e b
AIMHUHUCTPALIUSA T'OPOJA CMOJIEHCKA
MMIOCTAHOBJUEHME

oT 2? Og RO2% N /?2/6' 9&4

O6 yTBep)XOCHUH AJMHHHCTPATHBHOIO
perjiaMeHTa IIpelOCTaBIEHUS
MyHALMOAIBHOM yciyrH «IIpenocraBnenue
BBIIIUCKH U3 PeecTpa 3aperucTpHpOBaHHbIX

yCTaBOB TEPPUTOPUATBHOTO
OOIIECTBEHHOr0 CaMOYIIPaBJICHHUS B FOpPOJE
CMoJeHcKe»

B cooTercTBMM ¢ (emepanbHEIMM 3akoHamu oT 27.07.2010 Ne 210-03
«O6 opraHu3alliy MPeOCTaBIeHHA TOCYJApCTBEHHBIX W MYHULMIATBHBIX YCIYT»,
or 20.03.2025 Ne 33-®03 «O6 o0mux MOpUHIMIAX OpraHu3alhd MECTHOTO
CaMOYMpaBlIeHHA B €IMHOM cHCTeMe ITyOJMYHONW BIACTH», IOCTAHOBICHUAMH
AnvunucTpanuu ropoga CMojieHCKa OT 14.05.2026 Ne 918-agm «OO6 yTBepXIEHUH
[lopsnka pa3paGOTKM M YTBEPXKIEHHS aJAMHHHCTPATMBHBIX  PEIVIaMCHTOB
mpefocTaBieHus — AIMMHHCTpanume#  ropoma  CMoneHCKa — MYHHLMIATBHBIX
(rocynapcTBeHHbIX) ycayr H Ilopsaka mnpoBefieHHs OKCIEPTH3BI  [IPOCKTOB
aJMUHUCTPATHBHBIX pPErVIAMEHTOB IIPENOCTaBleHUs AIMUHHCTpalued ropoza
CMoeHCKa MyHUIMIATBHBIX (FOCY JapCTBEHHBIX) yCIyr», oT 15.06.2011 Ne 1045-anm
«O6 ytBepxaenun [lepeuns rocyJapcTBEHHBIX M MYHMIMNAIBHBIX ycuyr u Ilrana
Tepexo/ia Ha MpeJoCTaBIeH)e B NEKTPOHHOM BU/C MYyHUIIMIANBHBIX yCIYT U YCIYT,
IPEeOCTABNISEMbIX MYHULMNAIBHBIMUA YYPEXISHUSIMH, Ha TEPPUTOPHU Tropoja
CMoeHCcKa», PyKOBOACTBYSCH YcTaBoM ropoja CMoJIeHCKa,

AI[MI/IHI/ICTpaHI/ISI ropona CMOJIEBHCKAIIOCTAaHOBI A€ T:

1. YTBepauTh npriaraeMelit AIMMHUCTPaTUBHBIA PErjlaMeHT [IPeI0CTaBIICHN
MYHHLIMNAJIBHOA YCIYTH «IIpenocraBnenue BBIITUCKHU u3 Peectpa
3apPerMCTPUPOBAHHBIX YCTABOB TEPPUTOPUATHEHOIO OOIECTBEHHOTO CaMOYTIPaBIeHHs
B ropoae CMoneHcke» (nanee — AIMUHUCTPATUBHBIA PETJIAMEHT).

2. YrpaBlieHHIO 1O B3aMMOJECHCTBHIO C aJIMHHMCTPATUBHBIMM OpraHaMH H
OOLIECTBEHHBIMH OpraHu3anusIMi A IMAHICTpanuy ropoga CMoseHcKa:
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- B TCYEHHE TpEX  KaNEHIAPHBIX JHEH 1OCIe  YTBEPXKACHHS
AIMVHUCTPaTHBHOIO  pernamMeHTa  OGECNeYdTh  INPEJOCTABIEHHE  TEKCTA
AIIMUHUCTPaTHBHOIrO perjaMeHTa B YIpaBieHHe HHGbOPMALHMOHHBIX TEXHOJOTHIA
AIMHHHCTpauuK - ropoga CMoneHCKa JUis TOCIEAyIOIero pasMelleHds Ha
obuLManbHOM caiiTe AAMHHUCTpauuu ropoja CMONEHCKa, B PETrHOHAILHOM
TOCY1apCTBEHHOH HHQOpMauvoHHOH cucTeMe «PeecTp rocyJapCTBeHHBIX U
MYHUUHNAIBHBIX yCIyr (QyHkuuid) CMONEHCKOH o6nacTu», B MyHHIHIAIBHOE
Ka3éHHOe  yupexnaeHue «lopomckoe  WHGDOPMALMOHHOE  areHTCTBO» IS
TOC/IEAYIOIIEro OMyOIMKOBaHKMS B CPEACTBAX MAccOBOW HMHGMOPMALH, a TaKke
PasMELICHHE B MECTaxX NPEIOCTABIEHUS MyHHUMITATEHOM YCITyTH;

- BHECTH COOTBETCTBYIOLIME u3MeHeHMs B IlepedyeHb rocynapcTBeHHBIX U
MYHHUUMIAIBHBIX  YCJIYr, — TPeNOCTAaBIE€HHE  KOTOPBIX  OPraHuU3yeTcs B
MHOTOQYHKIMOHAIBHOM ~ IEHTpe  NPEJOCTABNEHHS  TOCYZAPCTBEHHBIX M
MYHHLUNATBHBIX YCIIyT HaceJaeHuIo B ropoae CMoJIeHCKe.

3. llpusHath yTpaTHBIUMM CHIy [OCTAaHOBJEHHE AIMHHHCTPALAH ropoza
Cmornencka ot 16.08.2019 Ne 2279-agm «O6 yTBepkaeHHH AJMUHHUCTPATHBHOIO
pernmamenTa  AAMuHHMCTpauumu  ropoga CMoJieHCKa MO  IIPEHOCTABIEHHUIO
MyHHLUIIATBHOM yCIIyTH «IIpenocraBnenne BBIIUCKHU u3 Peectpa
3apETUCTPHPOBAHHBIX Y CTABOB TEPPUTOPHATHLHOIO OOIECTBEHHOTO CaMOYIIPABIeHHUS
B ropoge CMmoeHcKey.

4. VnpaBneHuto HHOOPMAIMOHHBIX TEXHONOTHMH AJMHHHCTpAIHM TOPOXNA
CMorneHcka:

- PasMECTUTb HACTOsILUEEe IIOCTAaHOBIGHHE Ha OGUUMAILHOM  caiiTe
AnmuHuCTpanuu ropoga CMoneHcka;

- BHECTH COOTBETCTBYIOIINE H3MEHEHHs B PeecTp TroCyaapcTBEHHBIX WH
MYHUIMIAIBHEIX yeayT (QyHkiuii) CMoneHcKoit 061acTu.

5. MyHuuunanbHoMy Ka3éHHOMY yupexaeHuio «I'opojckoe HHDOPMALMOHHOE
areHTCTBO» ONYOJNKOBATh HACTOSILIEE IOCTAHOBNEHHE B CPEICTBAX MACCOBOM
HHpOpMAIUH. /

I'naBa ropona CMoueHcKa A.A. HoBukos



YTBEPXJIEH
IIOCT@HOBJIEHHEM A MUHUACTPALIUU
ropoga CMmoseHcka

012?08 2026 N /226 -aém

AJMUHUCTPATUBHBIA PETJAMEHT
npeAoCTABJIeHUSI MYHHIIMIIAJABHOM yCJIyru
«IIpenocraBieHne BbINHCKH U3 PeecTpa 3aperncTpupoBaHHBLIX YCTAaBOB
TEPPHTOPHAIBLHOr0 00IIECTBEHHOT0 cCaMoynpaBJeHns B ropoae Cmoencke»

1. OBIIMUE INOJIOKEHHUSA

1.1. IlpeameT peryiupoBaHna AAMHHHCTPATHBHOIO PerjiaMeHTa
npeaocTaBjeHHsI MYHHUHNAAbHOH yeayrH «[IpegocraBiienne BLINAHCKH U3
PeecTpa 3aperucTpHpoBaHHBIX YCTABOB TEPPHTOPHATBHOIO 00LIECTBEHHOIO
camMoynpasJjieHus B ropoae CMoJieHCKe»

1.1.1. AIMHHUCTPaTHBHBIH periaMeHT MpeJOCTaBICHUs MYyHHIHIAIBHON
yenyru  «lIpemoctaBnenue BbIMUCKM U3 PeecTpa 3aperucTpHpOBaHHBIX YCTaBOB
TEPPUTOPHATILHOTO OOIIECTBEHHOTO camMoyIpaBieHus B ropoae CMonencke» (nanee -
AJMMHUCTPATUBHBIA perjiaMeHT, MyHULUNaNpHas ycayra, PeecTp) ycraHaBiuBaeT
MOPANOK M CTaHJApT IpeJoCTaBleHHs MYyHHIMIIAIBHOM yCIyrd, CpOKH U
II0C/IEA0BATEILHOCTh  aJMUHUCTPAaTHBHBIX INpoLEIyp M aIMHHHCTPAaTHBHBIX
meiicTuit ApmunncTpanuu ropoga CMoneHcka (manee - AIMHHHCTpaLys) B JIHIE
VYhpaBineHHss 1O B3aUMOJAEHCTBUIO C  aJMHUHUCTPATHBHBIMH  OpraHaMH |
00IECTBEHHBIMU OpraHu3alusIMHA AQMUHUCTpaluy (Hajee - VYIpaBleHHE) IIPH
TpeZOCTaBICHUH MyHULUIIAILHOMN YCIIyTH.

