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AJMUHUCTPALIUSI TOPOJTA CMOJIEHCKA
MOCTAHOBJEHHE

g

or A1 A0 LOLE NQ%’/;/'W

O6 yTBEepXXIEeHHH AJIMUHUCTPATHBHOIO
periamMeHTa IIPEeIOCTaBIECHUS
MyHHLHMIIAIbHOH  ycnyrd  «Beigaua
paspellieHuss Ha IpaBO OpraHU3alUH
PO3HHYHOTI'O pBIHKa B ropoje
CmomeHcke»

B coorBercTBuu ¢ denepanbHeiMU 3akoHamu oT 27.07.2010 Ne 210-®3
«O0 opranu3anmy NpeNoCTaBIeHHs] FOCYJapCTBEHHBIX U MYHHIHIANBHEIX YCIyI»,
or 06.10.2003 Ne 131-®3 «O6 o6mwMX NPUHUANAX OPraHW3AMH MECTHOTO
camoympasinenuss B Poccuiickoit ®epepaumu», or 30.12.2006 No 271-®3
«O pO3HMYHBIX PBIHKAX H O BHECEHUM H3MeHeHuH B TpynoBoit kogekc Poccuiickoii
Qenepanum», NOCTaHOBIEHHEM AnMmuHUCTpanuu ropoga CMmoneHcka ot 14.05.2026
No  918-anm  «O6 yrBepwnmennu Ilopsaka pa3spaGOTKH M YTBepXKIEHHS
aAMUHHCTPATHBHBIX PEriIaMeHTOB IpeNoCTaBieHUus AIMHUHHCTpauuedli ropona
CMoOJTeHCKa MyHMIMNAIBHBIX (TOCYHapCTBEHHBIX) yciayr u Ilopsaka HpoBeIeHHS
3KCIEPTH3BI [IPOEKTOB aJIMHHUCTPATHBHEIX PEIraMEeHTOB AIMUHHCTpAlKedl ropona
CMorneHcKa MyHHIMNANBHBIX (TOCYJAPCTBEHHBIX) YCIIYT», pyKOBOACTBYSACH Y CTaBOM
ropona CMoneHcka,

A)IM‘I/IHI/ICTpaLII/ISI ropojia CmoneHckamo ¢ TAaHOBISAECT.

1. YrBepnute MpUIaraeMali AJMUHUCTpPATHBHEIH perinaMeHT
NPeJOCTaBICHHUST MYHUUMNAIBHONW yciuyrd «Bblmada paspelueHdss Ha IIpaBo
OpraHU3aly PO3ZHUYHOrO PhIHKA B ropoje CMOJIEHCKEY.

2. llpusHare yTpaTMBHINMH CUIy [IOCTAHOBJICHHS AJIMUHHUCTPALMA TOPOJa
CmorneHcka:

- or 12.08.2020 Ne 1748-amm «O6  yTBepkIeHHH AJMHHHCTPATHBHOIO
pernamenta  AJAMUHUCTpauuu  ropoja CMoOJ€HCKAa 1O  NPEJOCTaBIEHHIO



MYHULHMNATBHON yCiuyr «Beimada paspeleHuss Ha IpaBo OpraHU3allii PpO3HUYHOTO
peIHKa B ropojie CMOJIEHCKeY;

- ot 16.05.2022 Ne 1269-agpM «O BHeceHMH HU3MEHEHHIH B IOCTAHOBIICHHE
AnvuancTpany ropoga CMorercka ot 12.08.2020 Ne 1748-anm «O6 yTBepxaeHHH
AJIMUHUCTPaTUBHOTO perjamMeHTa AJMHUHUCTpaiuu ropoma CMoONeHCKa 110
NpeNOCTABICHUIO MYHHIMNAIBHOW yciayru «Belgada paspelieHMss Ha NpaBo
OpraHu3aly PO3HHUYHOTO PEIHKA B ropoe CMoJIEHCKeEY.

3. Y1paBiieHUIO TOProBiIU AAMUHUCTpalu ropojga CMOIeHCKa B TeUeHHe
TpeX KaJICHJIApHBIX JHEW IMOCIe YTBEPKAECHUS AIMHUHHCTPAaTUBHOIO peEryiaMEHTa
obecrieyuTh MpenocTaBiieHHe TeKcTa AIMHHHCTPAaTHMBHOTO  perjaMeHTa B
Vrpaenenne WHOOPMALMOHHBIX TEXHOJOTHH AIMUHHCTpanuu ropojga CMolCHCKa
IUIS TIOCIIEAYIOIIEro pa3sMelleHns Ha OQUIMaIbHOM caliTe AJIMUHHUCTpAIMK Topoa
CMoneHcKa, B perHOHaJIbHON rocyJapCTBEeHHON HHPOPMAaIMOHHON chucTeMe «Peectp
rOCYJapCTBEHHBIX M MyHUIUNAIBHBIX YCIyr (¢yHkumit) CmoneHcKol o0aacTi», B
MYHULMNIATIbHOE Ka3€HHOe yupexaeHue «l opoiackoe MHPOPMAIMOHHOE areHTCTBOY
AJISl IOCJIEQYIOLIEro OMyOJIIMKOBaHUS B CPEACTBAX MacCOBOM MH(OPMAIIUH, a TaKKe
pa3sMelleHNe B MecTaxX IPeJOCTaBIeHUS MyHUIIUITAIEHON YCITyTH.

4.  YnpapJeHHIO IO B3aUMOAEHCTBHIO C aIMHUHUACTPATUBHBIMU OpraHaMH U
OOIIECTBEHHBIMM OpPraHM3alMAMU AIMUHHCTpaMH ropoja CMoJEHCKa BHECTH
COOTBETCTBYIOLME M3MEHEHUs B llepeueHb rocyJapCTBEHHBIX U MYHHIMIATBHBIX
YCIIyT, NPEeNIOCTaBIeHHe KOTOPBIX OpPraHU3yeTcs B MHOIOQYHKIHMOHAJIBHOM LIEHTpE
IpPEeOCTaBJIEHUs TOCYAaPCTBEHHBIX ¥ MYHUILMIIANBHBIX YCIIYT HaCeJeHUIO B TOPOAE
CMoneHcke.

5. Vnpasnenuto MHGOPMALHMOHHBIX TEXHOJOTHHA AIMHHHCTpPAIUU ropoja
CMmonencka:

- BHECTH COOTBETCTBYIOIME H3MEHeHHs B PeecTp TroCynapcTBEHHBIX H
MYHHULMIIATBHBIX Yy (Gyrkiuil) CMonesckoi o61acTy;

- DPa3MeCTHTb HacToslllee IIOCTAaHOBIEHME Ha OQUIKMAIBHOM caiiTe
Anmvunuctpanuy ropoaa CMoeneHcka.

6. MynununansHOMy Ka3EHHOMY YUPEXACHUIO «I"opoackoe
MHQOPMAalIMOHHOE AareHTCTBO» ONyONMKOBAaTH HACTOSIIEE ITOCTAHOBJIECHHE B
CpeIcTBaX MaccoBOI MH(pOPMAIIUH. /

I'maBa ropoga CMoseHcka A.A. HoBukos



YTBEPXXIEH
IIOCTAHOBJICHAEM  AJIMUHHCTpAL{H

ropozna CMoseHcka
ot L1 10 LatE Ne 2177 ~§£x/

AJMUAHUCTPATUBHBINA PETJIAMEHT
NpeaocTaABIeHHS] MYHHIHNIAIbHON yCJIyrH
«Bplgava pa3penieHHs HA NPaBO OPraHU3ALMH PO3HHYHOIO PhIHKA
B ropoae CMoJieHCKe»

1. OBIIHE IMOJOXEHUSA

1.1. IIpeameT peryiupoBaHusl AIMHHUCTPATHBHOIO perjiaMeHTa
NpeJOCTaBJICeHHI MYHHLIHNAJBHOH yeayru «Beigaya paspemieHust Ha NpaBo
OPraHM3alUMH PO3HHYHOIO PbIHKA
B ropoae CMoJIeHCKe»

1.1.1. AZMHHUCTPaTUBHBIM periiaMeHT IPEeNOCTABICHUS MYHUIUIATIbHOU
yciyru «Bpigada paspelieHyst Ha IpaBo OpraHu3allii pO3HUYHOIO PBIHKA B TOPOJE
CMmonencke» (manee — AIMUHHUCTPATHBHBIA periiaMeHT, MYHHIMIIAJIbHAS YCITIyra)
yCTaHaBIUBAET MOPALIOK ¥ CTAaHAAPT NIPEAOCTABICHUS MyHULIUIIATBHOHR YCIIYTH, CPOKH
U TOCIEAOBATENIbHOCTh AJMMHUCTPATUBHBIX MPOLENYP M aIMUHUCTPATUBHBIX
neHcTBUA AIMHUHUCTpauuu ropona (CMmojieHCKa B JHIle YIpaBlIeHHs TOPTOBIU
AnmuHHcTpanuu ropoaa CMosleHCKa MPU NMPeoCTaBIeHUN MyHUIIUIIANBHO! YCITYyTH.

1.1.2. Ilepeyenp yclIOBHBIX 00O3HAUYEHWH M COKpAILECHHUH, HWIACHTUQUKATOPHI
KaTeropuu (npHU3HaKOB) 3asBUTEJIEH, VCUEPIBIBAIOLIUAN Iepe4eHb
JOKYMEHTOB, HEO0OXOJUMBIX JUTSL IIpe10CTaBIIEHUS MYyHHUIMITAIBHON
YCIYTM, HCYEPINBIBAIOIIMNA MEepeYeHb OCHOBAaHWII [ OTKa3a B IpHeMe
3arpoca ¥ JOKYMEHTOB, He0OXOAUMBIX JUIS IPeJOCTaBIeHN MyHALIUIIATBHOHN YCIyTH,
OCHOBaHUH JI NPHUOCTAHOBJIEHUS NPENOCTaBICHUS MYHULHUNAIBHON YCIYTH WIH
OTKa3a B TMpPEeAOCTaBICHMH MYHHUIMNAIBHOW YCIyrd, (OpMBI 3ampoca o
IpeoCTaBIeHU MYHUIUNAIBHOH YCIYrd M JOKYMEHTOB U (Wid) WH(OpMAIWH,
HeOOXONMMBIX JUIsl IPEJOCTaBleHUS MYHULUNAIBHOM YCIyrW, HpHUBEIEHBl B
NIPUJIOKEHUN K AJIMUHUCTPaTUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asiBuTenei

1.2.1. 3asBUTeNsIsMH Ha MOJy4Y€HHE MYHULUUIIAIBHOU YCIYTH SBISIOTCA
IOpUIMYECKHUE JINIIA, 3aperUCTPUPOBAHHBIE B YCTAHOBJIEHHOM 3aKOHOZATEILCTBOM
Poccuiickoit ®enepanuu nopsiake, KOTOPHIM NPUHAIJIEKUT OOBEKT HIM OOBEKTHI
HEABIDKUMOCTH, pAclONIOKeHHble Ha TEpPpPUTOpHUH, B Ipelnenax KOTOpoH
NpeAroJiaraeTcsl OpraHu3aysi PO3HMYHOTO PhIHKA (Jajiee — 3asiBUTENH ).
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1.2.2. Or ¥MeHHM 3asBUTENS C 3aIPOCOM O MPEIOCTABIEHHH MYyHHMIUNATIbHOM
YCIYT MOXeT OOpaTUThCS YNONHOMOYEHHBIH B COOTBETCTBMH C JEHCTBYIOLINM
3aKoHOIaTeNbCTBOM Poccuiickoli ®epepanuu 1u60 3aKOHHBIM IpeNCTABUTEND
3asBHTES.

1.3. TpeGoBanue npeaocTap/ieHns 3asiBUTENI0 MyHHIUNAILHON yCIyrH B
COOTBETCTBHH C KaTeropusiMu (NPU3HAKAMH) 3asiBUTeJIeil, CBeJeHHsI 0 KOTOPBIX
pasmemawTcs B ¢enepanbHoii rocyapcTBeHHOH HHGOPMANHOHHOMN cHCTeMe
«®eaepaibHBIA peecTp rocyAapcTBeHHBIX H MYHHIHIAMBHBIX YCJIYT
(bpynxuuit)» u B penepanbuoii rocyrapereennoit HHGOpMaNHOHHOMN cHCTeMe
«ExuHbIii NOpTAJI rocy1apeTBeHHBIX H MYHHUHMIAJIBHBIX YCIYT (hyHKIHIT)»

1.3.1. MysuuunanpHas yciyra npeaocTapiiseTcs 3asBHTEN0 B COOTBETCTBHM C
KaTeropusiMi (NpHU3HAaKaMM) 3asBHUTENEH, CBEAECHWS O KOTOPBIX MM HANTHIAU
TeXHUYECKOH BO3MOXKHOCTH pasMeIalTcs B (enepaibHOM TIoCyAapcTBEHHOM
vHQopMauuMoOHHOH  cucTeMe  «®DefepalpHBI  peecTp  roCyJapcTBEHHBIX U
MYHULHIANBHBIX yoiryr (QyHKUui)» (nanee - peecTp yciyr) u B (emepanbHOR
roCy1apCTBEHHON MH(OPMALMOHHOM cHCTeMe «ENVMHEIM MOpTal roCyJapCTBEHHBIX U
MYHHIHUIANBHBIX yCIyr (GyHKUMMI)» (fajiee COOTBETCTBEHHO - KATEropuu (IPU3HAKH)
3asgBUTenel, Enuneiit mopran).

1.3.2. Wpentuduxatopsl KaTeropuii (MpH3HAKOB) 3asBUTENEH NpPHBENECHBI B
Tabnvue 1 pasfena 2 IpHIOXEHHS K AIIMUHHCTPATUBHOMY PETIAMEHTY.