1.1.2. TlepeyeHpb YCIIOBHBIX O0O3HAYe€HWH M COKpalleHWH, MACHTU(QUKATODHI
KaTeropui (MpU3HAKOB) 3asIBUTENEH, HCYEPIIBIBAIOIIHH [epe4yeHs
JOKyMEHTOB, HE0O0XOAUMBIX b0 IIPEeIOCTABICHUS MYHHULIUIIAIBHOM
YCAYTH, HCYEpNBIBAIOIIUMNA TepedyeHb OCHOBAaHWM I OTKasa B IpHEMeE
3anpoca M JOKYMEHTOB, HEOOXOAMMBIX A MNpEeNOCTaBIECHUSA MYHHUIUIIAIbHOM

YCIIyru, OCHOBaHHUH 1A NPHUOCTaHOBJICHNA NNPEAOCTABICHNA MYHHHHHaHBHOﬁ yeiyrum

WIM OTKa3a B MPEJOCTaBIeHUM MYHHUIMIANBHOH YCIyrd, (opMmsl 3ampoca o
NPeIOCTaBIEeHHH MYHHLMNAJBHOW yclnyrd (gajgee - 3ampoc) M JOKYMEHTOB,
HEOOXOMMMEIX JJIs TpelOCTaBlieHUs MYyHHLMIAIbHON YCIyrd, TpHBEIEHBl B
HNPUIOKEHUH K AJIMUHUCTPaTUBHOMY pErjlaMeHTYy.

1.2. Kpyr 3asBuTenei
3asgBUTENIMH Ha IOJIyYEeHHe MYHHIHMIIAIBHOM yCIyrd SBISIOTCS (U3UYECKHE

HIHW IOPUANYCCKUE JINLA 60 YIIOJTHOMOYECHHEBIE B COOTBETCTBHUHU C IIGﬁCTBYIOH.IPIM
3aKOHOOATEIbCTBOM IIPEIACTABUTCIINA Q)HBPI‘-IGCKI/IX HJIN IOPUIUYCCKUX JIUI] (,uanee -
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3a§IBI/IT€HI/I), 3aUHTEPECOBAHHBIC B NpeaoCTaBJICHUHA BBIITUCKH M3 PeeCTpa.

1.3. TpeGoBaHHe NpeaoCTaBAeHHA 3aABUTEIIO MYHULIHUNAJAbHOM YCIYTH B
COOTBETCTBUHU € KATEropusiMu (IpU3HAKAMH) 3asBUTelIEH, CBEICHUs O KOTOPbIX
pasMemaiores B peaepasibHOH rocy1apcTBeHHOMH uHpopManlHOHHOI cucTeMe
«®enepasibHbIil peecTp rocy/1apcTBEHHbIX H MYHHUHNAJILHBIX yCJIyr
(bynkumii)» u B peaepanbHoii rocyaapcrBeHHOii HHPOPMALHOHHOH cHCTeMe
«Eaunblii nopTan rocy1apcTBeHHbIX H MYHHLIHNIAJILHBIX yCIYyT (pyHkumii)»

1.3.1. MynuuunanpHas ycilyra npefocTaBisieTcs 3a1BUTEN0 B COOTBETCTBUHU C
KaTeropuaMu (Mpu3HaKaMy) 3asiBUTENCH, CBCACHMS O KOTOPbIX [pH  HAlM4HH
TEXHHYECKOH BO3MOXKHOCTH pa3Mciuaiorcs B (ejlepanbHOi  rocyapcTBeHHOH
uHpopmaurontoit  cucreme  «@ejepanbHblii  peecTp  roCylapCTBEHHBIX M
MYHULHUNAIbHBIX ycuyr (GyHKUMA)» (nanee - peccTp yciIyr) M B (enepaibHO#
rocyJapcTBEHHON HHPOPMALHOHHON cucTeMe «EMHBIH OpTaN rocy AapCTBEHHBIX H
MYHMUMNIAIBHBIX YCIYr (QyHKUMA)» (najnee - KaTeropuu (Mpu3HaKK) 3asBUTENEH,
EnuHbIi nopTan).

1.3.2. VaeHTH(HUKATOPBI KaTeropui (Mpu3HaKoB) 3asBUTEICH NPUBEACHBI B
Tabnuue 1 paszena 2 NpuaoKeH!s K AJIMUHUCTPATUBHOMY PEIIAMEHTY.

2. CTAHJAPT NIPEAOCTABJIEHHUS MYHI/ILII/IHAJIBHOﬁ YCIYru
2.1. HauMeHOBaHHe MYHHIUNIAJILHOH YCIiYT'H

HanMmenoBaHHE MyHHLMManbHOH ycayru: «llpenocTaBieHue BBIIMCKH W3
Peectpa  3aperMCTpMpPOBaHHBLIX ~ YCTABOB — TEPPUTOpHANLHOIO 00111eCTBEHHOIO
camoyIpasJjieHus B ropoje CMOJIeHCKe».

2.2. HaumeHoBaHue oprana, npeaocraBJsoulero MYHHIIHNAJbHYIO YCIYTIY

2.2.1. MyHuUunanbHas yclyra IpefoCTaBlIfeTcss AAMUHUCTPALMEH B JMIE
YnpasneHus.

2.2.2. B npejocTaBicHHM MyHHLMITAILHOM YCIY I TPUHUMAIOT yYacTue:

- OTAEN perucTpaluu JIOKYMEHTOB YTpaBieHus jejamMu AJIMHHHCTPALMH
(nanee - OT/Ie] perUCTPaLMK JOKYMEHTOB) B 4aCTH NMPHEMa 1OKYMEHTOB;

- CMOJEHCKOe 00JIaCTHOE TIOCY/lapCTBEHHOE OIOJIKETHOE —YUpPexkICHME
«MHOTOQYHKIIMOHAIBHBIH ~ LEHTP MO [PEJOCTABJICHUIO TOCYNapCTBEHHBIX M
MYHULMIAIBHBIX — YCIIyr  HacejleHuto»  (janee - M®I]) B COOTBETCTBHHM
¢ CornalicHueM O B3aUMOACHCTBMH, 3aKJIIOUCHHBIM MEX1y AAMHHUCTpAUWCH U
M®I] (nance — CornalieH1e 0 B3aUMOJICHCTBHM).

2.3. Pe3y1bTaT NpegocTaBIeHHs MyHHUHMNAIBHOH yCayru

2.3.1. Pe3yabraroM 11pejlOCTaBICHMS MYHHUMIAIBHOM YCIYIM ABJSETCS



[IPUHATHE OJIHOI'O W3 CIICYIONIMX PEUICHHH:

- 0 IIpeJIoCTaBIeHUH BbINIUCKU U3 PeecTpa,

- 00 oTKa3e B NpeAOCTaBICHMH BbIMUCKHU U3 PeecTpa.

2.3.2. Ilpouenypa npeaoCcTaBiCHUst MYHHULMIIAJIBHOK YCIyrd 3aBepliaeTcs
NoJy4eHHeM 3asiBUTEJIEM OJHOI'O U3 CAEAYHOUIMX TOKYMEHTORB:

- BBITIUCKH U3 Peectpa; /

- yBeJomilenus 00 orkaze B MNPeJOCTaBJACHMM BbIUCKM W3 Peectpa ¢
yKa3aHHWEeM 3aKOHHbIX [IPUYMH JUIst OTKa3a.

2.3.3. ®opmupoBaHME peecTpOBOW 3allMCH B  KaiecTBe  pe3ysbTara
MpeaocTaBleHUss MyHULMIIANLHON yCIYIH HE MPEeyCMOTPEHO.

2.3.4. llepeueHr  crnocoOOB  MOJyvyeHHs  3asABHUTEIEM  pe3yJjibTaTa
MPEAOCTABICHUS] MYHULIMIIAJILHOW YCIIYTH:

- Ha OyMaXHOM HOCHTeJie MpU JIMYHOM oOpalleHUH B YIpaBieHue udo B
M®L];

- [IOCPEJCTBOM 1104TORBOTrO OTIIpaBlICHUS NO aJpecy 3asgBUTElIs, YKa3aHHOMY B
3arpoce.

Cnoco6 noaydeHus pesyibTaTa MpeJOCTaBlEHUs MyHULMNAIbHOK yCiyru
yKa3bIBaETCA B 3alpoce.

2.4. Cpok npe/10cTaB/IeHUA MYHHIHNAJIBHOHR YCJIyIrH

2.4.1. Cpok 1npeiocraBicHusi MyHHLMNANBHOR YCIYI'M COCTaBnseT He Ooiee
9 pabouux JIHEH.

Cpok 1pe/locTaBieHUst MYHULMIANBHOW YCIYrd MCUHCISETCs CO  JIHS
pErMCTpALMK 3arpoca W TpHIaraeMblX K HeMy JAOKYMEHTOB B AJIMHHHUCTPaUHH C
Y4€TOM KaTeropui (Ipyu3HaKoB) 3asBUTENS U C110C00a Nojayy 3amnpoca.

2.4.2. TlpuocTaHoBlieHWEe  NpPEJOCTABIEHUS  MYHHUUMIANLHON  yCIayru
HOPMAaTHBHBIMH MPABOBbIMHU AKTAMU HE NPEYCMOTPEHO.

2.5. Pazmep niathbl, B3NMaeMoi ¢ 3asiBUTeJIEH
IIPH NPeI0CTABIEHHH MYHHIUNIAJILHOH YCJIYTH,
H ¢nocoObl e¢ B3IUMaHHUSA

MyHl/lI,U/IllaJleaH yciryra nmpeaocTaBiscTeA OecIaTHo.

2.6. MakcuMabHbIii CPOK OKHIAAHHSI B OYepedH MPH Mojayve 3agBUTeIeM
3aMpoca o0 NPe/loCTaBJAEeHHH MYHHIUMNIAJILHOH YCIIYyTH
M MIPH MOJy4eHUH Pe3y/ibTaTa NPeJoCcTABACHUS MYHHUHNAIBLHON yC/IYIH

2.6.1. MakcuMmallbHbIH CpPOK OXHMJAHUsI B O4epeau IpH [0Jaye 3asBUTEIIEM

3arpoca He JIOJDKEH [PeBbIaTh 15 MUHYT.

2.6.2. MakcuMasibHbIi CPOK OXHJIAHUS B OUEPE/IN TIPH IOJIYHEHUH pe3yibTara
NpenoCTaBACHUS MyHULUMUNATLHOR YCIYId HE 1OJIXKEH MpeBbLIarh 15 MUHYT.

2.6.3. Hupanujpl, OepeMeHHbIC  JKEHIUMHbI,  BeTepanbl  Benukon
OTteuecTBEHHOUN BOMHBI, yYaCTHUKH Cliel|MaJIbHOH BOEHHOM onepaluu MpUHUMAatoTCs
BHE OYEpE/H.
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2.7. Cpok perucTpanuu 3anpoca 3asgBureJis
0 MPeIoCcTaBIeHHH MYHHUIIHANAJILHOH YCJIyTH

2.7.1. Cpok perucrpauuy 3anpoca 3asBWTClIsl HE JIOJDKEH MNpeBbIlLaTh
15 MUHYT ¢ MOMEHTA €I'0 NOCTYIJICHHUS.

2.7.2. PerucTpauMs 3ampoca 3asBMTENIl NPOU3BOJAMTCS NpU €ro mpueme
B COOTBETCTBHM ¢ TpeboBanusmu noapasiena 3.2 pazaena 3 AJMMHHCTPaTHBHOTO
perjiaMeHTa.

2.8. TpeboBanusl K NOMEIIECHUAM, B KOTOPBIX NPEAOCTABAACTCH
MYHUUUNATbHAs yCayra

2.8.1. TpeboBaHus K IIOMEIUEHUAM, B KOTODBIX  IPENOCTABJIALTCS
MYHULIAMANBHAS YCIyra, pasMeLlaloTes Ha oQuuManbHoM caiiTte AIMHHMCTPALUH,
a rakxe Ha Ennuom nopraie.

[ToMellieHHs, B KOTOPBIX TPeJIOCTABISETCS MYHHUIIMIIAIbHASA yCIlyra, JOJDKHbI
6bITb 000PYA0BaHbl OTACHbHBIMU BXOJAaMU JUls CBOOOJHOrO 10CTYyMa 3asgBUTENIEH B
[OMelleH e, a TAKKE CpeJCTBaMM, o0ecneyBalOIMMK OeCnpenaATCTBEHHbIH 10CTYN
MHBAJIU/IOB.

IleHTpanbHbIH  BXOjJl B [OMEUIEHHE, B  KOTOPOM  MPEIOCTABISETCA
MYHHLMMANbHAS yCIyra, A0JKeH ObiTh 060pynoBaH HH(OPMALMOHHOM TabaUuKOH
(BbIBECKO#), cojepxkaiicii uH(OpMalMio O HAMMEHOBAaHWH, rpaduke paboTbl
OpI'aHOB, HEIOCPEJCTBEHHO NPE/IOCTABNAIOUIMX MYHHIMIIANLHYIO YCIYTy, a TakKe
KHOIIKOH BbI30Ba.

VY BX0/a B K&XKA0€ M3 MOMELIEHHH pa3mellaeTcs TabiuMuKa ¢ HAMMEHOBAHUEM
OMeUIeHHUS.

[ToMellieHUs, B KOTOPbIX PeIOCTaB/ISETCs MYHHUIMIIAIbHASA YCIyra, J0JDKHbI
COOTBETCTBOBATh YCTAHOBJCHHBIM CAHWTAPHO-3MUACMHOJIOTHUECKHM [paBUJIaM  H
HOpPMaTUBaM.

[ToMelleHuss, B KOTOpbIX [pelOCTaBIAETCS  MYyHULHMMNANbHAs  yciyra,
00OpY/LYIOTCS CpeJICTBAMU IPOTHBONOXAPHOH 3aLIUThI.

B nomeuleHHH, B KOTOpPOM IMPENOCTaBIAETCS MYyHHLMIANbHAs YyClyra,
obecrneynBaoTCs:

- CONMpOBOXKJIEHYE MHBAIUJIOB, MMEIOIIMX CTOHKHE paccTpodCTBa (YHKUHH
3pEHKs U CAMOCTOSTEIBHOIO NEePEABKEHUS, 1 OKa3aHHE UM ITOMOLLH;

- uHajuiexaliee paszMellleHue OOOpYAOBaHMS U HOCHTENEH HH(pOpMaLMK,
HeOOXO0IMMBIX 15 obeciieyeHust OeCrpersiTCTBEHHOr0 A0CTyIa HHBAIM/0B K MECTaM
OXUAAHUS U IIpHEMA 3asiBUTEJIeH ¢ y1eTOM OrpaHHUeHHH UX XKU3HEIATENLHOCTH,;

- JOMYyCK CypAOMepeBoAuMKa M THHIOCYPAONEePEeBOYMKA NPH  OKa3aHUH
MHBAJIMAY MYHULUIIAIBHON YCIYTH,

- JIomyck co0aKu-npoBOjIHMKA [IPU HAJIMYMK JIOKYMEHTA, NMOATBEPKAAIOLICIO
ee creyuanpHoe oOydcHMe W BblaaBaeMoro no ¢Gopme W B MOPSAKE, KOTOPbIC
onpenenstores heaepaibHbIM OPraHoOM HCMOJHUTENbHON BIACTH, OCYIECTBIAIOLINM
(GYHKIMH 110 BbIpabOTKE ¥ pcaliu3aliMy rocy/lapcTBCHHOHN NOJIUTHKU W HOPMATHBHO-




[pPaBOBOMY PErYJIMPOBaHUIO B Chepe COLMaILHOM 3allMThl HACCIEHUS,

- © OKa3aHHMe  OTBETCTBEHHLIM  CMELUUAJIUCTOM  [IOMOIIM  HHBAIUAAM
B MPEOJONCHHUN GapbepoB, MCLIAIOWMX MOMYHEHHIO UMW MYHULMNATLHOH YCIyry
HapaBHe C JIPYI'MMH 3a9BUTCIISIMMU.

2.8.2. llpuem 3asBUTEICH OCYIIECTBIACTCS B CICUHAIBHO BBIAENCHHbBIX AJis
3THX LieJied MOMEeILEHHUAX.

KaGudeTsl A7 npdema  3asBuTeNedt  JODKHbI  ObITh  000pYJ0BaHBI
MHGbOPMALMOHHBIMM TabIMUKaMHU (BBIBECKAMH) C YKa3aHHEM HOMepa KaOuHeTa.

Kax;ioe pabodee MeCTo CIIEIMAIMCTa JIOJDKHO ObITh 000PYI0BAHO TejIeOHOM,
[epCOHaNbHBLIM KOMILIOTEPOM € BO3MOXKHOCTBIO J0CTyMNa K HHGOPMALHMOHHbIM
0azaM AaHHbIX, NNeYaTalOLWHUM YCTPOHCTBOM.

ITpu opranuzanun pabouUX MECT JOJDKHA ObITh MPEAYCMOTPEHA BO3MOKHOCTh
cBOGOIHOIO BX0J1a B [IOMEIIEHHME U BBIXOJIa U3 HEro Mpu HEoOXOAUMOCTH.

2.8.3. Mecra wuHGOPMUPOBAHUs, M[peJHa3sHAYEeHHbIC JJIi O3HAKOMIICHHUA
zasBuTelleit ¢ uHdOpMauUMOHHBIMA  MaTtepuaiamu  (00pasiibl  3aMoJHEHUS
JIOKYMEHTOB, OJaHKM 3anpocoB), 06OpyNyrOTCSs WH(MOPMAIMOHHBIMH CTEHJAMH,
CTYNbSIMM M CTONAMU (CTOHKAaMM) A7 BO3MOXKHOCTH O(QOPMIICHHMS NOKYMEHTOB,
00ECIEeUNBAIOTCH KAHLCAAPCKUMH MPUHAAIEHKHOCTAMH.

2.9. [Toka3aTe/in IOCTYIIHOCTH K Ka4eCTBA MYHHIIHIIA/ILHOU YC/IyTH

2.9.1. Tlepeuenn 10Ka3zateiei JOCTYIHOCTH M KaueCTBa MyHHLHMIAIbHOH
yCIyrd pasMeniaeTcst Ha ouuHMalbHOM caiiTe AJIMHHUCTpalK, a Takxke Ha EnnHoM
riopraie.

2.9.2. OCHOBHBIMM MOKa3aTeAAMM JAOCTYMHOCTH MYHULHMIIAILHOW YyCIyru
ABIISAIOTCS:

- HaJIM4yue 1OJIHOM M NOHATHOW WH(OpPMaIlMKU O TIOpsAJIKe, CPOKax MU XOJe
NpeaoCTaBICHHS MYHHULMNANbHOW YCIIYyTrH B CETH «VIHTepHeT», CPeacTBaX MaccoBOM
UHpOpMaLINH;

- JIOCTYIIHOCTh DHEKTPOHHBIX (IOPM  JIOKYMEHTOB, HEOOXOAMUMbIX U
peoCTaBIICHUsE MyHHIIMIIAILHON YCIYI'H;

- NpeAOCTABIEHUE 3asBUTCIIO MYHHLMMANbHON YCIYyrH B COOTBETCTBUH €
KaTeropusMuy 3asBUTElIEH,

- yno6cTBO  MHGOPMHPOBAHMA  3asBUTENIS O  XOJe IPEAOCTaBIIEHHS
MYHHLMNAIBHON YCIYTH, @ Takxke TMONyHeHHsl pe3ylbTata IpeoCTaBleHNs
MYHHULMIQIBHON YCIIYTH.