2. CTAHJAPT IPEJOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIYTH

2.1. HaumeHOBaHHE MYHHUIHNIAJIBLHOM YCAYTH

HanmeHoBanue MyHULMNANBHOH ycimyru: «Bbimada paspeinenus Ha IIpaBo
OpraHu3aliy PO3HUYHOIO phIHKA B ropoge CMOJIEHCKEY.

2.2. HaumeHoBanune opraua, npeJocTaBiIsioMero MyHHUHNOAIbHYIO YCIyTy

2.2.]. MyHuuynanpHas ycuyra IpefoCTaBisieTcss AIMUHMCTpanueidl ropona
CmorneHcka B JHIle YTIpaBlleHMsT TOProBid AAMUHHMCTpamuu ropoga CMoneHcka
(manee — AnMUHHCTpauys, Y pasienue).

2.2.2. B npenocTapieHnH MyHHULUIAIBHON YCIYTH IPUHAMAIOT Y4acTHe:

- OTAe] perucTpalyi AOKYMEHTOB YIIpaBlIeHUs AelaMH AJMHHHUCTpaLUu
(manee - OTAEN PErUCTPALUU JOKYMEHTOB) B YaCTH NIPHEMA JOKYMEHTOB;

- QefiepanbHas HAIOropas Cliyx0a U ee TepPUTOPHAIbHbIE OPraHkbI;

- @enepanpHas cnyxba rocylapcTBEHHOM perucTpanmy, KajgacTpa U
KapTorpaguu ¥ ee TepPUTOPHATbLHEIE OPIraHbl;

- CMOJIEHCKOE obsacTHOE rOCYyJIapCTBEHHOE Or0KeTHOE
yapexaeHue «MHOro(yHKIMOHAIbHBIHA LEHTp o IIPEIOCTaBICHHUIO
FOCyNapCTBEHHBIX M MYHULHUIAIBHBIX YCIyr HaceneHuo» (nainee - MOIL])



B coorBerctBud ¢ CornameHueM O  B3aUMOJCHCTBUM,  3aKIIOYCHHBIM
mexny Anmunuctpanuei 1 MOL] (nanee — Cornamenue o B3aMMOJIECHCTBHH).

2.3. Pe3y1bTaT NpeaocTaBieHnst MyHHUHIAILHOH YCIYTH

2.3.1. Pe3ynpTaroM NpPEeAOCTaBIEHHsA MYHUUMIAIBHOH YCIyTH SBISCTCS
TIPHHATHE OJHOTO U3 CIEAYIOUINX PeLIeHH:

- 0 BBIJlau€ paspelleHus Ha IPaBO OpraHu3allid POZHUIHOT'O PhIHKA;

- 0 mepeoOPMIIEHHH pa3pelleHHs Ha NIPaBoO OPraHN3allui POSHMHOTO PBIHKA
(manee — mepeodopMIIeHHE Pa3peIICHNUs);

- O TPONJIEHMH CPOKAa JHEHCTBMA paspellleHHs Ha TpaBO OpraHM3allhy
PO3HHYHOTO PHIHKA (fiaJiee — IPOJJICHHE Pa3pelleHs);

- 0 Bblgade yBeJOMJIeHHS 00 OTKase B BbiIadye paspelleHMs Ha IIpaBo
OpraHu3ali¥ PO3HUYHOIO PHIHKA;

- 0 BblJIaue YBeJIOMJIEHHS 00 OTKa3e B nepeoGOpMIICHHH Pa3pelIeHUs Ha IPaBO
opraHu3alyy PO3HHYHOIO PHIHKA,

- 0 BblAA4e YBEJOMIIEHNs 00 OTKa3e B IIPOJICHUH CPOKa ACHCTBHSA Pa3pELICHIUS
Ha [PaBo OpraHHU3allii PO3HUYHOTO PHIHKA.

2.3.2. Tlpoueaypa MNpeZOCTAaBIEHHS MyHHUUMNAIBHOH YCIYTH 3aBEpLIACTCS
MOTy4YeHHEM 3asiBUTENIEM OJHOIO M3 CIIEAYIOMNX JOKYMEHTOB!

- mnpaBoBOro axkta AJMMHUCTpalMd O Bblja4ye paspeliCHUs Ha IIPaBo
OpTaHM3aLMU DPO3HMYHOTO PHIHKA (O MepeoOpPMICHHH PA3pEIICHHUs, NPOITICHHH
pa3pemeHi/I;1);

- yBeOMIEHHs 00 OTKa3e B Bblfauye paspellieHWs Ha MNpaBO OpraHM3allMy
PO3HMYHOrO phIHKa (B MepeoGopMIIeHIH pa3pemeHHs, POIICHHH paspenieHus).

2.3.3. ®opmupoBaHHE PpEeCTpOBOM 3amMCH B Ka4yecTBe pesylbTara
NpefOCTaB/IeH)s MyHHLMIAIBHON YCIyTrd HE IPELyCMOTPEHO.

2.3.4. [Ilepeyens cmoco0OB  IMOJyYeHHA  3aiABUTENCM  Pe3yNbTATOB
TpeJOCTABIEHNS MyHHIUIIAIBHON YCIYTH:

- Ha GyMa)XHOM HOCHTENE IIPH JIMYHOM OOpallleHHH B YIIpaBIeHHE nubo B
Mo1];

- OCPEICTBOM MTOYTOBOTO OTHPABJICHUS 110 a[PeCy 3asBUTENA, yKa3aHHOMY B
3ampoce O NPeJOCTaBIeH!H MyHULMITATBHON YCIYTH.

Crioco6 MONyd4eHHs pe3ynbTara NpeJOCTAaBICHHS MYHULMIIANbHOH YCIyrH
YKa3BIBAETCS B 3aIpoce O IPEIOCTABIeHAN MYHULIUMIANEHON yCIIyTH.

2.4. Cpok npenocTaB/ieHHs MyHHIUNAIBHOH yCIyrn

2.4.1. Cpok NpefoCTaBlIeHHs MYHHIUNAIBHOH YCIyTd COCTABIACT HE Oonee
30 pabouunx QHEH.

CpoK MNpeAOCTABNCHHs MYHHUMIANGHOM YCIYTM HCHHCIIeTCA CO  AHA
pErrCTpaliy 3ampoca O MpeNoCTaBICHHH MyHULMIIAIBHOH YCIYTH W JOKYMEHTOB,
HEOOXOMMMBIX [UIS PEJOCTAaBICHUs MYHULMIIAIBHON yCIyTH, B AJIMIHHCTpPALUH C
Y4eTOM KaTeropuii (IpH3HaKOB) 3asBUTEIICH U crioco0a rnoga4y yKazaHHOTO 3ampoca.

2.4.2. IlpuocTaHoBleHHE  TIPEAOCTABICHHA MYHUIUNATBHOH  YCIYTH



HOPMAaTHBHBIMH IIPABOBLIMHU aKTaMH HE IPEJYCMOTPEHO.

2.5. Pasmep miathbl, B3UMaeMoOH ¢ 3asiBHTeJIeH
NPH NPEAOCTABJICHHH MYHHIMIIAJILHOMN yCJIyTH,
M c1ocoObl ee B3BUMaHHUs

MyHununaneHas yciyra npeiocTaBiseTcs 6eCIiaTHo.

2.6. MakcHMaJIBHBIH CPOK OKHAAHHSA B OYePEeIH PH MoAaYe 3asgBUTEIeM
3anpoca o npeaocTaBJIeHNd MYHHUNIAJIbLHOMR YCJIyru
U NPH NOJYyYeHHH Pe3yIbTaTa NpPeAoCTaBJAeHUS] MYHHIHNAJBHON YCJIyrd

2.6.1. MakcuMasbHBII CPOK OXHJAHUS B O4YEpedH IPH II0Jaye 3asiBHUTENEM
3ampoca O MPEeNOCTaBIEHMH MYHHLMIIANbHON YCIyTM HE JOJDKEH INpeBBIIaTh 15
MHUHYT.

2.6.2. MakcuMambHBIH CpOK OXKUZAHUS B OYEPEeH MPH IONYYEeHHUH PE3yIbTaTa
IPEAOCTABICHHUS MyHHIIMITATBHOMN YCIIyTH He JOJDKEH NpeBhIaTh 15 MUHYT.

2.6.3. lHBanus1, 6epeMeHHbIe XeHIIUHBI, BeTepansl Benukoit OTeuecTBeHHOI
BOMHEI, BETEpaHbl 60€BBIX NEHCTBUI MPUHUMAIOTCS BHE OUEPE/IM.

2.7. Cpok perucTpanuy 3anpoca 3asiBUTeJIsl O PEIOCTABICHHH
MYHHLHMNAJIBHOH YCIYIrH

277.1. Cpox perucTpanuy 3ampoca 3asBUTEIS O TPENOCTaBIEHUH
MYHULMIANBHON YCIYyrd He [JO/DKEH IIpeBBIaTh 15 MHHYT C MOMEHTa €ero
NOCTYILJICHUS.

2.7.2. Peructpauys 3ampoca 3asBHTENS O MPEAOCTABIEHHUH MYHUIUIIAIBHOMN
YCIIYT¥ MPOM3BOAUTCSA B COOTBETCTBHHU C TpeOOBaHUAMH Mojpasneia 3.2 paszgena 3
AJIMMHUCTPaTUBHOTO perjiaMeHTa.

2.8. Tpe6oBaHHs K MOMEILEHUSIM, B KOTOPBIX IPeI0CTABJIAETCS
MYHHIHNIAJIbHAsA yCayra

2.8.1. TpeGoBanuss K TIOMELICHHUSM, B KOTOPBIX IIPEIOCTABISAETCS
MyHULMNATIBHAS yCIyra, pa3sMeLaloTcs Ha O(ULMAIBHOM caiite AJMHUHHUCTPALUH, a
Taxxe Ha EnuHoM nopraite.

2.8.2. Tlomewmenus, B KOTOPBIX MpPEJOCTAaBISETCS MYHHUMIAIbHAS YCIyra,
JOJDKHBI OBITH 00OpY/OBaHBI OTHENIBHBIMH BXOJaMH MJis CBOGOTHOrO JOCTyIa
3asBUTEIE B  JIOMEIEHHWE, a TakkKe CpeAcTBaMH, 0O0eCneuyrBarOIUMH
OeclpensTCTBEHHBIN TOCTYI HHBAIKIOB.

LleHTpanbHpldi  BXOA4 B  IIOMEINEHHE, B KOTOPOM  IPEIOCTABIAETCS
MyHHUUHMIIAIbHAs yCIyra, J0JDKeH ObITh 00opynoBaH HH()OPMALMOHHON TabauuKoi
(BBIBECKOIH), coneprxarneil HHGOPMALIMIO O HANMEHOBAHKH, TpaduKe paGoTEl OPraHoB,
HETIOCPEICTBEHHO MNPENOCTABIIAIOIMX MYHUUHUIIATIBHYIO YCIYTY, a TakXe KHOIKOM
BBI30BA.
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Y BXoZa B KaXJ0€ U3 NOMEIIeHHH pasMelaeTcs TabardKa ¢ HauMEHOBaHUEM
IIOMEIIEHHS.

IToMeleHns, B KOTOPBIX NPENOCTABISACTCS MYHHULMIAIbHAS YCIyra, JOKHBI
COOTBETCTBOBATh YCTAaHOBJIEHHBIM CaHUTapHO-3IHIEMHUOIOTHIECKAM IIpaBuUiIaM U
HOpMaTHBaM.

lloMemenus, B KOTOPBIX IIPENOCTAaBISAETCS MYyHULHUNAIbLHAsS —YCIyra,
000pyoyIOTCS CPeACTBAMU MIPOTHBOTIOKAPHOMN 3aIIUTEL.

B nomeweHun, B KOTOpOM IIpeAOCTaBISeTCS MYHWIMIIANbHAS YCIIyra,
obecneynBaroTC:

- CONPOBOXXIEHHE HHBAIHUIOB, MMEIOIIUX CTOWKHE pPacCTpOUCTBAa (YHKLUH
3PEHHS U CaMOCTOSTENBHOTO NEPEIBIKEHHUS, H OKa3aHUE UM [TOMOLLY;

- Hajjexainee pasMelleHHe o0OpyJOBaHMS W HOCUTeNeld HH(pOpMalWy,
HEOOXOAUMBIX AJIst o0ecredeHust OeCpensaTCTBEHHOrO A0CTyIa HHBATHAOB K MeCTaM
OXHJaHUs U IIpUEMA 3asiBUTENIEN C YIETOM OrpaHUUYEHHH HX KU3HEIEATENLHOCTH;

- JOIyCK CYpAOIEPEBOJYMKA U THUGIIOCYpPIONEPEBOMIYMKA IIPH OKA3aHUU
WHBaJIMy MYHULUIIAIBHOMN YCITyTH;

- IOIYCK C00aKu-TIPOBOHMKA [IPY HAJIMYMH JOKYMEHTA, TOATBEPIKIAIOLIErO ee
crenuansHoe oO0y4eHHEe M BblJaBaeMoro o ¢Gopme H B IOPAAKE, KOTOPEIE
ONpeENIOTCs (eepalbHbIM OPraHOM HCIIOMHUTEBHON BIACTH, OCYLIECTBIISIOMUM
(GyHKIMM 110 BEIpaGOTKE ¥ peand3allii TOCyIapCTBEHHOM MOIMTHKA U HOPMATHBHO-
IPAaBOBOMY PEryJIMpOBaHUIO B cepe COlMaTbHOM 3alllUThl HaceleHus;

- OKaszaHWe OTBETCTBEHHBIM CIELHAJINCTOM IIOMOINM HHBaJIMIaM B
NPEOJIoNIEHNH 0aphepoB, MEINAOMNX ITONYYSHHUI0 MMH MYHHIUIAILHOW YCIyrH
HapaBHE C IPYTHUMU 3asIBUTEJIAMH.