2.9.3. OcHOBHbIMM [IOKa3aTC/Js MU  KayccTBa MYHMLIMNAIbHOW  yCIyrH
SIBISIOTCS:

- CBOCBPEMEHHOCTD MPENOCTABICHUSA MyHHLMAIBLHOW yC1yTH B COOTBETCTBUH
CO CTaHAapTOM €€ [Ip¢/lOCTaBJICHUS, YCTAHOBJIEHHbIM — AJMHUHUCTPATHBHBIM
periamMeHTOoM;

- MHHUMAalbHO BO3MOXHOE KOJMYCCTBO B3aMMOACHCTBHUH 3asBUTENS C
JO/DKHOCTHBIMK  JIMLAMH, YYACTBYIOLUMMH B TMPCAOCTAaBACHUM MYHHUMTATbHOH
yCIyTH;




- OTCYTCTBHE HApylIEHH#  YCTaHOBICHHBIX CPOKOB B  IIpOLECCE
TIpefoCTaBIeH!s MyHHLMNAIBHOHN yCITyTH;

- OTCyTCTBME OOOCHOBaHHBIX JKano0 Ha  JeHCTBUSA (OesneiicTBHe)
CIIELMAJIMCTOB F HX HEKOPPEKTHOE (HEBHIMATENbHOE) OTHOLICHHE K 3aABUTEIIAM;

- OTCYTCTBHUE 3asBJIEHUI 06 OCMapHBaHHHU PELUEHUH, NEHCTBHH (Ge3meiicTBUS)
AIMHHUCTpaLMY, €€ JO/DKHOCTHBIX JIHL, NPHHHMACMBbIX (coBepIIEHHBIX) IIPU
TPEeOCTaBIeHNH MYHHIMIIABHOM YCIyrd, IO MTOTaM pacCMOTPEHUS KOTOPBIX
BBIHECEHBI PELLIEHHUS 00 YAOBIETBOPEHUH (YaCTHIHOM yIOBJIETBOPEHNH) TpeOOBaHMiH
3asgBHUTEIEH.

2.10. MHble TpeGoBaHHUS K NPEJOCTABICHHIO MyHHIUIIAIBLHOA YCITyTH

2.10.1. Ycnyru, KOTOpEIE SABISIOTCH HEOOXOAUMBIMH M 00S3aTeNIbHBIMU IS
NPENOCTaBICHUS - MYHHMLMIAIBHOW  yCIYyrd, 3aKOHOJATENILCTBOM Poccuiickoit
denepauny He MpeTyCMOTPEHEI, [1aTa 32 TaKKUe YCIIyTd OTCYTCTBYET.

2.10.2. VindopMaLMOHHBIE CUCTEMBI, HCIOJb3yeMble AN IMPEAOCTaBICHHS
MYHHULUNIAIBHON yCITyTH:

- ExupHblii mopral M perdoHanbHas ToCyJapCTBEHHas HH(OpPMAlOHHAs
cucrema «llopTanm TOCYZapCTBEHHBIX M MYHHUIMIIANBHBIX YCIIYT (dyHKUHH)
CMoJIeHCKOM obGmacTi» (fanee - PernoHasipHBIA MOPTAN) B 4YacTH ObeCHeYeHHUs
BO3MOXKHOCTH TOJTyYeHHs 3asBuUTeNsAMM HHGbopManuu M ofecreueHus IOCTyNa
3agBHTeNell K CBEJCHHSIM O MYHHLMIAIBHOH Yyciyre, K (opMme 3ampoca ML
KOMMpPOBaHMUS;

- mopran ¢enepantsHOi TOCYJapCTBEHHOH HHGOPMAIMOHHOH —CHCTEMBL,
ofecredrBaroLIeil Ipolecc AoCyae6HOro (BHeCye6HOro) 00XKANTOBaHMS PELICHHH 1
neiictBuii (6e31eHCTBHS), COBEPIICHHBIX NIPU NPEIOCTaBICHUN IOCYIapCTBEHHBIX U
MYHHIMIIATGHBIX yCIYyr OpraHaMy, IpeIOCTaB/IOIUMK TOCYJapCTBEHHBIC U
MyHHUIIMNAIbHBIE YCIYyTH, MX JO/DKHOCTHBIMHU JIMLAMM, TOCYAapCTBEHHBIMHU H
MYHHOUIIAIBHBIME  CIIy’KallMMK (32 HCKIIIOYCHUEM Kajo0 Ha peleHUs H
nercTBuUs (Ge3neiicTBUE) TpUBJIEKAEMBIX OpraHu3alui,
MHOTO(QYHKIMOHAIBHEIX LIEHTPOB U UX JOKHOCTHBIX JIMIl H pabOTHHKOB), B
yacTy oOecredeHus BO3MOXKHOCTH JocyneOHoro (BHecyneOHOro) o0xanoBaHus
peureHuii ¥ nedcTeuil (Ge3neiicTBis) opraHa (OpraHM3alNH), JOJDKHOCTHOTO JIMLA
oprata (OpraHi3aluy) J100 MyHHUIIUIAIEHOTO CITY)Xallero.

2.10.3. Tlpm npenoCTaBIeHHM MYyHHLMIANBHOW YyCIyrd AJMHHHCTPalUs
ocyuiecTnsier B3ammogeiicteue ¢ M®L[ B coorserctBuM ¢ CorjameHHeM
0 B3aMMOJENUCTBUHU. ;

YrogHoMO4eHHble JoJKHOCTHBIe Jjuna MOL[, B KOTOPOM OpraHusyeTcs
Tpe0CTaBNe e MyHHIMITAILHON YCIIYTH, He MOTYT IIPHMHAMATE pelieHye 06 oTKase
B IpUEMe 3ampoca, AOKYMEHTOB U (Wid) MHQOpMauuy, HEOOXOAMMBIX M ee
IpeAOCTaBIECHHU.

Brlnaua 3asBUTENIO PE3YJILTATOB NPENOCTABIEHHS MYHHUMUITATBLHOH YCIYTH,
JOKYMEHTOB Ha GyMa)KHOM HOCHTEJE, IIOATBEPKJAIOIIUX COACPIKAHNE dJTEKTPOHHBIX
JIOKYMEHTOB, HampaBleHHbIX AnaMmuHucTpanued B MOL[ no pesympraTaMm
NPeJIOCTAaBNeHHs MYHHIHUNAIGHOM YCIyrd, MOXeT ocymecTsisatbes B MOIL]




B CJTyyasx ¥ opsAaKe, PefyCMOTPEHHBIX CoryalesueM 0 B3aUMOJIEHCTBUH.

CocTapieHre HA OyMakHOM HOCHTENne M 3aBEPEHHE  BBIIIMCOK 3
uHGOPMAIMOHHBIX CHCTeM AJMHMHHUCTpalMK O MYHHULMITAJIBHOR yciIyre 4epes
M®O®I] He nmpeayCMOTPEHO.

2.11. McuyepnbiBalouiuii nepe4eHb 10KyMEHTOB,
He0O0XO0AMMBbIX AJIsl PeJI0CTaB/A¢HHA MYHHLIHIIAJbHOH YCJTYTH

2.11.1. HcuepnmiBarolmii nepedeHb  NOKyMEHTOB, HeOOXOOVMBIX B
COOTBETCTBHM C 3aKOHOJATENbHBIMM WM HWHBIMA HOPMAaTHBHBIMU NIPaBOBBIMH
axTamu Poccuiickoii ®enepanuu A peIoCTaBICHUA MYyHHULHUITAIBHON YCIIYTH, C
pasleNneHneM Ha JOKYMEHTBI U (W) MHPOPMALKMIO, KOTOPBIE 3aBUTENE NOJDKCH
NPEACTAaBUTh CaMOCTOSTENBHO, W NOKYyMEHTEI, KOTOpble 3asBHUTENb BIIPABE
[PENCTABUTh 110 COOCTBEHHOH HHUIMATHBE, TAK Kak OHH noAJIeXaT MpeACTaBICHUIO
B paMKaxX MeEXBEJOMCTBEHHOTO uH(OPMAIMOHHOTO B3aWMOJEHCTBHS, a TaKkKe
epeveHb CHOCO0OB MOja4Yu 3ampoca M JOKyMCHTOB, HEOOXOMUMBIX  UIA
NpefOCTaBNeHUs MYHHLMNATbHON yCIyrH, HPUBEACH B Tabmuue 2 pasgena 3
TIPUIOKEHHST K AJMUHUCTPATHBHOMY PETTIaMEHTY.

2.11.2. ®opmel 3ampoca, corjacus Ha 06paboTKy IEPCOHANBHBIX NAHHBIX H
JIOKyMEHTOB, HEOOXOMUMBIX IS NPENOCTABICHNA MyHHULUIAIBHOM YCIYTH, a TakKe
yBegoMJIeHHs 00 OTKase B NPEJOCTABICHHH BBIMUCKM U3 PeecTpa NpUBEAEHBEl B
pasziesie 5 IPHIOXKEHHS] K AIMHUHUCTPATHBHOMY periaMenTy.

2.12. icuepnbiBaioiuii epedeHb OCHOBaHHI LIfl 0TKa3a B pHeMe
3ampoca 0 NpejocTaB/IeHHH MYHHIOHUIAIbHOH yCJIyr# H JI0KYMEHTOB,
HeOGXOMMMBIX /15l IPEAOCTABIEHASI MyHHIHTIAILHON yCAYTH,
H HCYepNbIBAIOIIMI NepedeHb OCHOBAHMI 1A IPHOCTAHOBICHHS
NpeJoCTaBAeH s MyHHUMIIAILHON YCIYIH HIIH IS 0TKa3a
B npeJ0CTaBJIEHHH MyHALIMNIAILHOH yCIyrH

2.12.1. VcueprbplBarolMi nepeieHb OCHOBaHMIl U1 OTKa3za B [IpHEMe 3aIpoca
¥ JOKYMEHTOB, HeOOXOIMUMBIX i MpeNoCTaBICHAA MYHHULMTIATBHON YCIYTH,
¥ HCYEPNBIBAIOIIMA EepeUeHb OCHOBaHMii i OTKa3a B IIPeNOCTaBICHUN
MYHHUIUNAIBHOA YCIYTH C Yy4ETOM KaTeropuii (MpU3HAKOB) 3asBUTENIA NPUBCICHEI B
Tabmuue 3 pasnena 4 NpHIoKeHHs K AIMHHUCTPaTHBHOMY perjiaMeHTy.

B cioyyae oOTKaza B IPEJOCTaBICHUH MYHULMITIATBHOM YCIYTH 3asBUTCIb
un(opMupyeTcsl YTIpaBIeHHeM O NPHYUHAX TaKOro OTKasa C yKazaHMEM IlepeyHs
JIOKyMEHTOB ¥ MH(OpMaliy, OTCYTCTBHE U (unu) HEAOCTOBEPHOCTH KOTOPHIX CTajlH
IPUYMHOM OTKa3a, a TaKKe ¢ yKa3aHUeM IepedHs YCTaHOBJIEHHBIX (eleparbHbIMK
3akoHaMd ¥ (W) WHBIMM HOPMAaTHBHBIMM TIPaBOBBIMH aKTaMH TpeOoBaHU,
HECOOTBETCTBHE KOTOpBIM IIOBJEKJIO OTKa3 B MPEAOCTABICHHM MyHHLHIIAIBHON
yCIYIH.

Orkas B [pPEJOCTABIEHMM MYHMLUIIQIBHOW YCIyrH He IpEIATCIBYeT
IOBTOPHOMY OOpalIeHUIO 3asBUTENIA 32 IPSOCTABICHUEM MYHULMIAIBHOH YCITYTH.




2.12.2. OcHOBaHHS I TPUOCTAHOBIEHHS MPEJOCTaBICHAS MYHHIUNAIbHON
YCIIYTH OTCYTCTBYIOT. :

2.12.3. OcHOBaHMS [JI1 OTKa3a B MCIPABICHUH MOIYILIEHHBIX OI€YaTOK H
OoIKMOOK B BBHIJAHHBIX B pe3ylbTaTe IPEeNOCTABICHUS MYHHUUMIIAIBHOM YCIyTH
JOKYMEHTax OTCYTCTBYIOT.

3. COCTAB, MNOCJUEAOBATEJBHOCTDb U CPOKH BbIIIOJHEHHSA
‘ AJIMUHUCTPATUBHBIX ITIPOOEAYP

WcueprnpiBarolyiidi ~ TMepedeHb  aAMHUHHCTPATUBHBIX  MpoOLEeAyp IO
MPEeIOCTABICHUIO MYHUIMIIANBHON YCIIyTH:

1) mpodunupoBaHue 3asBUTENEH;

2) mpueM 3ampoca O MpeJoCTaBIeHUH MYyHULUIIAIBHON YCIYTH U JOKyMEHTOB
¥ (1K) HHPOpMaLKH, HeOOXOMUMBIX IS TPENOCTABICHUS MyHHUIUIANBHON YCITYTH;

3) mpuHATHE pellleHus O IpenocTaBieHuH (00 OTKase B NpENOCTABICHMH)
MYHULUIIAIBHON YCIIYTH;

4) npenocTaBiieHUe pe3ysbTaTa MyHULUIAIBHON YCIyTH;

5) nosy4eHue TOMOIHUTENbHbBIX CBECHUH OT 3asBUTENS;

6) MCIpaBiIeHHe TOIMYIIEHHBIX ONeYaToOK U OUIMOOK B JOKYMEHTaX, BBIIAHHBIX
B pe3yJIbTaTe MpeJoCTaBIeHNs MyHULUIIAIBHON YCIIyTH;

7) 0COOEHHOCTH BBITIOJIHEHHUSA AIMHUHHCTPAaTHBHBIX IIpolexyp (AeicTBuit)
B MOI];

8) 0coOEeHHOCTH BBITIOJTHEHUA aIIMI/IHI/ICTpaTI/IBHBIX npouenyp (meictBuii)
B QJIEKTPOHHOMU (opMme.

3.1. lIpopuanpoBanue 3asiBUTE/IeH

3.1.1. HpO(i)I/IJII/IpOBaHI/Ie 3agBUTENS OCYLIECTBIIETCS CICLMATINCTaMU OTIENa
perucTpalii  JOKyMeHTOB Jnbo pabotHukamu MODL[ Ha ocHOBaHMK CBeIleHI/II/I
YKa3aHHBIX B 3alpoce, U aHaIK3a [pUIIaraéMbIX K HEMy JTOKYMEHTOB.

3.1.2. Kareropus (mpusHaK) 3asABUTENs ONpeleNseTcss B MOMEHT IpueMa U
PeTHCTpaLMK 3arpoca M JOKyMEHTOB M (WiM) HMHGMOpMAMH, HeOOXOAMMBIX MJis
NpEeI0CTaBIEHUS MyHULIMITATIBHOHN YCIIYTH.

3.1.3. B pe3ynbrare mpoBeieHHS NPOQIIMPOBaHUS 3asBUTENS ONpeNesieTcs
MOJHBIA mepedyeHb KOMOMHAUMKA 3HAaUeHUH MPU3HAKOB B  COOTBETCTBHUH
¢ AIMUHHCTPaTUBHBIM PEMVIAMEHTOM, KaXas U3 KOTOPBIX COOTBETCTBYET ONHOU
KaTeropuu (MpU3HAKY) MpeOoCTaBIECHUS MyHULIUIIATbHON YCIIyTH.

Wnentudukaropsl kareropuil (Ipu3HaKOB) 3asBUTENIEH NMpHUBEACHBI B TaOJMLEe
1 pasnena 2 npunoxeHus K AIMUHUCTPATUBHOMY perjaMeHTy.
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3.2. IIpuem 3anpoca o Mpef0CTaBIeHHH MYHHUHKNAJIbHO#H YCJIYrH H J0KYMEHTOB
u (u1H) HHGOPMALNH, HEOOXOAMMBIX IS NPEROCTAB/ICHHS MYHHIHNAJILHOH
YCJIYTH

3.2.1. CoctaB, opMa 3ampoca 1 nepeueHb JOKyMEHTOB 1 (unn) UHGOPMALIHHY,
HEOGXOMMMBIX ISl NPEIOCTABIEeHMs MyHULMIAIBHOH yCIyTd B COOTBETCTBHHM €
kaTeropusmMu (TIpPU3HAKaMHu) 3asABUTEN, a TaKKe crocoObl TMOAaYM YKa3aHHBIX
3anpoca U TOKYMEHTOB U (wiu) HHbOpMauK NPUBEJCHBI B tabmuue 2 pasgena 3 u
pasziernte 5 IPHIOKEHHS K AJMMUHICTPATUBHOMY PETIIAMEHTY .

3.2.2. OcHOBaHMEM I Havala HacTOSIIeH aJMUHUCTPATUBHOM INPOLETYPEI
aBsieTcs oOpallleHHe 3asBUTENS JIMYHO B OTJEN PErHCTPaliMi JOKYMEHTOB o B
M®I] ¢ 3ampocoM U HOKYMEHTamu H (WiH) yHpopMalel, HeOOXOMUMBIMH IS
IIpeIOCTABIICHUs MyHHULMIIAIbHOH yCITyTH, Ha OyMa>KHOM HOCHTEIE.

3.2.3. Ipu obpaiueHuy 3asBATENS B OTACN PErMCTPALMK TOKyMCHTOB 6o B
M®L| crnenmmanucT OTAeNa PErHCTpaluM JOKyMEHTOB, nu6o pabdoraux MOIL]
YCTAHABIMBAET JIMYHOCTD 3asBUTE/A HA OCHOBAHMM NIOKyMCHT3, Y XOCTOBEPSIOLIETO
[MYHOCTH B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoii Penepauny (macmopr),
a TaKkKe JOKYMEHTOB, MOATBEP)KAAIOIIMX [OIHOMOYHS 3ajBUTE/A B COOTBETCTBUU C
JeHCTBYIOMMUM 3aKOHOJATENECTBOM Poccuiickoii Penepanuu.

B ciyuae OTKa3a 3asBUTENS HPEABSBATH JOKyMEHT, YI0CTOBEPSIOLIAIA
JIM4HOCTD, WA B CiIydae BBHISBICHHS HECOOTBETCTBHS JAHHBIX B NPCICTABICHHBIX
JOKYMEHTax CIICLHAIKUCT OT/e/ld PerucTpauyy A0KyMEHTOB 6o pabotHuk MOL]
OTKa3bIBAa€T B IpHEME 3arpoca ¥ JOKYMEHTOB U (unu) MHGOpMALUH, HEOOXOAUMBIX
IUTs IPEOCTaBICHUS MyHHUIAIIAIBHOH YCIIyTH.

3.2.4. VicueprbIBalouii IepedeHb OCHOBAHMI IS OTKa3a B PHEME 3alpoca 1
noKyMeHTOB ¥ (wiM) uHGbOpMAaluy, HeOOXOOUMBIX IUId  TPENOCTaBIICHUA
MYHULMIIATBHOH YCIyrd, TPUBEIEH B tabmuue 3 pasgena 4 MPUIOKEHHS K
AIMUHMCTPAaTUBHOMY perjlaMeHTy.

3.2.5. [Tprem 3ampoca U JOKyMEHTOB 1 (1IH) MH(pOpMaLNH, HEOOXOJUMBIX I
TIpeJOCTABICHUs MYHALUIIAIBHOH YCIyTH, 110 BBIOOPY 3asABUTENS HE3ABHCHMO OT €T0
MeCTa JKUTEIbCTBA WM MeCTa IpeObIBaHKs He JOIyCKaeTCs.