2.8.3. Ilpuem 3asBUTENCH OCYIUECTBISAETCS B CIIENHAIBHO BBIJEIEHHBIX IS
STUX LeJied TOMEeHUAX.

Kabunets! 17151 mpuema 3asBureseit (peacTaBUTENEH 3a9BUTEIs) JOMKHEI OBITH
060pyn0oBaHEl HHG)OPMAIHOHHEIMU TabIHYKaMu (BBIBECKAMH) C YKa3aHHEM HOMepa
KabuHerTa.

Kaxnoe pabouee MecTo crienuanucra J0KHO ObITE 060PYI0BaHO TenedOHOM,
NIePCOHANBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO IOCTYIa K HHGOPMAIIMOHHEIM 6a3aM
IAHHBIX, [IEYaTaIoUM YCTPOHCTBOM.

I1pu opranuzanuy pabo4ux MecT JOIDKHA OBITH MPEIYCMOTPEHA BO3MOXKHOCTE
CBOOOJHOro BX0/a B ITOMEIICHHE i BBIXO/IA U3 HETO IIPU HEOOXOIHMOCTH.

2.8.4. Mecra uHGOPMHPOBaHUS, NpeAHA3HAYEHHBIE IS O3HAKOMIICHHUS
3asgBUTENIEH ¢ ”HQOPMAMOHHBIMU MaTepuaiaMu (06pa3ibl 3al0IHEHUS JOKYMEHTOB,
Onanky 3asBleHUH), oOOpyIyloTCS HHGOPMAlMOHHBIMH CTEHIAMH, CTYIBIMH M
cronamu (CTOMKaMHM) AJISE BO3MOXHOCTH O(OPMIIEHHS JOKYMEHTOB, 00eCIeUnBAIOTCS
KaHLENAPCKUMHU [IPUHAIE)KHOCTAMH.

2.9. Iloka3zaTesIH JOCTYNMHOCTH M Ka4eCTBAa MYHHIHNIAJILHON YCayrH

2.9.1. IlepeueHp moKka3aTeneil NOCTYMHOCTH M KadyecTBa IIPEHOCTABICHUS
MYHHULUIATIBHOM YCIIyrd pasMellaeTcs Ha O(UIMalbHOM caiite AJIMUHHUCTpALUH, a
TaKke Ha EquHoM mopraie.



6

2.9.2. OcCHOBHBIMH TIOKa3aTeJISIMU JOCTYITHOCTH MYHHIUIIAJIBHON YCIIyrH
SIBIISIFOTCSI:

- HajJuyue TOJHOW W TOHSATHOW HHGpOpPMAIMM O MOPSAKE, CPOKaX U XOJe
IpeOCTaBICHUs MyHUIIMNANBHOHN yciiyru B ceTu «VIHTepHET», CpeiIcTBaX MacCOBOK
uHQOpMaLHy;

- JOCTYHHOCTb OJIEKTPOHHBIX (OpPM JOKYMEHTOB, HEOOXOOUMBIX JUIS
IpeOCTaBICHNs MyHULIUIATEHON YCITyTH;

- IPENOCTaBICHUE 3asBUTENI0 MYHHUIMIIAIBHOH YCIYI'H B COOTBETCTBUH C
KaTeropusMH 3asBUTEJIEH;

- ynoOcTBO HMH(OPMHUPOBAaHUSA 3asBUTEN O XON€ IPENOCTABICHUS
MYHULUUNAIBHOH YCIOYTH, a TakXe I[ONy4eHHs pe3yibTara IIpeloCcTaBieHHs
MYHUIMIAIBHOHN YCIIYTH.

2.9.3. OcHOBHBIMY ITOKa3aTeISIMU Ka4eCTBA MYHULIMITAIEHOM YCIYTH SIBIISIFOTCS

- CBOEBPEMEHHOCTb IIPeIOCTaBICHUS MYHHUIIUNIATHHON YCIIYTH B COOTBETCTBHH
CO CTaHIAPTOM €€ TMpelOCTaBICHUs, YCTAaHOBJIEHHBIM AJIMHHUCTPATUBHBIM
periiaMeHToM,;

- MHHHMAJBHO BO3MOXHOE KOJHYECTBO B3aMMOJEHCTBHH 3adBUTENA C
IOJDKHOCTHBIMHM  JIMLIAMHM, YYacTBYIOIIMMH B TPEJOCTABIIEHUA MYHHIHIIAIBLHOM
yCIIyTH,

- OTCYTCTBHE HapyLIEHH YCTaHOBJIEHHBIX CPOKOB B IIPOIECcCe Pe0CTaBICHHUS
MYHHIUIIAJBEHON YCIIYTH;

- OTCYTCTBHE OOOCHOBaHHEIX XXaJl00 Ha nefcTBuUs (Oe3/1eiicTBre) CIIeUaIiCTOB
U UX HEKOPPEKTHOe (HEeBHUMATEJIbHOE) OTHOUICHHUE K 3asBUTEIISIM;

- OTCYTCTBHUE 3asBJIICHUH 00 OClTapuBaHUM pELICHUH, NeicTBUH (Oe3aelicTBIs)
AnMUBMCTpanuy, ee JODKHOCTHBIX JIMI, IPUHHAMAeMbBIX (COBEPIICHHBIX) MpH
NPeAOCTaBICHUM MYHMIMIIANGHOM YCIyrd, IO HTOraM pacCMOTPEHHUS KOTOPBIX
BBIHECEHBI PEIICHUSI 00 yIOBIETBOPEHHH (YJaCTHIHOM YIOBJIETBOPEHNH ) TpeOOBaHHIA
3asBUTEJECH.

2.10. uble TpeboBaHNs K NpeIOCTABIEHUIO MYHHIHIIAJILHON yCJIYTH

2.10.1. Ycnyru, KoTopsle sSBIAIOTCS HEOOXOMUMBIMHU U 00S3aTeIbHBIMU IS
IpPeOCTaBIIEHU MYHUIUIIAIBHOA YCIYIH, 3aKOHOAATENbCTBOM Poccuiickoi
Qenepauuu He NpeayCMOTPEHBI, IJ1aTa 3a TaKKe YCIYT'H OTCYTCTBYET.

2.10.2. MHpopMalMOHHBIE CHUCTEMBI, HCIIOJIb3YeMBble IJs IPeAOCTaBICHUS
MYHHUIIMIIAIBHON YyCIYTU:

- EnunHeli mopran M pervoHalpHas TroCyJlapcTBEHHAs HHGOpMaIMOHHAS
cuctemMa «llopranm rocynapCTBEHHBIX M MYHUIMNAIBHBIX yCiIyr (DyHKIHiT)
CMmoneHckoil obnactu» (manee - PermoHanpHBIN TOpTad) B 4YacTH OOeCHEYeHHs
BO3MOXXHOCTH IIOJNIYYeHMs 3asBHUTESIMM HHPOPMAUMH W OOecleYeHHs OCTyIa
3asBUTENEd K CBEIEHUSIM O MYHULHMIATBHOH yciyre, K ¢Gopme 3ampoca Jyis
KOIIMPOBAHMS,

- Tnopral (QenepanbHOM TOCYAapCTBEHHOW HMHGOPMALMOHHONH CHCTEMBI,
obecnieynBaroliei npoiecc 1ocyneOHoro (BHeCyneGHOTr0) 00XKaJIOBaHUA PeIIeHHH H
nercTBuil (6e3nelcTBUS), COBEPIIEHHBIX NP IPEJOCTaBICHUN TOCYNapCTBEHHBIX U
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MYHHIMTANBHBIX YCIYT OpraHaMy, MPEeJOCTABIAIOIMMH TOCYAApCTBEHHEIC U
MYHMIMITAJIbHBIE YCIYrd, WX MOMKHOCTHBIMH JIHIAMH, roCyIapCTBEHHBIMU H
MYHHIUNATBHBIMY CITYXalUMK (328 HCKIIOYECHHEM Xaj00 Ha pelleHus U IEHCTBHA
(6e3eiicTBE) PUBIEKAEMBIX OpTraHH3aLHH, MHOTO(Q)YHKIMOHAIBHBIX LIEHTPOB M UX
JOKHOCTHBIX JIHI ¥ paGOTHHUKOB), B 9aCTH 00eCTIedeH s BO3MOXHOCTH nocyne6Horo
(BHecyeOHOro) OOXANOBaHMA PpELICHHH K neiictuit  (Oe3meiicTBUA) OpraHa
(opranu3anuu), JO/DKHOCTHOTO JIMLA OpraHa (opranusanuu) 1160 MyHUIUNAIBHOTO
CITy KaILero.

2.10.3. Tlpu NpefOCTaBNCHMH MYyHHUUMIATIBHOH YCIyTH AJMHHUCTpaLUsA
ocymmecTeiserT B3auMmogeiictere ¢ M®L] B coOTBETCTBHH ¢ CornanleHieM 0
B3aUMOJECHCTBUH.

VIOJTHOMOUYEHHbIE AODKHOCTHRIe juua M®PLI, B KOTOpBIX OpraHU3yeTCs
MpeOCTaBlIeHHe MyHHIMIANBHOMH YCIyTd, MOTYT IIPMHAMATD PCIICHUE 00 oTKa3e B
mprieMe 3aIpoca O NPEJOCTABICHAN MyHHIMNANBHON YCIYrH, JOKYMEHTOB 1 (wn)
rHGOpMALKH, HEOOXOIUMBIX JUIS €€ IPENOCTABICHNS.

2.10.4. Bpigaua 3asgBUTENIO PE3YIbTATOB MPEAOCTABICHUA MYHHUIUIAIBHOM
YCIyrH, JOKYMEHTOB Ha OyMakHOM HOCHTeNe, MOATBEPXKAAIOMHNX CONCPHKAHUE
3NEKTPOHHBIX  JOKYMEHTOB, HaNpaBIICHHBIX Anvunrcrpanpeit B MOL[ 1o
pe3ysIbTaTaM NPEAOCTABIEHHS MyHULMIANBHOH YCIYTH, MOXET OCYLIECTBIATECA B
M®I] B cayyasx U MopsAAKe, IpeayCMOTPEHHBIX CornalleHueM O B3aHMOJICHCTBUH.

CocTapiense Ha OyMaXHOM HOCHTENe ¥ 33aBCPEHHE BBINMCOK W3
¥HGOPMALIMOHHBIX CHCTEM AJIMHUHHUCTPALUH 11O MYHHIUNAIBHOH yeryre yepe3 MOLI
He peAyCMOTPEHO.

2.11. McuepnpiBalolui nepeueHb JOKYMEHTOB,
HeoOXOIMMBIX JJIfl IPEA0CTABIEHH MYHHIHNAIBHOH yCayrH

2.11.1. HcyepnpiBaroliuii  [epedeHb JOKYMEHTOB, HeOoOXOOVMEIX B
COOTBETCTBHH C 3aKOHOJATEIbHBIMH MM HHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoii Defepauyy U8 [PEAOCTABNEHMS MYHHUIMIATBHOH yCIyrHd, C
pasjlelieHiieM Ha IOKYMEHTHl W (M) MH(GOPMALMIO, KOTOPbIe 3aABUTEIL NIOIDKCH
pefCTaBHTh CaMOCTOSTENHHO, M [OKYMEHTbl, KOTODBEIC 3afABHTEIb BIPABE
TIPE/ICTABUTh 10 COGCTBEHHOH MHULMATHBE, TaK KaK OHY IOJIEKAT [PE/CTABICHIIO B
paMKaX MeXBEJOMCTBEHHOTO HHGOPMAIOHHOIO B3aMMOJIEHCTBUA, a TaKxKe
TnepedyeHb Croco0O0B MOJaYy 3arpoca O MpeoCTaBlIeHHH MYHHUIIAIATBHON YCIYTH U
JIOKYMEHTOB, HEOOXOAMMBIX Ul TIpeIOCTaBICHUA MYHHULIUIAIBHON  YCIYTH,
npuBe/ieHbl B Tabuue 2 pasaena 3 NPUIOKeH:s K AIIMMHUCTPATHBHOMY PETTIAMEHTY .

2.11.2. ®opmbl 3ampoca O MNpeAOCTaBICHHH MYHHUIUIAIbHOM YCIyr'd H
JOKyMEHTOB, HEOOXOIMMBIX [UIS IIPEJOCTABIICHUA MYHHIUIAIBHOM YCIYTH, COTIacHs
Ha 06paGOTKy IMepCOHANBHBIX NAHHBIX, @ TAKXKE yBENOMIICHHA o6 oTkaze B BblIaye
paspeleHds Ha IIpaBO OPTaHM3alMM PO3HWYHOrO pPhIHKA B rOPO/C CMmoneHcke
(0 MPOJIEHMH pa3pelleHus, nepeoGopMICHUH paspeleHus) MPUBEEHBI B pasfene 5
NPUIOKEHUS K AZIMMHMCTPATUBHOMY PETTIAMEHTY.



2.12. UcuepnpiBaouuii nepeyeHb OCHOBAHHH [JIsl 0TKa3a B IpHeMe
3aMpoca 0 NPeJOCTABJICHHH MYHHIHIIAJILHOM YCIYTrd U J0KYMEHTOB,
HeoOX0IMMBIX /IJIsl IPeOCTABJIEHUS] MyHHIHNAJILHOH YCJIyTH, H
HCYEPbIBAIOUINI NTepeyeHb OCHOBAHHH JJIsl NPHOCTAHOBJICHHSA
NpeIoCTaBJIEHHs] MYHHIHNIATBHOH YCJIYI'H HJIM JUISl 0TKa3a B IPeJOCTABIeHHH
MYHHLHNIAJIBHOH yCIYTH

2.12.1. VcyepripIBatoluil iepeuyeHb OCHOBAHHM I OTKa3a B MpHEMe 3ampoca
O TpPEeNOCTAaBJIEHUY MYHHIMIANBHON YCIyrM U HOKYMEHTOB, HEOOXONMMBIX ISt
NpeIOCTaBIEH ST MyHULIMIATEHOH YCIIYTH, U NCUEPIBIBAIOLIMHI NepeYeHb OCHOBAHUH
I8 OTKa3a B INPEJOCTABIEHHH MYHHULHUIIAIBHOW YCIYIM € YYE€TOM KaTeropuin
(npu3HAKOB) 3asBUTeled mprBeAeHb B Tabinuue 3 pasiena 4 NPHIOKEHUS K
AMUHUCTPaTUBHOMY PErJIaMEHTY.