3.2.6. Tlpu moOCTyIUIEHMM 3alpoca MW TOKYMEHTOB H (unu) UHGOPMALWH,
HEOGXOMMMBIX IS IIPEJIOCTABIIEH S MYHULAIANBHOH YCITYTH, B OTACI PerHCTparini
JOKYMEHTOB CTELMAIiCT OTAeNa PETHCTpalu NOKyMEHTOB OCYILECTBISAET MPUEM
3a1poca ¥ MpHJIaraeMeIX K HeMy JOKYMEHTOB U (wnn) EpOpMAIUHY, HEOOXOIUMBIX
[V TPEIOCTAaBIEHUsS MyHHUMIAIBHOM YCIyrd, B COOTBETCTBHMM C JOJDKHOCTHOM
HHCTPYKIHUEH.

3.2.7. Tlpouenypa mpueMa M PETUCTPAlMM 3ampoca U JNOKyMEHTOB H (vm)
urdopManyy, HEOOXOMMMBIX Ui MNPEAOCTaBICHHA MYHHUIUIIAIBHOM YCIIYTH, B
AJIMUHHCTPALMH OCYIIECTBIISAETCS B COOTBETCTBUM C TpeGoBaHUAMHU VIHCTPYKIHH 11O
[eNONpPOM3BOACTBY B  AJMHMHUCTpauuu ropoja CMOJIeHCKa, YTBEPXKICHHOH
pacropsbKkeHHeM AJMUHHCTPauuu ropona Cmonencka ot 30.12.2020 Ne 245-p/anm
«06 yrtBepxaennn VIHCTpYKUMH 1O [€NONPOU3BOACTBY B AJMMHHCTpalMK ropoja
CMmoseHcKa».
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3.2.8. 3aperucTpupOBaHHBIA B  YCTaHOBJIEHHOM  MHOpsike  3alpoc
W mpUiaraeMble K HeMy IOKYyMEHThl U (Mjiu) nH(OpMallU-0, HeoOXOoHMMbIE JUIst
NpEefOCTaBNEHMs. MYyHHLMMANLHOW  YCIyrd, CNELUMANUCT  OTACHA  PerrCTpaiyu
JIOKYMEHTOB HarnpasJisieT B Y npasJjicHue.

3.2.9. Ilpoueaypa npuema M perucrpaluu 3anpoca ¥ JOKYMCHTOB M (nin)
MH(pOpMaLMH, HEOOXOAUMBIX /ISl [TPEOCTABIEHUS MYHHUIIMNATbHOH yciryry, B MOLI
OCYLIECTBJIAETCS B COOTBETCTBHU € TPEOOBaHUAMH periaMeHTa NesTebHOCTH M®I],
yTBEp3KAEHHOTO NprKazom aupekropa MOLL

3.2.10. Tlpu nocTynjlenun 3ampoca ' JOKyMEHTOB M (WIM) MHpOpMaLUH,
HEOOXOAUMBIX U1 MPENOCTAaBIeHUs MyHHLMNaNbHOH yCiyrd, Ha OyMmaxHOM
nocutene B MOL] pabotauk M®L] nposepsieT MPaBUIbHOCTH OPOPMICHHS 3ampoca
M perucTpupyer ero B YCTaHOBJIEHHOM [OpPSJKE, CBEPAET [pe/CTaB/ICHHBIC
3agBUTENIEM TMOJIMHHUKH JIOKYMEHTOB C WX KOIMSIMHM, NPOU3BOAMUT KOMHUPOBAHUE
YKa3aHHBIX JOKYMEHTOB (GCNM 3asBUTENEM HE MPEACTABIEHbI KOMMHM yKasaHHbIX
JOKYMEHTOB), 3aBepseT KOIIMM YKa3aHHBIX JOKYMEHTOB /[HYHOH [MONHMCHIO H
iramnom M®I], 11ociie vero MoJUIMHHUKK JIOKYMEHTOB BO3BpAlLLAOTCS 3asBUTEIIIO.
[py npencraBiicHUM 3asBUTENEM KOMWM 3aMpoca Ha KOMWM 3ampoca CTaBUTCA
OTMETKA O perucTpalyi AaHHOro 3anpoca.

3.2.11. M®IL] obeciieunBaer nepeaady KOMILICKTa JIOKYMEHTOB 3asiBUTENEH B
AIMUHUCTPALMIO B CpPOK, YCTAHOBJIEHHBIH B TMOPAIKE, MNPEIyCMOTPEHHOM
cooTBeTcTBYIOIMM CornaieHieM 0 B3auMOJICHCTBIH.

3.2.12. Cpok npyema ¥ perucTpaly J0KyMEHTOB IIPH JIMYHOM OOpalleHHH He
JOJDKEH TIpeBbINIATE |5 MUHYT B JIEHb [IpHEMa JOKYMEHTOB.

3.2.13. PesynpraToM Hactosiledl aJAMUHMCTPATHBHOW IPOLEAYpPhl ABJIAETCS
npyveM, pervicTpalus 3anpoca M OpUlaraeMbiXx K HEMY [JOKYMEHTOB H (nnu)
uHbopMaluM B TeueHue | pabouero aAHS CO JIHA NOCTYNUIEHMs 3anpoca M
JOKyMEHTOB M (WIH) HH(OpMALMHK, HEOOXOMMMBIX Ul [PEJROCTABICHHSA
MYHHIMAATBHON yCIyry, B AAMUHUCTPALUIO.

3.3. [IpunsiTue peuieHus o npeaocrapiesuu (06 oTkase B npeocTaBICHHH)
‘ MYHHUUHIIAJLHOH YCJIYT'H

3.3.1. OcHoBaHKeM JUlsl Hauyaja HacTOsIICH aJAMHHHUCTPATUBHOM IPOLIELYPhl
SBISETCA II0JlydeHHe OTBETCTBEHHbIM  CIELMAJMCTOM OTAENa  OpraHu3aliy
NMpEeOCTAaBAEHHS MYHHMLMIATBHBIX  YCIyr W pabotel ¢ 00OLIECTBEHHBIMHU
OpraHM3alMsMd  YIIpaBieHust (najnee - OTBETCTBEHHBIM CNCHMANUCT OTACIA
YnpasieHus) 3aI1poca U IpUjiaracMbiX K HeMy JI0KYMEHTOB.

3.3.2. OTBeTCTBEHHbIH clelnMaincT oTJlesia  YIipaBlieHus OCYLUECTBIAET
[pOBEPKY CBEACHUIT, COAEPIKALLMXCS B 3aMpOCe, JOKYMEHTaX U (Mn) HHopMaLuy,
Ha MpeAMET Hajlu4us OCHOBAHMH Uil OTKa3a B NPENOCTaBJICHUH MYHHULMIaJIbHOH
yCJIYTd, MpelyCMOTPeHHbIX IyHKTOM 2.12.1 noxpasjena 2.12 pazpena 2
AJIMUHHCTPATUBHOIO perjlaMetTa. '

3.3.3. B cayuae OTCYTCTBHS OCHOBaHWH JUls OTKasa B NPEAOCTABICHHU
MYHHLIMNANBHON  yCIIyrd, 11PC/lyCMOTPCHHBIX nynkrom 2.12.1 noppasiena 2.12
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pa3fena 2 AJMMHUCTPATMBHOIO DErJIAMEHTA, OTBETCTBEHHBIH CIIELMANMCT OT/ela
VnpaBneHus MOArOTaB/IMBaeT BhITMCKY M3 PeecTpa U HanpaBisSeT €¢ Ha NoJIn1caHne
HauaJbHUKY YIpaBlIeHHUS.

33.4. B cnyuyae HanduMs OCHOBAHMK JUisl OTKaza B NPENOCTAB/ICHUM
MyHULHNANbHOW yCIyrd, HPeiyCMOTPEHHbIX MyHKTOM 2.12.1 monpasznena 2.12
pasjena 2 AIMMHHCTPaTHBHOIO pErjaMeHTa, OTBETCTBEHHbBIH CMEUHANMCT OTAENA
Ynpasnenus:

- [I0JIFOTABIMBAET [MPOEKT yBeJOoMileHUs 00 oTkase B MpPEAOCTaBICHHH
BeINUCKHK U3 Peecrpa,

- HAMpaBlsieT NPOEKT yBeAOMIIEHHS 00 0TKa3e B MPel0CTaBICHUH BLIMCKU U3
PeecTpa Ha nmoanucaHue Ha4anbHUKY Y IpaB/ICHUS.

3.3.5. CpoK BbINONHCHUSL aJAMHHUCTPAaTUBHONW NpPOLEAYPbl, YKa3aHHOH B
HACTOSILLIEM TOZlpa3jesie, He JIODKEH IpeBblaTh S5 pabovyuXx JHeH co  JHA
MOCTYIIEHHS 3aTIpoca M MpUaraeMblX K HEMY JOKYMEHTOB B Y [IpaBlIeHHE.

3.3.6. Pe3yibTaToM aJIMMHHACTPATUBHON NPOLENYPbI, yKa3aHHOH B HACTOALLEM
rnoapasaene, SBISETCS IOJIIMCaHME BBINMMCKM K3 Peectpa aubo yBepomieHHus
00 OTKa3e B Npe0CTaBIeHUN BbIMTUCKU W3 PeecTpa.

3.4. [IpepocrapiicHue pe3y/ibTaTa MyHHUHNIAJbHOH YCIYTH

3.4.1. OcHoBaHMEM /Ul Hauaja HacToslued aJAMMHHUCTPAaTUBHOW MPOLICAYpbI
SBiseTcs MOANMCAHUEe BbIIMCKM U3 Peectpa nubo yBenomyieHus 00 orkase
B [IPe10CTaBJIeHUH BbITUCKHM U3 Peecrpa.