B ciaydyae oTkaza B IpelOCTaBICHUHM MYHHLHIIATBHON YCIYTH 3asBUTENb
uHGopMHUpyeTCcsl YTpaBleHWEM O NPHYMHAX TAKOrO0 OTKaza C yKa3aHWeM IepeqHs
JIOKYMEHTOB U MH(OpPMAIMH, OTCYTCTBUE U (M) HELOCTOBEPHOCTH KOTOPBIX CTalH
IPUYMHON OTKa3a, a TakkKe C yKa3aHWeM IIepedHs YCTaHOBJIEHHBIX (eqepaibHbIMU
3aKOHaMHM M (MJIM) HMHBIMA HODMATUBHBIMH [PABOBBIMH aKTaMH TpeOOBaHHI,
HECOOTBETCTBHE KOTOPHIM TIIOBJIEKIO OTKa3 B MPEJOCTaBICHUHM MYHHUIMITAIBHOM
YCIYTH.

OTka3 B TPEeNOCTaBIEHWH MYHULMIAIBHOM YCIAYrd He MPENITCTBYET
IIOBTOPHOMY OOpanieHHIO 3asBUTENS 32 IPEeIOCTaBICHEM MyHHIUIIAILHON yCITyTH.

2.12.2. OcHoBauus Iyisi MPUOCTAHOBJICHUS NPENOCTAaBICHUS MYyHHIUIAILHON
yCIYTU OTCYTCTBYIOT.

2.12.3. OcHoBaHus Ui OTKa3a B MUCIpPaBIE€HHH JOMYIICHHBIX OIIEYaTOK H
OlIMOOK B BBIJAHHBIX B pe3ysbTare IMpeNOCTaBICHUS MYHMIUIAIBHOM YCIyrH
JOKYMEHTaX OTCYTCTBYIOT.

3. COCTAB, TIOCJHEAOBATEJBHOCTb U CPOKH BBINTOJIHEHHW
AJIMUHHUCTPATUBHBIX ITPOLOEIYP

VcueprbiBaronyii nepeveHb aJIMUHHUCTPATHUBHBIX  MpoUexyp IO
IpeIOCTaBICHUIO MyHHUIIUITIATBHOHA YCIIYTH:

1) npobunupoBanue 3asiBUTENEH;

2) mpueM 3arpoca o MPeNoCTaBIeHNY MyHUIUIIANEHON YCIYTH M IOKYMEHTOB U
(unn) nHbOpMAI¥H, HEOOXOIUMBIX IS IPEAOCTABIEHHS MYHUIIMIIAIBHON YCIYTH;

3) npuHATHE pELIEHUS O MpeaocTaBieHHH (00 OTKase B IIPeJOCTABIICHMHK)
MYHHUIUTIAIIEHON YCIIYTH;

4) MexXBeJOMCTBEHHOE HH(MOPMAIIMOHHOE B3aUMOIEHCTBHE;

5) npenocTaBiieHHe pe3yibTaTa MyHHLUIIAIBHON YCIIyTH;

6) moJry4eHue AOTOTHUTENBHBIX CBEJICHUH OT 3asBUTEIIS;

7) ucnpaBiieHHe JOMYIIEHHBIX OIIeYaTOK U OMIHUOOK B JOKYMEHTaX, BBIAAHHBIX
B pe3yJIbTaTe NPeJOCTaBIeHNs MyHULIUNIAIbHON YCIyTH;

8) 0COGEHHOCTH BLINOJNHEHHS aIMUHUCTPATUBHBIX IpoLenyp (AelcTBH)
B MOI];
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9) 0cOOEHHOCTH  BBINONHEHUS AIMHHUCTPATUBHBIX MpoUenyp (HercTBUiA)
B 3JIEKTPOHHOHU (opme.

3.1. IlpopnanpoBanue 3aaBuTeIei

3.1.1. TlpodumupoBanue 3asBUTENS OCYIIECTBIACTCS CIIEUUAINCTaAMU OTHAENA
PerucTpallil NOKyMeHTOB b0 paboTHukamu MOL] Ha OCHOBaHMH CBeIEHMH,
YKa3aHHBIX B 3alpoce O IMPEeNOCTABIIEHUHM MYHULUNAIBHOM YCIYyrdM, M aHajlu3a
MPUJIAraeMbIX K HEMY JJOKYMEHTOB.

3.1.2. Kateropus (IIpu3HaK) 3asBHUTENS OIpPEIENSIEeTCS B MOMEHT INpHeMa H
perucTpalyy 3amnpoca O IPeJOCTABIEHUH MYHULMNAIBHOM YCIYTH M JIOKYMEHTOB,
HEOOXOAUMBIX JUIS IIPpeIOCTaBIeHHA MYHUIUIIAIBHOM YCIIYTH.

3.1.3. B pe3ynbrare nmpoBeleHUs NPOPHIMPOBAHHS 3aABUTENS OIpeAeieTCs
TIOJIHBIH NepeYeHb KOMOMHAWH 3HaueHHH KaTeropui (MpU3HaKOB) B COOTBETCTBUH C
AJIMVHUCTPATUBHBIM PErJIAMEHTOM, KaxJas W3 KOTOPBIX COOTBETCTBYET OJHOM
KaTeropuu (pU3HaKy) NpeAoCcTaBIeH ] MyHULIHAIIATBHON YCIyTH.

Wnentudukaropsl kareropuil (IpU3HAKOB) 3asBUTEICH MPUBEAEHBI B TaOIIHIlE
1 paspena 2 npunoxxeHust K AIMUHUCTPAaTUBHOMY perjlaMeHTYy.

3.2. Ilpnem 3anpoca o npeocTaB/J€HNH MYHHIHIAJIBHOH YCIyra
H JOKYMEHTOB M (Mjan) nHdopMauun, HeoOXOAUMBIX JIJIsI
npeaocTaBJdeHHsI MYHHIHNAJbHOH YCJIYIH

3.2.1. Cocras, ¢opma 3ampoca 0 INPeAOCTaBICHUH MYHHIIUIAIBHON YCIYTH H
repedeHs JOKYMEHTOB M (WIH) MHQOpMalK, HEOOXOAMMEIX Ui MPeNOCTaBICHHS
MYHHIIMITAJIbHOM YCIIyTHM B COOTBETCTBUM C Kareropueil (mpu3HaKoM) 3asBHTENA, a
TAK)KE CIOCOOBI I10Aa4YM yKa3aHHBIX 3alpoca ¥ JOKYMEHTOB U (MIM) HH(OpMAaIyu
NpUBEEeHsI B Tabnuue 2 paszgena 3 U pasjelie 5 MPUIOKEHUS K A IMUHHCTPATHBHOMY
periameHTy.

3.2.2. OcHoBaHMeM [UIs Hayalla HACTOSINEH aJIMHHHUCTPATHBHOM IPOLETYPHI
sBseTcss oOpallieHue 3asiBUTENS JMYHO B OTHEN PETHCTpalM JOKYMEHTOB JIMOO B
M®I] ¢ 3ampocoM O NpeAoCTaBIEHUH MYHUUHIIAIBHON YCIYIH U JTOKYMEHTaMH W
(unn) uHQpoOpMalel, HeOOXOAUMBIMH JUIs TIPEOCTABICHUS MYHUIIUIIAIBHOM YCITyTH,
Ha OyMa’kHOM HOCHUTETIE.

3.2.3. Ilpn obpallienun 3asiBUTENS B OTAE] PETHCTPAIMK JTOKYMEHTOB JIHOO B
MO®I[ cnemuanuct OTAeNa pPErucTpalud AOKYMEHTOB OO0 pabotHuk MOI]
YCTaHaB/IMBAET JIMYHOCTh 3asBUTENS HA OCHOBAHMM JIOKYMEHTa, yAOCTOBEPSIOLIETO
JMYHOCTH B COOTBETCTBUHU C 3aKOHOJATENLCTBOM Poccuiickoit ®enepanun (rmacmopr),
a TaKxe JOKYMEHTOB, IIOATBEPKAAIOILUX TOJHOMOYHS 3asBUTENSI B COOTBETCTBUH C
IEHCTBYIOIIKMM 3aKOHOAaTenbcTBOM Poccuiickoit Menepanuy, yKa3aHHEIX B TaOJIUIle
2 pa3zena 3 NpUNOXKEHUS K AIMUHUCTPATHBHOMY PerjlaMeHTYy.

B ciy4ae oTkasa 3asBUTENS IPENBSIBUTD JOKYMEHT, YAOCTOBEPSIOIIHHA JTHIYHOCTD,
WIIM B CJIy4Yae BBIABJICHUS HECOOTBETCTBHUS JAaHHBIX B NPEICTABICHHBIX JTOKyMEHTaX
CIELUANIUCT OTAEJIa PEerucTpal T0KyMeHToB Jubo pabotHuk M®IL] oTkazpiBaer B
npueMe JOKYMEHTOB.
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3.2.4. McuepnplBaloLyii IepeyeHb OCHOBAaHUM Uil OTKa3a B IIpHeMe 3a1poca o
NpPEeAOCTaBIeHUH MYHHULIUMAIbHOU YCIYyrd W IOKYMEHTOB M (WiIHM) HHGOpMAIHH,
HEOOXOOUMBIX JUIs IIpeIOCTaBIeHHS] MyHHIIMITATBHOMN YCIIyTH, IpUBeieH B Tabnuie 3
paszaena 4 NpUIOKeHUs K AIMUHUCTPAaTUBHOMY PETIaMeHTY.

3.2.5. Ilpuem crnenuaaucToM OTAENA PETHCTpPAld JOKYMEHTOB JIHOO
pabotHukoMm MOI] 3ampoca o mnpexocTaBIeHMH MYHUIMIAIBHOA YCIYyTH U
IOKyMEHTOB U (unu) uHopManuu, HEOOXOAMMBIX IS  IPeIOCTaBICHHS
MYHULUIIAIBHON YCIyrd, O BbIOOpY 3asBUTENs HE3aBUCHMO OT €ro Mecra
KHUTEIbCTBA UM MeCTa NpeObIBaHUs He JIOMyCKaeTcsl.

3.2.6. Ilpu nocTtynneHnu 3amnpoca 0 NpeJoCTaBICHUY MyHHUIHUIIAIbHON YCIyTH
U JOKyMEHTOB M (Miau) HHPoOpManuu, HEOOXOJUMBIX [UIS IIPeJOCTaBJIeHHs
MYHUUUIAJIBHON YCIIyTH, B OTHEN PETUCTPAllMM IOKYMEHTOB CHELHAIUCT OTHAeja
perucTpali JOKYMEHTOB OCYIIECTBISAET NPUEM 3alpoca U MpUIaraeMbIX K Hemy
OOKyMEHTOB ¥ (unu) uHbopMauuy, HeOOXONMMBIX [UIS  IPeJOCTaBIICHUS
MYHHULUIAIBHON YCIYTH, B COOTBETCTBHH C AODKHOCTHOW MHCTPYKIIHEH.

3.2.7. Tlpouemypa mnpuemMa M pEruCTpaldd 3alpoca O IPeIoCTaBICHHH
MYHULUNAIBHON YCIYyTU U AOKYMEHTOB W (WiM) MHGOpMaHUH, HEOOXOMUMBIX JUIs
NPENOCTaBICHUs] MYHHULIMNIAJIBHOW YCIyrd, B AJIMHHHCTPAIUH OCYIIECTBISIETCS B
COOTBETCTBUM ¢ TpeboBaHUsAMH MHCTpyKUMH 10  JENONPOM3BOJACTBY B
ApmuHucTpanud — ropoga  CMONeHCKa,  YTBEp)KIEHHOM  pacropspKeHHeM
Anmunuctpanuu roposna Cmonencka ot 30.12.2020 Ne 245-p/anqm «O6 yTBep K IeHUH
MHCTpyKIIMH N0 AETONpPOU3BOACTBY B AAMHHUCTpALUH Topoga CMOIeHCKay.

3.2.8. Ilponenypa mnpuema U perucTpaldd 3ampoca O MPeHoCTaBIeHUH
MYHHULUIAIBHON YCIYTH U AOKYMeHTOB W (wix) mHbOpManUH, HEOOXOIUMBIX IS
[IPEXOCTABIIEHUS MyHULMITAIBHON yenyrd, B MOL] ocymecTBisieTcss B COOTBETCTBHU
Cc TpeOOBaHMAMM periaMeHTa aesrensHoctd MOILI, yTBep)KAeHHOro MNpUKa30M
mupexropa MOLI.

3.2.9. llpy nocTtymneHuH 3ampoca U JOKYMEHTOB M (WJIH) HHPOPMAIMH,
HEOOXOMUMBIX JUISI TpPENOCTaBIEHHs MYHULUIAIBHON YCIyrd, Ha OyMaXKHOM
Hocutene B M®DL] pabotauk M®L] nmpoBepsieT mpaBUIBHOCTH 0GOPMIIEHHUS 3apoca U
PETUCTPUPYET €r0 B YCTAHOBIIEHHOM IIOPSIIKE, CBEPSET MpeACTaBIeHHbIE 3asBUTEIEM
NOJUIMHHUKKA JOKYMEHTOB C HX KONHSMH, IPOU3BOAUT KOIHMPOBAHHME YKa3aHHBIX
JIOKyMEHTOB (€Cii 3asBHUTENeM He MpeACTaBIeHbl KOIMUH yKa3aHHBIX JIOKYMEHTOB),
3aBEPAET KOMMUHU YKa3aHHBIX JOKYMEHTOB JIMYHOM NOANUCHIO U ltamnom M®L], nocne
4ero IOUIMHHHAKY [JOKYMEHTOB BO3BpallaloTcs 3agBuTemto. llpu mpencraBneHuu
3asiBUTENIEM KOIMM 3apoca O MPeAOoCTaBI€HUM MYHMIUNAIBHON YCIYTHM Ha KOIHH
3aIIpoca CTaBUTCS OTMETKA O pEerucTpanyy JaHHOTO 3ammpoca.