3.4.2. OTBETCTBEHHbIH clielManucT oTaena YIpaBjieHus JH00 COTPYIHHK
M®L] (npy Hanuuuu B 3anpocc yKasaHus O BblAaue pe3yibTara MyHHULUManbHOH
ycayru depe3 M®L]) BblaacT 3asBUTENIO BBINUCKY W3 Peectpa UK yBelOMICHHE 00
OTKas3e B IIpeJIOCTaBJeHUH BbIUCKM W3 Peectpa mnpu npebsBieHUN 3asBUTENEM
JOKYMEHTA, YAOCTOBEPAIOLLEro JIHYHOCTD.

3.4.3. B cnyuae ecny 3asBUTE]lb HE MOXET JIMYHO SIBUTHCS AJIsl MOJTyHCHHS
BBITMCKU W3 Peectpa wiu yBejlomiieHHs 00 OTKa3e B MPEAOCTABICHUM BBIIMCKH U3
Peectpa, yka3aHHble JIOKyMEHThI MOIYT ObITh HalpaBlieHbl MO mouTe (crnocod
MoJyueHHus BBIMUCKK M3 PeecTpa MM yBEAOMIICHHMs 00 OTKase B NpPEeNOCTaBIEHUU
BbINMUCKK U3 Peectpa JjloibkeH ObITh YKa3aH B 3a1poce).

3.44. MakcumasibHbli CPOK BbITIOJIHEHHUS aJIMUHUCTPAaTUBHON
Mpoleyphbl, YKa3aHHOM B HACTOSLIEM MOJApasfeie, COCTaBnseT 3 pabouux AHHS
CO JIHS TIOJTIMCAHUS BBITUCKH U3 Peectpa nubo nojnucanyus yseaoMieHus o0 oTkase
B [IPeIOCTaBJICHUH BbITUCKHM U3 PcecTpa.

[Mpyu HanMuumu B 3anpoce yKazaHWsi O Bbljlaye pe3yjibraTta MyHULMIANbHOHU
yenyru depes ML cpok BbIMONHCHUS aAMHHHUCTPATHBHOMN NPOLEAYPBI, YKa3aHHOMU
B HACTOSILIEM 110/1pa3jlelic, HCUUCIISIETCSE CO JIHS [I0CTYIUIeHUst BBINUCKU U3 Peecrpa
160 yBeOMIIEHUs 06 OTKa3e B [1pe/IOCTaBIeHUH BBITMCKH n3 Peectpa B MODLL

3.4.5. Pe3ynbTaToM aAMUHUCTPATUBHON MPOLIEAYPbI, YKA3aHHOHW B HACTOSLIEM
noapaszene, ABASAETCs MONyueHHE 3asiBUTENIEM pe3ylbTaTa MyHULMITATBbHON yCIYTH.

3.4.6. Bo3MoxHOCTh upejocraBjieHusi  AaMuuHucrpanded  uwmu  MOI]
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pe3ynbTaTa MYHMLMIIAIBHOK yCJIyrH no BbOOpY 3asBMTEN HE3aBUCHMO OT €ro
MEeCTa )KUTEJILCTBA UM MECTa MPpeObIBaHUS He MPEelyCMOTPEHA.

3.5. Hosyuenue JIONOJHUTEAbHBIX CBe/lEeHHH OT 3asiBHTE IS

3.5.1. OcHoBaHwsl ISl [10JTy4EHHs OT 3asBUTEIs JOIONHUTENbHBIX CBEJCHUH B
npoLecce NpeJocTaBIeHUs MyHULMIANBLHON YCIyrd OTCYTCTBYIOT.

3.5.2. OcHoBaHMs /Ui IIPHOCTAHOBIIEHHUS NPEJOCTaBIEHUs MYHHMLUMAILHOH
yCIyTH MpU HEOOXOAMMOCTH NOJIyHYEHH s OT 3asBUTENeH J0NOTHUTENbHBIX CBEJIEHUH
OTCYTCTBYIOT.

3.6. UcnipaBienne 10NMyMEHHbIX ONEYaTOK H OIHOOK B 1OKYMEHTAX,
BHIAAHHBIX B pe3yJibTaTe NPeJOCTABJIEHHA MyHHUMIIAJIBHOH YCyTH

3.6.1. WcrnpaBneHue JIONYILIEHHBIX ONEYaTOK M OUIMOOK B JOKyMEHTaX,
BBLIAHHBIX B PE3yJIbTATe M1PE/IOCTABIEHUS] MyHUIUIIATILHOHN YCIYTH, OCYIUECTBIACTCS
B CJIEAYIOLLEM NOPsIKE:

1) 3asBUTenb Npu OOHAPYXKEHHH ONEYATOK M OWMOOK B JOKYMEHTAX,
BHIIAHHBIX B pE3yJbTaTe IIPC/OCTABICHHS MyHHLMIIAILHOW yClyrd, obpaiuaercs
JIMYHO B OT/eJ] perdcTpalliu JIOKyMeHToB sibo B MOPLL ¢ 3asBienuem o
HeOOXOAMMOCTH MUCTpaBJieHUsl OfeyaTok M OWMOOK, KOTOpOE COIACPHKHT UX
OTIMCaHHE.

3asiBlieHHe CcocTaBiseTcs B cBOOONAHON (opMe U JOJDKHO COAEpXKaTh
clielytolIe CBe/ICHUS:

- haMUNUIO, UMsl, OTUECTBO 3asABUTEIIS;

- [I0YTOBBIH aapec jJlsi HallpaBleHUs OTBETA 3asBUTEIIIO;

- HOMEp KOHTaKTHO!I'0 Tesie(hoHa,

- IaTy COCTaBJICHHUs 3asBJICHUS,

- COBCTBEHHOPYUHYIO TIOJNKMCh 3asBUTEN (C paclIMPpoBKOH haMuiIiH);

- CII0co0 NoJyueHust pe3yibTaTa pacCMOTPEHHUS 3asiBJICHUS.

OTBETCTBEHHBIM  CTPYKTYPHbIM  [10Jipa3jiefieneM  AJIMUHHCTpalMK 32
yCTpaHeHWe OMeyaTtok M OWMOOK B NOKYMEHTAX, SBIIAIOLIMXCA PE3y/TbTaTOM
NMPEOCTaBICHUs MYyHHIMIIANILHOM YCIIYI'H, SBIISICTCS Y [IpaBJieHHUE.

CpOK yCTpaHEHWs OrevaTok W OLIMOOK He JO/KEH MNpeBbllaTh 5 pabounx
[HeH ¢ MOMEHTa PErMCTpaLnH 3asBICHUS O HEOOXOUMOCTH UCTIPABIICHUS ONEYaTOK
1 OlIHOOK;

2) NpU CaMOCTOSATEJILHOM BbISIBJIEHMH OTBETCTBEHHBIM CIELIMATIMCTOM OT/eNa
VIipaBlieHus JOMYIEHHBIX UM TEXHUUYECKHMX OLIMOOK (ONMCKa, Oneyarka 1 rpoyee) u
NPUHATHM PEIIEHUST O HCOOXOAMMOCTH WX YCTPAaHCHHUs 3asSBHUTEINIO HANpPaBisSeTCs
yBeloMJleHHe O HEeOOX0/IMMOCTH 11iepeoOpMIIeH s BbIIAHHBIX JOKYMEHTOB HE
NO3/iHEE CHEAYIOLIEro JIHS C MOMeHTa OOHapyXeHUs TEXHWYECKMX OLIMOOK.
VcnpaBiieHue TEXHHUIECKUX OLIMGOK OCYLIECTBSETCS B TEUEHHe 5 pabounX JiHeH co
JHS UX OOHapyKeHUS.
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3.6.2. VcnpaieHnue TCXHHYECKUX OWIMOOK B BblJI@HHBIX B pE3yJbTaTe
[peoCTaBIEHHs MYyHUIMIAILHON YCIyrM JIOKYMEHTax He Bieder 3a coboi
MPUOCTAHOBJIEHUE MM MPEKpalleHHe OKa3aHus MyHULUNAaNbHOK yCIyTy.

3.7. Oco0eHHOCTH BbINOJHEHUSE aAMUHHCTPATHBHLIX NMPoUeayPp
(neficrBuii) B MPIL

3.7.1. VcuepnplBaloliuii licpeyeHb ajIMMHACTPaTUBHbIX Ipoueyp (AeHCTBUiH)
[P Npe0CTaBIEHUH MyHHULIMITAILHON YCIIyTH, BhinoJHseMblX M®LL:

- UHPOPMHUpOBaHME W  KOHCYJNbTHPOBaHWE 3asBHTENICH O  MOPsIKe
NpeJocTaBieH|ss MyHULMNanpHol yenyru B MOLL, no uHbIM BONpocaM, CBA3aHHBIM
C NpPeA0CTaBICHUEM MYHULUMITAILHON YCIIYTH;

- TpHMeM 3anpoca, JIOKYMEHTOB W (MIM) HHPOpMALKMHK, HEOOXOAUMBIX
MpeoCTaBACHHUSE MyHULMNAIbHON YCITYTH;

- BBIjlaya 3asBUTEII0 pE3YJibTara 1pe/locTaBleH|s My HHIIMNATBHON yCIyI 1.

B coorBetcTBUHM ¢ 4acThio 1! crateu 16 MenepanpHoro 3akoHa ot 27.07.2010
No  210-03 «O6 opraHu3alMWd  NPEAOCTABIIECHUST  FOCYAApCTBEHHBIX W
MyHHLHMNANBHBIX ycyr» (nanee - Oenepanbhblil 3akon oT 27.07.2010 Ne 210-@3)
I8 peanu3alry cBoux GyHkunid M®L] BripaBe npuiiekaTh MHbIE OpraHU3alli.