3.2.10. M®I] obecnieunBaer nepenayy KOMIUIEKTa JOKYMEHTOB 3asBHTEJIEH B
AJIIMUHHCTpPAaLlUIO B CpPOK, YCTAQHOBJIEHHBIH B TIOpPSAKE, IIPeIyCMOTPEHHOM
cooTBeTCTBYIOIUM CoraleHueM o0 B3auMOIeHCTBHIH.

3.2.11. Cpok npuema 1 perucTpaliy J0KyMEHTOB IIPH JIUYHOM OOpallleHHU He
JIOJDKEH NPEBBIATh 15 MUHYT B IeHb IIpUeMa JOKYMEHTOB.

3.2.12. Pe3ynpraroM Hacrosiieidl aIMUHHCTPATHBHOW IPOLEIYpPHI ABJISAETCS
IPHEM, pEerucrpanus 3ampoca O IPeJOCTaBICHHH MYHHUIUNIAIBHOW YCIyrd H
IpUIaraeMelX K HeMy JOKYMEHTOB M (uiu) HHoOpManuy, HeoOXOIUMBIX IS
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IPefOCTaBJIeHUS MYHHUIUNAIBHOW yCIyrd, B TeyeHue 1 pabodero mHA co HHA
MOCTYIICHUS 3allpoca O NMPeJOCTaBICHNH MyHUIUNAIBHON YCIYIH H JOKYMEHTOB H
(unu) uHGOpPMaLMK, HEOOXOOUMBIX [UIS MPEAOCTaBICHUS MyHULIMIANBHOH YCIIyTH,
B AZIMUHHCTpALUIO.

3.3. [IpuHsATHE pelieHHs O NpeJ0CTaBJAeHHH (00 0TKa3e B
npea0oCTaBIeHHH) MyHHIIHNIAIbHON YCIyTH

3.3.1. OcHoBaHMeM AJid Hayajla HaCTOSILEH aJMUHUCTPATHBHOM IPOLELYPEHI
ABJIAETCS TOJydeHHE OTBETCTBEHHBIM CIENHAINCTOM OT[ela NOTpeOUTEeIhCKOro
pbiHKa YmpaBieHus (fajee - OTBETCTBEHHBIH CHELMANUCT OTIeNa YIpaB/IeHU:)
3alpoca O TNPEeAOCTaBJICHUH MYHHMLMIIAIBHOM YCIyrM M IIpWIaraéMelx K HeMy
JOKyMEHTOB.

3.3.2. OTBeTCTBEHHBI CHELUAINCT OTAENa YHpaBIeHHs OCYILECTBISET
IPOBEPKY CBEACHHH, COAEPKAIUXCSA B 3alIpoce O MPENOCTABICHUH MyHUUUIIAIBHON
yCIIyTH, JOKyMeHTax 4 (Wiu) uHpopManuy, HeOOXOAMMBIX AJS NPeNOCTABICHUs
MYHUIMOIAIBHON YCIyrd, Ha IpeaMeT HAJIW4YUs OCHOBAaHUHM U1 OTKasa B
NpEeNIOCTaBJIeHHH MYHHUUUIAIBHOW YCIyTH, IpeXyCMOTPEeHHBIX ITyHKTOoM 2.12.1
noapasfena 2.12 pazgena 2 AIMUHUCTPATUBHOI'O perilaMeHTa.

3.33. B ciy4yae OTCYTCTBHS OCHOBaHWH i1 OTKa3a B IPENOCTaBICHUH
MYHHMIIUNAJIBHON YCIYrH, NpeXycMOTpPeHHBIX IyHkToM 2.12.1 mnoxpazpena 2.12
pazziena 2 AQMHUHHCTPAaTUBHOIO pErNIaMeHTa, OTBETCTBEHHBIH CIELMAIMCT OTAEa
YirpaBineHuss MNOATOTaBIWBAeT IIPOEKT IPaBOBOro akTa AJIMHMHUCTPALUH O
IIPeJOCTaBICHIY MYHULUIIAJIBHON YCIIYTH.

3.34. B ciywae HaiM4Yud OCHOBAaHMM [UIs OTKaza B IIPEIOCTaBICHHUH
MYHHLHMIIATBHON YCIIyTH, NpeXyCMOTpeHHBIX ITyHKTOM 2.12.1 mnogpaspena 2.12
pazzena 2 AJAMUHHUCTPAaTHBHOIO PErNIaMEHTA, OTBETCTBEHHBIN CIIELUAIMCT OTHAENA
YrpaBineHUs MOATOTABIMBACT NPOEKT YBEAOMIIEHHA 00 OTKa3e B MPEJOCTaBICHUU
MYHUIUIIAJIBHORX YCIYrd M HalpaBjiseT €ro Ha BHU3UPOBAaHME M IIOANHUCAHKE
3aMecTuTenio [7aBel ropoma (CMoneHCKa, KOOPAMHHUPYIOIIEMY — TEKYIIYIO
NesTeNbHOCTh Y IPaBIeHHS.

3.3.5. MakcuManpHbIil CpOK BBHINOJHEHHS aIMHHHCTPATUBHOM IpOLENYpHI,
yKa3aHHOM B HaCTOALIEM MoApa3zfele, cocTapisieT 3 pabodux AHS.

3.3.6. PesynpTaToM agMUHUCTPATUBHON MPOLEAYPHI, YKa3aHHOH B HACTOALIEM
nozipasJielie, sIBIAeTCs NPUHITHE NPaBOBOTO aKTa AZIMHHHUCTPAIMH O IIPEIOCTaBICHUH
MYHHLMIIAIBHON yclmyrd Jubo moAmHMcaHWe YyBeAOMIIeHMs 00 oTkase B
Ipe0oCTaBIeHNU MyHUIIUITAJIBHOHN YCIIyTH.

3.4. Me:xBeAOMCTBeHHOE HH(POPMAIlHOHHOE B3aUMoO/eiicTBHE

3.4.1. OcHoBaHMeM [Js Hadana HaACTOSILEH aIMUHUCTPATUBHOM MpOLEIypbl
SIBJISIETCS HENIPEACTaBICHHE 3as BUTENIEM I10 COOCTBEHHOW WHHIIAATHUBE JTOKYMEHTOB,
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YKa3aHHBIX B pasjene 3 NpHIoKeH!s K AIMHHMCTPATUBHOMY PerIaMEHTY.

3.4.2. MexBeIOMCTBEHHBIN 3ampoc GOpMHUPYETCS U HaNpaBiACTCA B dopme
EKTPOHHOTO  [OKYyMEHTa, [MOANHCAHHOTO  YCHICHHOH KBaJIH(UIUPOBAHHOM
35eKTpoHHOM noanxceio (nanee — YKOII), o xaHanaMm CHCTEMbI MEXBEJOMCTBEHHOTO
5J€KTPOHHOTO B3aMMO/IEHCTBHAL.

3.4.3. Cpok MOAroTOBKY MEXBEJOMCTBEHHOI'O 3aIpOCca He MOXET IPEBEIIATE
1 pabouyero nHs CO JHA, CJIEAYIOWIEr0 3a JHEM PErHCTpallMy 3ampoca o
TIPEeNOCTABIEHHH MYHUIMNAIBHOM YCIYTM M JIOKyMEHTOB, HEOOXOAUMBIX UL
MpeoCTaBIeH s MyHULINIIABHON YCIIYTd, B YIIPaBIEeHUH.

3.5. IIpenocTaBienne pesyJbTaTa MyHHIHNAILHOH yCayrH

3.5.1. OcHoBamueM JUIi Havala aJAMHHHCTPAaTHBHOW  NPOLEAYPHI
TpeJOCTABIEHNs Pe3yIbTaTa MyHULUIIANbHON YCIyTH SBJIAETCS NIPHHATHE [IPABOBOTO
akTa AJMUHHCTpAllMM O BbIJaue paspelicHHs Ha NPaBO OpraHM3alii POSHHIHOrO
peIHKa (0 Tepeo¢hOpMICHHM pa3pelleHNs, IPOLICHUN paspelleHus) 1100 OAr0TOBKA
yBeZioMiieHusl 00 OTKa3e B BBLJaYe paspellieHrs Ha IIpaBo OpraHu3alii pO3HUIHOIO
pbIHKa (B epeodopMIIEHHH pa3peleH s, NPOJIEHIN pa3pereHusn).

3.5.2. OTBeTCTBEHHBI CIIELHATINCT OTAeNa Y IIpaBieH!s TU00 COTPY AHUK MOI]
(Ip¥ HaIMYMU B 3aIIPOCE YKa3aHWs O BblJadye pesynbrara MYHHUIUIIAJIBHON YCIIyTH
yepe3 MOLI) BbiaeT 3asBUTEIIO npaBoBOM aKT AJIMUHHUCTpallU¥ O BBIIAYC
paspellleHdss Ha IPaBO OpPraHu3alMy PO3HMYHOTO DBIHKA (0 mepeoopMiIEeHHH
paspellleHHsi, LPOMICHHH pa3pellieHus) WIH YBEAOMICHHE o0 oTKaze B
NPENOCTABNeHNM MYHHUMIIATBHOH YCIYTH INPH MPEABABICHHM WM NOKYMEHTd,
YIOCTOBEPSAIOLIErO €ro JINYHOCT.

3.5.3. B cayuae ecnd 3asgBUTENh HE MOXET JIUYHO SBUTBCA AN IOIyICHHUS
IPaBOBOro aKkTa AJMHHHCTPAllMM O Bblfaye paspelleHHs Ha IpaBo OpraHusalii
PO3HHYHOTO phIHKA (0 TIepeoGOpMIIEHIH Pa3peIlCHNMs, IPOICHIH paspeleHus) uin
yBeOMJIEHUsT 00 OTKaze B IPENOCTABICHUM MYHHULUIATBHOH YCIYTH, yKa3aHHBIE
JOKYMEHTBI MOTYT OBITh HAIPaBJICHBI 110 MIOYTE MK 110 371€KTPOHHO# moute (cnocod
NONydYeHHs JOKYMEHTOB MIH YBEJOMIeHHs 00 OTKase B IIPeIOCTaBICHUU
MYHHIMIATLHON YCIyrd BODKEH OBITh yKa3aH B 3aIpoce).

3.5.4. MaKCHMAaJBHBIH CpPOK BBINOJHEHHUS aJMHHHUCTPATHBHOH NPOLELYPBL,
yKa3aHHO! B HACTOSILLEM IT0/[pa3Jielie, COCTaBIseT 1 pabounii JEHE.

[Ipy HanMYMK B 3alpoCe YKa3aHHWs O BblAa4e pe3yibTrara MYHHUIUNATIBHOM
yeayry uepes M®L] cpok BHIIONHEHHUS aIMUHUCTPATHBHOH IPOLEAYPEL, yKa3aHHOH B
HACTOSAIEM TOApasfele, HCYHACIAETCd CO [HA IOCTYIUIEHHS NpaBOBOro akTa
AZMHHHCTpAllUM O BbIJaye paspelleHns Ha OPaBO OPraHU3alMK POSHUIHOIO phIHKa
(o mepeodopMIIEHHH pa3peIleHus], TPOATICHHN paspemienusi) 6o yBeJoMiIeHHs 00
OTKa3e B IIpefoCTaBIeHAN My HALIMIATbHO| yenyry B ML

3.5.5. Pe3ynpTaToM aqMUHUCTPATHBHON NPOLETYPEI, yKa3aHHOW B HacTOSIIEM
nofpasjiene, SBIAETCS IIONydeHHME 3asABHTENIEM Ppe3yibTaTa INPENOCTABIICHIN
MYHULMIIAJILHOM YCITYTH.
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3.5.6. BosmoxxHOCTB pefocTaBienus Anmunuctpanureit win MO pesynsrara
MYHHUIMIIAJBHOM YCIIyTH IO BEIOOPY 3asSBHTENS HE3aBUCUMO OT €r0 MECTa JKUTENLCTBA
WK MecTa IpeObIBaHUS HE NPeIyCMOTPEHA.

3.6. Ho.nyqemle AONMOJIHUTEJIBHBIX CBEA€HUH OT 3asIBHTEJINA

3.6.1. OcHOBaHUs AJIS NOJTyYEHHs OT 3asBUTENS JIOIOJHUTENbHEIX CBEACHHM B
poLeCCe NPeIOCTaBIEeHUs MyHUIIUIIATBHOM YCIIYTH OTCYTCTBYIOT.

3.6.2. OcHoBaHUA U1 NPHUOCTAHOBICHHUS NMPENOCTABIEHUS MYHHIUIIAILHOM
YCIIyTH IIpY HEOOXOJUMOCTH NONYUYEHHUS OT 3asBUTEJIEH [OMIOJHUTENBHBIX CBEICHHI
OTCYTCTBYIOT.

3.7. AcnpaBieHue A0NYLIEHHBIX ONMEYaTOK H OMUNGOK B JOKYMEHTAX,
BBIJAHHBIX B pe3yJbTaTe NPeAoCTaBAeHHS] MYHHIMIAILHOH YCJIYTH

3.7.1. HcnpaBneHue [IOIMYLIEHHBIX OIMEYaTOK W OIIHOOK B JOKYMEHTaXx,
BBIIAHHBIX B Pe3yJIbTAaTE IPEJOCTaBICHNS MYHUIUIIAIBHON YCIIYTH, OCYIIECTBIISETCS
B CJIEAYIOLIEM MOPSOKE:

1) 3asBUTENH NpU OOHAPY)KEHNU OIIEYaTOK U OUIHMOOK B TOKYMEHTAX, BLIJAHHBIX
B pe3ylbTaTe IPeNOCTaBICHUS MYHULUIIAIBHONW YCIyTH, olbpaliaercs JTHYHO B
Ynpasnenne nu6o 8 MOL] ¢ 3asBneHneM o HeOOXOJUMOCTH HUCIIPABIEHHS OIIEYaTOK
1 OLIMOOK, KOTOPOE COJIEPXKUT MX OIHCAHUE.

3asBJIEHHE COCTABIISIETCS B CBOOOIHOM (hopMe U JOIDKHO COAEPKATh CIIEAYIOIIHe
CBEJICHUS:

- haMUIIHIO, UMSI, OTYECTBO 3asIBUTEIIS;

- [IOYTOBBIN aJipec sl HapaBJIeHHsI OTBETA 3asSBHUTEIIIO;

- HOMEP KOHTaKTHOro TenedoHa,

- IaTy COCTaBJICHUSI 3asBJICHHUS,

- COOCTBEHHOPYYHYIO MOATKCH 3asBUTENs (C pacuIndpoBKoi haMuinm);

- cr10co0 MONTyYEeHUs pe3yIbTaTa pacCCMOTPEHHS 3asIBIICHU.

OTBETCTBEHHBIM  CTPYKTYPHbIM  MOJpa3liesieHueM AIMHHHCTPAlMHd — 3a
YCTPaHEHHWE OIE4YaTOK M OIIMOOK B JOKYMEHTaX, SBISIOIIUXCA pPe3yJIbTaTOM
NpeNOCTaBICHNUS MyHULIMIIAIHLHOHN YCIIyTH, SIBJISETCS Y IpaBJIeHHUE.

Cpoxk ycTpaHeHHs oIleyaToK 1 OIMOOK He JOJDKEH MPEBBIMATh 3 paboynx JHeH
C MOMEHTa pEerucTpalyH 3asBICHUs O HeOOXOJUMOCTH HCIPABIEHHA OIEYAaTOK U
OIIHOOK;

2) TIpu cCaMOCTOSITETIHHOM BBISIBIIEHHH OTBETCTBEHHBIM CITEIMATIMCTOM OT/ENa
YnpasieHus 1Oy I€HHBIX UM TEXHUYECKHX OIIMOOK (OMUCKa, OnevaTka U Ipodee) u
NPUHATAN PELICHHs O HEOOXOAMMOCTH HX YCTPaHEHHUs 3asBUTENIO HalpaBIseTCs
yBEIOMIIEHHE O HEOO0XOAUMOCTH nepeodopMIIeHNsT BBIIAHHBEIX JIOKYMEHTOB He
Io3JHee CIEAYIOLIero JAHS C MOMEHTa OOHapy)XeHHs TEXHHYECKHUX OLIUOOK.
HcnpaBnenue TeXHUYECKUX OMIKUOOK OCYIIECTBISETCS B TeUeHue 3 pabouux AHeH co
IHsI UX 0OHapyKeHUSL.
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3.7.2. HcnpaBneHue TeXHHYECKMX OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe
IPEJOCTaBIeHUsS MYHHUIMIAIBHOM YCIyrd JOKYMEHTaX He BiliedeT 3a Co0oi
NPUOCTAaHOBJICHUE WM MPEKpalleHHe OKa3aHUs MyHUIIMITAJIBHOM YCIIyTIH.

3.8. OcoOeHHOCTH BbINOJIHEHUS] AAMHHHACTPATHBHBIX NPOLEXYP
(neiicTBuii) B MPI|

3.8.1. HMcuepneiBaromuii nepedeHs agMHUHUCTPATUBHBIX IIpoueayp (neicTBuii)
TIIPH TIPEOCTaBIEHUY MyHULIUNIATIBHON YCIIYTH, BeINOMIHAeMbIX ML

- uHbOPMHpOBaHHE ¥ KOHCYJBTHPOBaHWE 3asBUTENE O  IOPSIKeE
IPe0CTaBIeHHs] MyHHIMNanbHO! ycinyru B ML, o nuHeIM BompocaM, CBI3aHHBIM C
IIPEIOCTABICHUEM MYHULIUIIAIEHOHN YCITYTH;

- TIpHEM 3alpoca O MpeNOCTaBICHUH MYHUIMIIAIIBHON YCIYTH, JOKyMEHTOB H
(nnn) uHGOpPMAIUK, HEOOXOOUMBIX ISl PEAOCTABICHUS MYHHUIIMITAILHON YCIIYTH;

- BBIJIa4a 3asiBUTENIIO PE3YJIbTaTa [IPEJOCTABICHUS MyHUITUIATILHON YCITYTH.

B coorBercTBUU ¢ yacThio 1! cratbu 16 QenepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opranuzanuu npeaoCTaBIEHUs FOCy IaPCTBEHHBIX U MYHUIUIAIBHBIX
ycryr» (manee - ®enepaneHbiit 3akoH or 27.07.2010 Ne 210-03) mns peamusanyu
csoux ¢yHkuui ML BripaBe npuBiieKaTh HHBIE OpraHU3aIUH.

3.8.2. HMudopmupoBaHWe U KOHCYJIHTHPOBaHHE 3asABUTEIEH O TOpAAKe
NpeIoCTaBIeHs MyHHIUNanpHon ycinyru B ML, mo uabIM BompocaM, CBA3aHHEIM C
IPENOCTaBICHHEM MYHHULMIIANBHOM  YCIYrH, OCYIIECTBIISETCS CIeAYIOIIHMH
cnocobamu: '

a) IOCPEICTBOM IIPUBIICYEHUS CPEJICTB MACCOBOM HHGOPMALIUH, a TAKKE IIyTEM
pa3MeleHus uHpopMaluKu Ha OQUIMATIBHOM caiiTe W WH(DOPMAIMOHHBIX CTEHIAX
M®L];

0) npu obpamenuu 3asBurens B MLl nu4no, mo TenedoHy, MOCPEACTBOM
II0YTOBBIX OTIPABICHUN TKUOO MO JIEKTPOHHOH TOYTe.

3.8.3. Ilpu HamWYuu B 3aIpOCE O NPEJOCTABIEHHM MYyHHIUNATBHOM YCIyrH
yKa3zaHMs O BplJa4Ye pe3yiapTara MYHUUMIAIBHOM yciuyru depes MOIL]
AnmuHucTpanus nepepaetr Heo6xoxumble nokyMmMeHTsl B ML mns mocnenyroneit
BBIJJa4X HX 3asIBUTEINIO CII0COO0M, YKa3aHHBIM B 3aIipoce.

' Iopsinok u cpoku nepenaym AAMUHHCTpaluedl TakuX AOKyMeHTOB B MOI]
onpeneinsaoTcs CornalieHueM 0 B3auMOIeHCTBHH.

3.9. OcobenHocTH BbINOJHEHHsI AAMUHUCTPATUBHBIX NPOLEAYP
(aeiicTBUIT) B 3JiekTpOoHHOH dopMme

3.9.1. Ilpu mpenocTaBi€HUM MYHHULUIIAIBHOHA YCIYrH 3asiBHTENIO B
3NEKTPOHHOM popme obecrieunBaeTcs:

- JOCTyN K UH(OpPMAaIIUH O IOPs/IKE U CPOKaX MPeJOCTaBICHHS MyHHUIUITATBHOM
ycayry;

- TOCTYII K CBEICHUSIM O MyHULIUITIANILIION YCIIyTe;

- JOCTYN K (opMe 3aripoca O MPeJOCTaBICHUA MYHUIUIIAIBHONW YCIYTH IS
KOIIUPOBAHUS.
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3.9.2. Tlpenocrapienye B yCTaHOBIEHHOM MOPSAKe HHGOPMALUH 3asSBUTENIM 1
obecrieyenne J0CTyna 3asBHTENEH K CBEICHMAM O MYyHHLMNATHHOI yciyre B
BNEKTPOHHOH  (OpME  OCYIIECTBISIOTCA MyTeM  pa3MeIleHHs CBeNeHWH o
MYHULUMIANBHOH yClyre B pPErMOHATbHOM TIOCYJapCTBEHHOW HH(POPMALHOHHOMN
cucreMe «PeecTp TrocymapCTBEHHBIX M MYHHIMOATBHBIX yeayr  (byHKImif)
CMoneHckol obnacTu» (nanee - Peectp) ¢ mocnenyromum pasmelieHneM cBeIeH i Ha
PeruonaneHOM nopraie u Ha Equnom noprae.

3.9.3. Ilonoxenue o Equnom noprane, a Takke TpeGoBaHMS K Pernonansnomy
TIopTajly, MOPAAKY pa3sMEIEeHUs Ha HUX CBENE€HHMH O MYHHUHNATHHBIX YCIIyraX, a
TaKKe K TIE€peYHI0 yKa3aHHBIX CBEJEHMH yTBepXKZaroTcs IlpaBUTEIBECTBOM
Poccuiickoit @enepanuu.

3.9.4. CotTpynHuK AIMHHHCTPALMH, OTBETCTBEHHBIA 3a pasMenieHue
CBeEHHIt 0 MYHULIMIIANBHON  yCiyTe, OCYHIECTBJISIET  pa3MelleHHe
CBEJICHMA O MyHHUHMNANBHOH ycmyre B Peectpe B cooterctBHE ¢ I[lopsygxom
(GOPMHUPOBAHKS M BENCHHMS PETMOHAIBHBIX HH(MOPMALHOHHEIX CHCTEM «Peectp
TOCYNapCTBEHHBIX U MYHHUHUNAIBHBIX yciuyr (byHkuuit) CMoneHckoll obmactu» U
«Iloprall roCyHapCTBEHHBIX M MYHHLUHNAIBHBIX ycayr (dyHkmui) CMoneHcKoi
0011aCTHY», YTBEPKIEHHEIM pacropsbkenrneM AMuHHCTpanny CMOJEHCKON o6macTH
oT 26.04.2010 Ne 499-p/anm.

3.9.5. 3asBuremo obecneynBaeTCs BO3MOXKHOCTh HAIPABICHHS IKANOOHI
Ha pelleHus, JAeicTBus (Oe3meiicTBHE) AAMUHMCTpalMH, JOKHOCTHOTO JIMIA
AIMUHHMCTpallud B COOTBETCTBHM CO cTarbed 112 DenepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 u B mopsaKe, YCTAHOBICHHOM IIOCTAHOBJIEHHEM
[IpaBuTensctBa Poccuiickoit ®enepanun ot 20.11.2012 Ne 1198 «O benepanbHOH
FOCYAapCTBEHHOW — MH(QOpMAaUMOHHON  cHCTeMe, ofecleuMBaromell  HPOLECe
mocyznebHOro (BHecyneOHOro) o0XaloBaHUS pEIICHHIl M HeHCTBHI (6e3neiicTus),
COBEPLIEHHBIX NPH NPENOCTABIEHNH TOCY JAPCTBEHHBIX ¥ MyHHUIUNAILHEIX YCIYD.

4. CHOCOBbI THOOPMUPOBAHUSA 3AABUTEJISI OF U3MEHEHUHA
CTATYCA PACCMOTPEHUS 3ANIPOCA O IPEJOCTABJIEHUH
MYHHUIHUIIAJIBHOU YCIYTH

4.1. UnbopmupoBaHue 3agBuUTeNss 00 H3MEHEHHH cTaTyca pPacCMOTpPEHHS
3a1poca O MpeOCTaBICHUI MYHUIUNIAILHON YCIYTH OCYIIECTBISIETCS CleAyIOIUMU
CIIocobamu:

- B INCBMEHHOM (popme (Ha OCHOBAITMK TUCHMEHHOTO OOpAIIEeHHs);

- B YCTHOM (popMe NpH TMIHOM oOpaiieHny B YIIpaBiIeHHeE,

- IOCPEACTBOM TeJie()OHHOMN CBA3H,

- TIOCPEICTBOM NOYTOBOTO OTIIPABJICHMS.

4.2. Cnieunanuctsl YIpaBieHusl He BIIPaBe OCYIIECTBIIATH MH(POPMHUPOBAHHE,
BBIXOIAIIES 33 paMKH CTaHAApPTHBIX MPOLENYp M YCJIOBHM IpeoCTaBICHHS
MYHULUIATIBHON YCIIyTH M BIMSIOLIEE NPSMO HJIH KOCBEHHO Ha pellleHHe 3asBUTEIS.




[Tpunoxenue

K AJIMHHUCTPATUBHOMY pETIaMEHTY
peJOCTaBICHUS MYHHIHITTbHON
yeinyru «Beiada pa3pelieHus Ha IpaBo
OpraHu3alid pPO3HUYHOIO pBIHKA B
ropogie CMOJIEHCKEY

NEPEYEHD
YCJIOBHBIX 0003HAYeHH Il H COKpallleH i, HIEHTHPHKATOPbI KATErOpHii
(npu3HaKoB) 3asiBHTeJIeH, HCYEPIBIBAIOMHI NepeYeHb JOKYMEHTOB,
HeOOXOAUMMBIX IJIfl MPEeAOCTABJEHHSI MyYHHIHIIAJbHOH YCIIYTH,
HCYEPNbIBAIOLIMI epeYeHb OCHOBAHUH [UIsl 0TKa3a
B pHeMe 3aNpoca H JOKYMEHTOB, He00X0AMMBbIX AJIsl NPeAOCTABIEHHS
MYHHIHAJbHON YCJIYIH, OCHOBAHHH JJIsi IPHOCTAHOBJIEHHSI
NnpeaoCTABJIEHN MYHHIHMNIAJILHON YCJIyIrd HJIH 0TKAa3a
B NpeAoCTaBJleHHN MYHHIMNAJALHOR yCIyTH,
¢ opMBI 3aKIpoca O MPeAOCTABICHHH MYHHIMIIAILHOH YCIyrH
M JOKYMeHTOB U (1,11) HH(OpMAaNHH, HEOOX0IMMBIX
AJIS NPeOCTaBIeHUs] MyHHIHIIANBLHOMR YCIyTH

1. MEPEYEHD YCJOBHBIX OBO3HAYEHMII 1 COKPALIEHUM

1. YcnoBHBIE COKpaIICHUA:

1) MyHHIMMaNbpHAs yclayra - MyHUIMIANbHAS YCIyra, 3a IpelOoCTaBICHUEM
KOTOpOH 00paTUiICs 3asiBUTEID;

2) AIMUHHCTPaTHBHBIM pernaMeHT - AJIMHHUCTPATHBHBIM —periaMeHT
IpefoCTaBieHdss MYHHLUNANbHON yciayrd «Belmada paspelieHus Ha [paBo
OpraHM3alii PO3HUIHOTO PhIHKA B ropoje CMOJIEHCKeY;,

3) 3asgBUTENH - IOPUANYECKOE JHIO, 3aMHTEPECOBAHHOE B IMPENOCTABICHUU
paspelleHHs Ha MPaBO OpraHU3allil PO3HWYHOIo phiHKa B ropoge CMmoleHcke, a
TaK)X€ ero MpelCTaBUTEellb;

4) 1OKYMEHTBI, HEOOXOIUMBIE JUIS NIPEOCTaBIeHU] MyHUIIUITATBHO! yCIyTH, -
JNOKyMeHTH ¥ (Wid) WHQOpManus, HeoOXoguMble JUIL  IPENOCTAaBICHUSA
MYHHIHMIIQIGHOM ~ YCIyTH B COOTBETCTBMM € 33aKOHOJAATEJbHBIMM  HIIH
WUHBIMH HOPMAaTHUBHBIMHU IIPaBOBBIMU aKTaMH, AIMUHUCTPATUBHBIM
periiaMeHTOM;

5) 3ampoc - 3ampoc O IPelOCTABICHUN My HUILIUIAIBHON yCITyTH;

6) OTHmeN pEerucTpalydd AOKYMEHTOB - OTHENl pPEerucTpaidd IOKyMEHTOB
Vrpasnenus aenamu AiMuHACTpanun ropoga CMOJIeHCKa;

7) M®I] - MHOroGYHKIHOHANBHBIN LEHTP NPeJOCTaBIeHU TOCY1apCTBEHHBIX
Y MyHHULIMIIAJIBHBIX YCIIYT.

2. YcnoBHble 0003HaYEHUS:

1) mpu3Haku 3asiBUTEIEH:

- 3 — 3asBuTENb (FOPUANYECKOE JTUIO, 3apeIrUCTPUPOBAHHOE B YCTAHOBJICHHOM
3aKoHomaTeNbCcTBOM Poccuiickoit Denepanuy NOPsAKE, KOTOPOMY IPHHAIJIEKUT
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00BEKT WK 0OBEKTHl HEABMKUMOCTH, PACIIONIOKEHHBIE HA TEPPUTOPHH, B IIpEEnax
KOTOpO# PE/IIONAraeTcs OpraHy3allisi POSHUIHOTO PhIHKA JIAGO0 YIIONHOMOUEHHBIA B
COOTBETCTBHU C AEHCTBYIOLIMM 3aKOHOJATeNbcTBoM Poccuiickoit Penepauny K
3aKOHHBIH NPeICTaBUTEIb 3asBUTENIA);

- 31 - 3asBUTEND (3a$IBI/ITeJ'II> 160 yHOJIHOMO‘-IeHHHﬁ B COOTBCTCTBHU C

HeficTBYIOIMM 3aKoHO#aTenbcTBoM Poccumiickoit  QDenepanuy WM 3aKOHHBIA
TIPeJCTaBUTENb 3asBUTEN, NOMYYMBLIMH JOKYMEHT O Pe3yibTaTe IMPENOCTABICHUA
MyHHLMIATBHOH YCITyTH, COepXKaILyii ONeYaTKu U (MIK) OLIKHOKH);

2) TpeOOBaHus K JOKYMEHTY:

- O - mpeacTaBiseTC OPUIHHAI TOKyMEHTa,;

- K — xonus qoKyMeHTa Ha OyMaXHOM HOCHTEJIE;
3) nepedeHs cIOCOO0B OOpalIEHHS:

- V — JOKYMEHTEI PeCTaBIAIOTCSA HEOCPEACTBEHHO B Y IPaB/IEHHE TOPrOBJIH
AnmunucTpanuu ropoga CMoNeHCKa,
- TIC — 1OKyMeHTHI MOJAKTCS IOCPEACTBOM HANPABJIECHHs [I0YTOBOH CBA3BIO;

- OP]I - 1OKYMEHTHI IPEACTABIIAIOTCA HEMOCPEACTBEHHO B OTAEN PETUCTPALUY,
- M®11 - noxymentsi moparorcs gepes MOLIL

2. AAEHTU®UKATOPBI KATEIOPH (ITPU3HAKOB) 3ASIBUTEJIEA

JIOKYMEHTE, BBLIAaHHOM B pe3yJIbTare
NPEJOCTABICHU  MYHHIMIIATBHOM
yCIIyru

pa3penieHus Ha IpaBo OpraHHu3alnu

PO3HHYHOIO pBIHKA B TrOpoJe
CMmouteHcKe, Jno, ofmagaroiee
COOTBETCTBYIOIIUMH

[IOJIHOMOYHAMH (3aKOHHBIN
IpEeICTaBUTEND), MOJTyJHUBILIEE
JOKYMEHT 0 pe3ynbTaTe

TNpEeJOCTABICHUS MYHHIMIIATBHOM
YCIYTH, CONEPXKAllHi OIEYaTKH H
(vu) omuOKH

Tabmuua 1
Neo [TepeueHs pe3ynbTaToB HauMeHnoBaHue OTAETBHEIX Wnentuduxarop
n/n | mpemocTaBIEHHs MyHHIMIAIBHOMA | KaTeropui (NpU3HAKOB) 3asBUTENICH KaTeropui
YCIIyTH (IpU3HAKOB)
3asgBHTEICH
1. |Boimaya paspellieHHss Ha IPaBo | IOPUANYECKOE JTHLIO, 3
OpraHM3ali¥ PO3HHYHOTO PBHIHKA B|3aMHTEPECOBAHHOE B BBIAAYC
ropoge CMoneHcke — (OpOIJIEHHME | pa3peINCHHs HA IPaBO OpraHu3aliy
pa3pelneHus, nepeodopMIIeHNE | PO3HUYHOIO  phIHKA B FOpOIE
pa3pelieHus) CMmonencke, muno, obmamarouiee
COOTBETCTBYIOIIUMH
HIOJTHOMOYMSIMH (3aKOHHBIA
TIpECTaBUTED)
3. |Hcmpasnenune JOTYIIEHHBIX | FOPUAHYECKOE JHLO, 31
omedyaToK M (W) OmKMOOK B|3aWHTEPECOBAaHHOC B BBIIAYC
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3. ACYEPIIBIBAIOIIMIA TEPEYEHD JOKYMEHTOB, HEOBXOAMMBIX
1151 IPEAOCTABJIEHHSI MYHHAIUIIAJIGHON YCJIYTH

Tabmuna 2

Ne | Unpentudu-
n/n KaTop
KaTeropui
(IpU3HAKOB)
3asBUTENEH

HcuepnpiBatomuii nepedeHsb
JIOKyMEHTOB, HEOOXOAUMBIX UL
[peIOCTaBIICHHUS YCIYTH

Cnoco0
1oJa4yu
JIOKYMEHTOB

TpeboBanus K
TIPEA0CTaBIICHUIO
JIOKYMEHTOB

1 2

3

4

5

I/Icqepnbmalolunif[ nepevYeHs J0KYMEHTOB, KOTOPBI€ 3aABHTE/Ib J0/LKCH NnpeacTaBUTL
CaAMOCTOATECIBHO

sanmpoc 1o ¢opme Ne 1
IPUJIOXKECHUS K
AJMUHHCTPaTUBHOMY
pErJIaMeHTy

0]

V, TIC, OPJI, M®I

coriacue Ha 06paboTKy
TIEPCOHAIBHBIX JaHHBIX B
cootBeTcTBHHU ¢ DeepabHBIM
3akoHOM ot 27.07.2006 Ne 152-
03 «O nepcoHAIBHBIX JAHHBIX )
(mpezcTapisieTcs IIpH NoAave
3asBJICHUS JINYHO B
AJIMHMHHCTpaUHIO ropoja
CMmoreHka)

v, IIC, OPI, MOL]

KOIIMH yUpeAUTENbHBIX
JIOKYMEHTOB (opUruHAIEI
y4IpeUTENbHBIX JOKYMEHTOB B
cily4ae, eclii BEpHOCTb KOIIUH HE
yIOCTOBEpEHA HOTAPHUAIIBHO)

K, O

v, I1C, OPI, MOIL{

BBITIHCKA u3 Ennnoro
rocyIapCTBEHHOTO peectpa
IODUAAYECKAX JIMI HIM €€
yIOCTOBEpEHHAA KOITHS,
BKJIIOYAOINAst CBEJCHUA 0
TIOCTaHOBKE OPHIMYECKOrO JIMIA
Ha y4eT B HaJIOTOBOM OpraHe IO
MECTY HaXO0XICHHUS
IOPUINYECKOTO JIUIA.

K, O

v, IIC, OP1, MOI]




1 2 3 4 5

5. 3 yIOCTOBEpEHHAs KOITHS K VY, IIC, OPJ1, MOI
JIOKyMEHTa, IOATBEPKIAOIIETO
IpaBo Ha OOBEKT MJIM OOBEKTHI
HEBIKIMOCTH, PacIlOIOKEHHBIE
Ha TEPPUTOPHH, B Ipejenax
KOTOpOit NpeAnoIaracTcs
OpTaHU30BaTh PHIHOK

6. 31 3asMBIIEHHE B  IPOH3BOJILHOM 0] VY, IIC, OPJ1, M®L]
dopme 06 UCIIPABJICHUU
JIOTIYIIEHHBIX OIIeYaToK i
ommOOK B  BBIIAHHBEIX B
pe3ynbTaTe [peOCTaBICHUS
YCIYTH JOKYMEHTAX C yKa3aHHEM
JOIYIIEHHBIX OTEYaTOK M (MJIN)
omuboK

JOKYMeHTBI, KOTOpbIEe 3asiBUTE/Ib BIIpaBe IIPEICTABUTD [0 co0CcTBeHHOH HHHIMATHBE, TAK
KAK OHH IOJJIEKAT MPEACTABJCHHIO B PAMKAX MEXBEIOMCTBEHHOI0 HH(OPMALHOHHOI0
B3aHMoOJeHCTBUS

JOKYMEHTHI, HEOOXOAUMBIE VIS
IpeJOCTaBICHUS
MYyHHUIUIIATBHON yCIyTH,
OJUICKAINEe IPEACTABICHHIO B
pamkax MEXBEJOMCTBEHHOTO
HH(GOPMAIIHOHHOTO

B3aHMOJICHCTBHUA, OTCYTCTBYIOT

4. ACYEPNBIBAIOIMIA IEPEYEHh OCHOBAHU J1JI51 OTKA3A
B IIPUEME 3AIIPOCA 1 JOKYMEHTOB, HEOBXO/AMBbIX
JIJISI IPEJOCTABJIEHHSI MYHUIIUIIAJILHOM Y CJIVIH,
OCHOBAHMM 1UIS1 IPUOCTAHOBJEHUS IPEJJOCTABJIEHUSI
MYHHULIMIIAJIBHOM YCJIYTH WJIN OTKA3A B IPEJOCTABJIIEHUH
MYHULUOAJBHOM YCIYTH

Tabauma 3
Ne IlepeueHb OCHOBaHUH Wnentuduxarop
Kareropuii (pr3HaAKOB)
3asiBUTEJICH
1 2 3

I/IC‘leprlBalOHII/lﬁ nepeIcHbL OCHOBAHHII 171 0TKa3a B npueMe 3anpoca H 10KyMeHTOB,
He00XO0JUMBIX JJIsf NnpeaoCTaBJACHHUSA MYHHHHHaJleOﬁ yc.rlyrnl




ITonaua 3ampoca ¢ HapyIIeHHEM YCTaHOBJICHHBIX TpeOOBaHHM U
(W) TpeAcTaBlieHHMEe ~ JOKYMEHTOB, IPHJIATaeMbIX K
3a4BJICHUIO, COJIEPKAIINX HEIOCTOBEPHBIC CBSACHHUA

I[OKYMCHTI)I B YCTAHOBJICHHBIX 3aKOHOOATCIIBCTBOM ClIydasX HE
YAOCTOBCPCHBI HOTApHAIBHO, HE CKPEIJICHBI IICYATSAMH, HE
HMCIOT HaIJIC)KAIUX IOAIUCEH CTOPOH HIIH OIIPEACIICHHBIX
3aKOHOJATCIIBCTBOM JOJIDKHOCTHBIX JIHIT

3anpoc NpeaACTaBJICH B YHOJIHOMO‘ICHHHﬁ opraH MCCTHOTO
CaMOYIIpaBJICHHUA, B IIOJHOMOYHA KOTOpPOrd HE BXOIUT
NpeaoCTaBJICHUC MYHHHHHMBHOﬁ YCIIYyIT'"d

[IpencraBneHHble JOKYMEHTHI YTpaTWid CHIy Ha J€Hb
oOpareHus 3a IoJy4eHHeM MYHULUIIaNbHOH yCIIyrH (B ciiydae
ofpamieHuss 3a TOJYyYEHHEM MYHHLIHUNAIBHOH  YCIYTH
IPEICTABUTENS 3asiBUTEII — IOKYMEHT, YJOCTOBEPSIOIIHI
TIOJTHOMOYHS IIPEACTABUTENS 3asIBUTEILT)

[IpencraBieHHbIE B 3IEKTPOHHOH (OpME TJOKYMEHTBI COAEPHKAT
HOBPEXKICHUS, HATMUME KOTOPHIX HE IO3BOJIECT B IOJHOM
o0beMe HOIyYHTh HH(OPMAIIUIO B CBEJICHUS, COAEPXKAIIUECS B
JOKyMEHTaxX

BoisiBleHO HECOONIONEHHE YCTaHOBJIEHHBIX cTarbed 11
®enepansHoro 3akoHa ot 06.04.2011 Ne 63-®@3 «O6
AIIEKTPOHHOM MOAITUCH» yCIOBHH IIpU3HAHUA
KBATH(QUIUPOBAHHOM 3JEKTPOHHON MOAIUCH JEHCTBUTENBHOM
B TOKYMEHTaX, IIpeJICTaBIIEHHBIX B 3JIEKTPOHHOH opme

[pemocTaBneHne OOKYMEHTOB, COAEPXKAIIUX MOAYHCTKH H
HCIPaBICHAS  TEKCTa, HE 3aBEPCHHBIE B  IOPAJKE,
YCTAHOBJIEHHOM 3aKOHOJaTebcTBOM Poccuiickoii ®enepanyu

3,31

Ot1Ka3 3agBUTENA IPEOBABATH NOKYMEHT, YAOCTOBEPSIOIIUH
JUYHOCTD

3,31

MYHHIHNIAJIBHOH YCJIYIrH

I/Icqepnbmammuﬁ nepevYeHb OCHOBAHHH 1151 NMPHOCTAHOBJICHHUA NPEIOCTABJICHHUSA

OcHOBaHHMA JJI MPUOCTAHOBIECHHUS IIPEAOCTABICHHS YCIIYTH
OTCYTCTBYIOT




VicuepnbiBaomuii nepedeHb 0CHOBAHMIT 1JIf 0TKA3a B NIPEJ0CTAB/ICHHH
MYHHIHIAIbHOI yCTyrH?

1. |OtcyTcTBHe mpasa Ha 0OBEKT MM OOBEKTHl HEABHXXUMOCTH B 3
IpeAeNax — TEPPUTOPHM, Ha KOTOpOHM  IIpeAnojiaraeTcsd
OpraHM30BaTh PO3HMYHBIA PHIHOK, B COOTBETCTBUH C 111aHOM,
TpefycMaTPUBAIOIEM OPraHH3alMI0 PO3HHYHBIX PHIHKOB HA
tepputopurt  CMoleHCKOH  00macTé,  yTBEPKICHHBIM
pacniopsixeHnem IIpaBuTenscTa CMOTIEHCKOH 0671aCTH OT
11.08.2025 Ne 1087-pn

2. |HecooTBeTcTBHE MECTa PACTIONOKeHHs 00beKTa Wil 00BEKTOB 3
HeIBIDKUMOCTH, NPUHAUIEKAIHUX 3a4BUTENIO, a TAKXKE THIA
PHIHKA, KOTOPBIH IPENoNaracTcsi OpraHu3oBaTh, YKa3aHHOMY
IUIaHy

3. |lomawa 3ampoca, a TaKkKe JMJOKYMEHTOB, COZAEpXKalIKuX 3
HEJIOCTOBEPHBIEC CBEICHUA

1. Otka3 B IpueMe MOKYMEHTOB, HEOOXOIMMBIX IS MPENOCTABICHHUA MYHHIUNAIBHON
YCIYrH, He TPENATCTByeT IOBTOPHOMY O0pallleHHIo 3asiBUTENA 32 IPEAOCTABICHAEM
MYHHIUIIATBHOH YCIIYTH.

2. Tlocne ycTpaHeHHMs OCHOBAHHMH JUIS OTKasa B IPEIOCTABICHHH MYHUIIUTIIBHOH YCIIYTH
3asBUTEJIb BIPaBe TIOBTOPHO 0OPATUTHCS C 3asIBICHHEM.



5. ©OPMBI 3ATIPOCA O IIPEJOCTABJIEHAH MYHHHHHAHBHOﬁ
YCJIYTH A JOKYMEHTOB, HEOBXOAUMBIX LIS
MPEJOCTABJEHUSI MYHULIIUIIAJIBHOU YCJIYIT'H

®opma Ne 1

B Anvununctpaiiuo ropoga CMoeHcKa

OT 3aABUTCIIA

b
(monHoe W (B ciydae, €CIM HMEETCA) COKPAIUECHHOE
HalMEHOBAHHE, B TOM 4Hclie QUPMEHHOE HAMMEHOBAaHHE,
¥  OpraHH3alMOHHO-TIPaBOBas (opMa IOPUIAMIECKOro
JMla, MECTO €ro HaXOXKIEHHS, TIOCYNapCTBEHHBIN
PETMCTPAalIHOHHBIA ~ HOMEp  3alMCH O  CO3/IaHMH
IODHIMYECKOTO  JIMI@ W JiaHHbIC  JIOKYMEHTa,
NOATBepKAarowlero  GakT BHECEHHMs CBEICHHH O
IOPHAMYECKOM JIHIe B EMHBINA roCy1apCTBeHHBIA peecTp
IOpMIMYECKMX  JIHU, HIEHTUQUKALMOHHEIH  HOMEp
HAJIOrOILIaTeNbIIMKA H JaHHBIE JOKYMEHTA O [IOCTAaHOBKE
FOPHIMUECKOrO JTML@ Ha YUeT B HAIOTOBOM OpraHe)

aZpec MeCTOHAXO0X/IeHHs, [I0YTOBBIN aJpec:

b

KOHTAKTHBEIH TeneoH

3ANIPOC
0 MpeoCTABJIEHHH MYHHIHNAILHOH yeiyrd «Bpiiaua paspeiueHus Ha NpaBo
OpraHHu3aNMH PO3HHYHOTO PhIHKA B ropoae CMoieHcKe)

Ipoury BHIAATh paspellieHHe Ha IPaBo OpPraHW3allM¥ POSHUYHOIO PhIHKA B
ropozie CMoneHcKe (0 IPOICHUH Pa3pelleH s, IepeoPopMICHAH pa3peleHus)

(MecTO pacrookeHus 06beKTa WK OOBEKTOB HE[IBIKMMOCTH, TIe NPeANoNaraeTcs OpraHu3oBarh peHOK,
THII PHIHKA, KOTOPBIi NIPE/IONAraeTCs OPraH|30BaTh)

(mata) (MOAIKCH 3asABUTENA) (pacwumndpoBKa MOAMHKCH)

(crioco6 MoMyyeH s pe3yNbTaTa IPEOCTaBIIEHNs MYHHIMITATILHOH YCIYTH - YKa3biBacTCs 3asIBUTENEM)
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dopma Ne 2
B AnMuHHCTpanuo roposa CMOeHCKa
rpaxaaHuHa (Ku)
(pamutHst, ¥MsL, OTHECTBO (NIPH HAJTAYHH)
COTJACHE

Ha 00paGoTKy NepCOHATBbHBIX JAHHBIX

A, )
(dammus, UMsl, 0TYECTBO (TPH HaJTUYHH)
cepus HOMED
(BH HOKYMEHTa, YAOCTOBEPAIOLIETO JIMYHOCT)
BBIJGH ,

(xoraa u kem)
3aperuCTpPUPOBAaHHbIN (as) IO ajpecy:

)
B coorBercTBUM ¢ @DepepanlbHbIM 3aKOHOM  OT 27.07.2006 Ne 152-®3
«O TIepCOHANBHBIX [AHHBIX» JAI0 coriacne AIMMHUCTpaUVH ropoa CMoneHcKa,
pacrionoxenHoi 1o azpecy: 214000, Poccuiickas depepanus, CMoeHcKas 001acTs,
ropox Cmonenck, ymuua Oxtabpbckofi Pesomoumy, 10M 1/2, Ha TpPOBEPKY H
06paGOTKy CBOUX IEPCOHAIBHEIX IAHHBIX ¥ NOATBEPXKIAL0, UTO AaBas Takoe COrNacHe,
51 IeHCTBYIO MO CBOEH BOJI€ M B CBOMX HHTEpECax.

B Jmile npeicTaBATeNIs 3aABUTENA (32MONHASTCS B ClTy4ae MOJydeHU COrnacHi

OT IPEACTABUTCIIA 3aHBI/ITeJISI)

(bamunwsi, WM, OTHECTBO (TIPH HAJTHYHH)
cepuid HOMEDP
(BUA LOKYMEHT2, YJOCTOBEPAIOLIETO JIHYHOCT)

BhIaH ,
(koraa ¥ Kem)

3aperuCTPUPOBAHHOTO (O¥) 10 apecy:

neficTBytomIero (eif) OT MMEHH 3asBHUTEIN] Ha OCHOBAHUH

(pCKBHSHTbl AJOBEPCHHOCTH HWJIM HHOT'O IOKYMEHTA, no,uTBepmualomero TIOAHOMOYHA HpellCTaBI/ITeIISI)
Hacrosiiee coriiacue mpeaoCTaBIsIeTCs C LeNbI0 BhIAaYU paspelIeHIs Ha IIpaBo
OpraHM3alMyl PO3HUYHOrO PEIHKA B ropone CMONeHCKe (mpoyieHKe pa3peleHus,
nepeoopMIIEHHE Pa3PEINEHNS).
I[NepeueHs MEPCOHANLHBIX TaHHBIX, HA 06paboTKy KOTOPBIX AAETCs COTIacHe:
dbaMunus, WMsS, OTYECTBO; HaTa M MECTO POXNIEHMS; PEeKBHSHTHL JIOKYMCHTE,

b e
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YAOCTOBEPAIOIIECIO  JIMYHOCTD; afipec  (aKTHIECKOTO MeCTa IpOXHBAHHS |
PETUCTpalliK 110 MECTy JXKMTENbCTBA M (MJIM) MECTy NpeGBIBAHMS, HOYTOBEI U
SJIEKTPOHHBIH afpeca; HoMepa Telie()OHOB.

Hacrosmee cormnacue npenocrasisercs Ha OCYLIECTBIIEHHE JIIOOBIX AEHCTBHIL B
OTHOILICHUH MOHX NEPCOHANBHEIX JaHHBIX, KOTOPEIE HEOGXOMMEL HITH JKeNaeMbl s
AOCTIDKCHUS. YKAa3aHHOHM Bbllle IeNW, BKmoYas (6e3 OrpaHuyeHus) coop,
CHCTEMATH3aLHUIO, HAKOIICHHE, XpaHEHHE, yTOuHeHHe (OGHOBIIEHNE, U3MEHEHHE),
HCIONb30BaHUE, O0e3/IMYMBaHHKE, OIOKMPOBAHHE, YHHUTOXEHHE, TPaHCTPAHUIHYIO
Tiepenady, a TaKKe OCYIUECTBJIECHHE NIOOBIX NEHCTBUM ¢ MOMMM NepCOHAIBHBIMHU
AaHHBIMU B COOTBETCTBHUH C (eZiepaIbHbIM 3aKOHOIATEHCTBOM.

B cmyyae HempaBoMepHOro HCHOJB30BAHMS NPENOCTaBICHHBIX MHOM
IICPCOHATIbHBIX JaHHBIX COTJIACHE OT3hIBAETCS MOMM ITMCHMEHHBIM 3a5BIICHAEM.

Hacrosmee cornacue meiictByer ¢ « » 20 I. IO THS OT3bIBa
B MHCBMEHHOH (opMe.

« » 20 r.

(moamuce) (bamunus, uHULUMATE)

*3anonnsgercs 3AIBHUTCIIEM H BCEMH JIUIIaMH, YKa3aHHBEIMH B IIPCACTaBJIEHHBIX HAOKYMCHTAaX, B Clly4ae
[IOIa1H 3asABJICHUS U JOKYMEHTOB JIMYHO B AI[MI/IHI/ICTpaI_II/IIO 160 B M(DH
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®opma Ne 3
AJIMUHHUCTPALIASI TOPOJA CMOJIEHCKA
YBEAOMIEHMUE
006 oTKa3e B Bbla4ue pa3pelleHHsi Ha NPaBO OPraHH3allHH PO3HHYHOIO PLIHKA B

ropoae Cmosiencke (0 PoAJIeHHH pa3pelleHHs, Nepeo(opmIiIeHHH pa3peleHus)

« » 20 T. No

Brrgano
(HaI/IMeHOBaHI/Ie lOpHIIH‘lCCKOFO JII/lLIa)

ITo pesyinsTataM pacCMOTPEHHS 3alpoca O IPENOCTABICHHH MYHHUHIAIBHOMU
YCJIYTH ¥ JOKYMEHTOB, HEOOXOAUMBIX A IIPeJOCTaBICHUS MYHULUITAIBHOH YCIyTH
«Bpigadya paspelleHHs Ha IpaBO OpraHM3alMM PO3HHYHOTO pHIHKA B TOpOZe
CMoJieHCKe» MPHUHATO pellleHHe 00 OTKa3e B BhIau€ paspelieHHs Ha IIpaBo
OpraHM3allM{ PO3HMYHOTO PhIHKa B ropojie CMoseHcKe (0 MPOIJIeHUN paspelieHus,
nepeopOpMIIEHHH Pa3pelIeHNs) 110 OCHOBAHUSAM:

OTka3 B Bblgaye paspelleHHs Ha NpPaBO OPraHM3allid PO3HHUYHOIO PHIHKA B
ropoge CmoneHcke (0 MPOUIEHHH pa3pelleHHs, epeoGOpMIeHUH paspeleHrs) He
NPENATCTBYeT I[MOBTOPHOMY OOpAallEHHIO 3asBUTENA 32  IPEROCTABICHHEM
MYHHIUNAIBHOM yeayru «Bpinaua paspelneHys Ha IpaBoO OpraHU3alii PO3HHIHOTO
pbiHKa B ropoge CMOJIEHCKe».

Otka3 B BblJjaye paspelleHHs Ha MPaBO OPraHU3alMy PO3HHUYHOTO PHIHKA B
ropone CMosneHCKe (O MPOANEHHMM pa3spelleHHs, NepeoGOPMICHHH Da3perleHus)
MOXeT ObITb OOXajoBaH B  MOpAIKe, YCTAaHOBICHHOM  JEHCTBYIOLIMM
3aKOHOAATEILCTBOM.

3amectuTens [ 1aBbI
ropoga CMoIeHCKa