3.7.2. WnbpopmupoBaHMe | KOHCYJIbTHPOBAHHE 3asBUTENCH O TIOpsKe
TMpefoCTaB/leH|ss MyHULMNANbHOH yenyry B MODLL, no vHbIM BOMpocaM, CBA3aHHbIM
C NpeloCTaBlIeHUEM MYHHULMIIANLHON yCiyrd, OCYLIECTBIACTCS CIEAYIOINMH
crioco0amu:

a) MOCPEICTBOM [IpUBJIEUEHHs CPEACTB MacCOBOW HH(pOpMalMH, a TaKKe
MyTeM pa3MellleHus WHpOpMalMK Ha OQHUUHAIbHOM CaTe W MHPOPMALHUOHHBIX
crenjiax MODLI;

6) npu obpatiienud 3assuress B M®DIL jinuHo, 110 TesleoHY, M0CpeiCTBOM
MOYTOBbIX OTMPABJEHUH JUOO MO HEKTPOHHOM MOUTE.

3.7.3. llpu HamMudu B 3ampoce yKasaHus O Bbladye pe3ynbTara
MyHHUIMIAnbHOM yenyrd vepes MOL] AnMuHHCTpauus MepenaeT HeobXoquMbie
nokyMeHTbl B MOLI suist rocnenyoiiel Bbllauu 3asBUTENIO CIIOCOOOM, yKa3aHHBIM B
3ampoce.

TTopsfok W CpPOKH mepejiau AJMHHUCTPalMeH Takux nokymeHtoB B MOI]
onpeaensitorcss CorsaleHueM 0 B3aUMOJIERCTBHH.

3.8. OcoGennocTy BbINMOJHEHHS aAMHHHCTPATHBHBIX Npoue1yp
(neiicTBHUii) B J1eKTPOHHOI opme

3.8.1. Ilpu npenocTaBACHWM MYHHUMNANLHOW YCIyTH 3asBUTENIIO B
3JIEKTPOHHOI PopMe obeciieHnBacTes:

- jgoctyn K uHbOpMallMKM O [IOpA/IKE UM CpPOKax [MpeloCTaBjIeHUS
MYHULHUNATBHOHN YCIYTH,

- IOCTYT K CBEJICHHUSIM O MYHHLHUNAILHON YCyTe,;

- IOCTYT K (hopme 3arnpoca JuUis KOIUPOBaHHSL.
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3.8.2. TlpenocraBieHye B yCTaHOBJIEHHOM MOpsi/ike WHMOPMALMU 3asSBUTENSAM
M obecrieyeHHe JIOCTyINa 3asiBUTENIeH K CBeJICHUSM O MYyHHUMOAIbHOM ycnyre B
3JEKTPOHHOM  (OpMe  OCYLICCTBISIOTCS  MyTEM  pa3MELIeHUs CBEAEHHH O
MYHUUUNANBHOM ycCllyre B pCrMOHAJIbHOW I'OCY/1apCTBEHHOW WH(POPMALIUOHHOM
cucteMe «PeecTtp TroCynapCTBEHHBIX M MYHULMOAQNBHBIX  yCayr  (GyHKIH)
CmorneHckolt obsacTu» (Jlanee - PeecTp) ¢ nmocienyrouM pe3MeliieHHeM CBEEeHH
Ha PernonaneHoM noprane 1 Ha EnuHom noprane.

3.8.3. [lonoxenue o Ejmuom nopraiie, a takxke TpeboBaHus K Pernonaistomy
rnoprajny, [HOPAJIKY pa3MeEllleHHs Ha HUX CBEJIGHWH O MYHHIMIIANbHbIX yClyrax, a
TAKXKE€ K [EepevHI0 yKa3aHHbIX CBEAEHUM yTBepxjatorcs IlpaBuTtenbcTBom
Poccuiickoit ®enepannu.

3.84. CortpyaHuk AJMUHMCTpalMM, OTBETCTBEHHBIH 3a pa3MellieHHe
CBEJIeHUH 0 MYHHUUUITAIBHOM yciyre, OCYLIECTBJISET  pa3MellcHUe
CBEIEHMH O  MyHuMUMNanbHOM  ycnyre B PeecTpe B COOTBETCTBUU
¢ llopankom QopmupoBaHuss U BeACHMS PCTHOHANBHBIX TOCYAAPCTBEHHbIX
MHQOPMALMOHHbIX  cucTeM «Peectp rocyiapcTBeHHBIX W MYHULMOAIBHBEX
yeayr (dyHnkuuit) Cmonenckod obnactu» U «Ilopram rocyaapCcTBeHHBIX H
MyHULUMNANBHBIX  ycayr (¢yHkuumid) CMofeHCKOH o0iacTuy», YTBEpPXKIEHHBIM
pacniopsokeHdeM  AaMunucrpaudd  CMmosieHckod  obslacty ot 26.04.2010
Ne 499-p/anm. |

3.8.5. 3asBurtenro obccrcyMBacTCs BO3ZMOXHOCTbL HaIpaBleHHS KaloObl |
Ha pelleHus, naelcrBus (Oc3jcicTBre) AAMHHUCTpallMM, AOKHOCTHOIO JMua
AIMMHHCTpAlIMH B COOTBETCTBHM cO cTaThed 117 DenmepanbHoro 3akoHa
or 27.07.2010 Ne 210-®3 wu B rmnopsjake, YyCTaHOBIEHHOM I[10CTAHOBJIEHHEM
[IpaButennctsa Poccuiickoit ®enepauun ot 20.11.2012 Ne 1198 «O denepanbHoit
roCy1apCTBEHHOW  HMH(QOpMallMOHHOMH  cucreMe, oOecreuyuBaolled  nporecc
nocynebHoro (BHecyneOHOro) obOxanoBaHusi pellieHUH u JedcTBuil (Oe3nencTsus),
COBEPIUEHHBIX [1PH NIPENOCTABICHUH FOCY JAPCTBEHHBIX U MyHULIUIANBHBIX YCIYT».

4. ClNIOCOBbI UTH®OOPMUPOBAHUS 3ASABUTEJIA Ob U3BMEHEHUU
CTATYCA PACCMOTPEHUSA 3AIMPOCA O NPEAOCTABJIEHUH
MYHUUOUITAJIBHON YCIOYTH

4.1. HNudopmuposaHue 3asBuTellss 00 HM3MEHEHMH CTaryca pacCMOTpPEHHS
3aI1poca OCYLLECTBIISETCA CAEAYIOLMMH CIIOCOOaMMU:

- B IMCBMEHHON QopMe (Ha OCHOBaHUM [TUCbMEHHOIO OOpallieH s );

- B YCTHOH (opme IpH JIn4HOM obpaiiienuu B Yipanienue 1160 MOL;

- IOCPEACTBOM TesleOHHON CBA3M;

- MMOCPEACTBOM IIOYTOBOI'O OTIPABJICHHUS;

- 110 €JIMHOMY MHOI'OKaHaJILHOMY HOoMepy MOILI.

4.2. Cneunanuctsl YnpapieHus Jbo pabotHuku MOL] He Brpase
OCYILIECTBJIATh MHPOPMUPOBAHME, BbIXOJsIlEE 38 pAMKU CTaHAAPTHBIX MPOLEAYP H
YCJAOBHUH [PEAOCTABICHUS MYHWULMNANbHONW YCIYrM M BIUsIOLIEE TMPIMO WIIH
KOCBEHHO Ha pelleHHe 3asiBUTes.




[Ipunoxenue

K AJIMHHUCTPATMBHOMY pEriaMeHTy
MpefoCTaBIeH S MYHULIUITAILHON
yenyru «llpenoctaBienue BBIMUCKU U3
PeecTpa 3aperucTpupoBaHHbIX YCTaBOB
TEPPUTOPHUAIILHOTO 00LIeCTBEHHOTO
camQynpapieHus B ropoae CMoJEHCKE»

- INEPEYEHDb
YC/JIOBHbIX 0003HAYEHUH U cOKpauleHuﬁ, HAeHTU(PHKATOPHI KaTeropui
(npH3HAKOB) 3asiBHTeJeH, HCUEPNbIBAIOLIHIA NepeUueHb J0KYMEHTOB,

HeOOXOIMMBbIX /11l NIPE0CTABIEHUS MYHHLUMNIAJBLHOH YCIIYTH,

HcUYepNbIBAOIINI NepeyeHb OCHOBAHWH /ISl OTKa3a

B [IpyieMe 3aMpoca 0 NpeAoCTaBAeHNH MYHHIHNAIbHOMH YCJyrH U TOKYMEHTOB,
HeOOXOAMMBIX JISi MPeJOCTaBJ/ICHHS
MYHHMIMIIAJIbLHOH YCJIYyTH, OCHOBAHHI IS IPHOCTAHOBJIEHUS
NnpeaoCcTaBJIeHHA MYHHIHNIAJAbHOH YyCJIYI'H HIIK OTKAa3a
B NpelocTaBJIeHHH MYHHUHNAILHOH yCAYTH,

¢dopMbl 3anpoca 0 NPe0CTABIEHUH MYHHUHNIAILHON YCJIYIH

M IOKYMeHTOB U (Hjin) HHopMalHH, HE0OXO0IUMbIX

AJISl IPe10CTABJIEHUA MYHHIIHIIAJABHOH YCJ1yTH

1. MIEPEYEHDb YCJOBHBIX OBO3HAUYEHUN U COKPALIIEHUH

1. YcioBHbIE COKpaALLEHUS:

1) MyHHuMnaibHas yciyra - MyHKUMNaAbHas ycjayra, 3a INpelo¢TaBieHUeM
KOTOpOH 00paTHIICA 3asBUTEID;

2)  AJMUHHUCTPATHBHBIH pernameHT - AJIMUHUCTPATHBHBIA  pErjlaMeHT
MpeLOCTaBICHHS MyHuuMnansHol yenyru «lIpenoctasienve Boinucku u3 Peectpa
3aperuCTPUPOBAHHBIX YCTABOB TEPPUTOPHAIIBHOTO OOLIECTBEHHOrO CaMOYPABJICHUS
B ropojie CMoJieHCKeY;

3) 3anpoc - 3arnpoc 0 NPEeAOCTABICHUH MYHHULMIIAIbHON YCIIYTH;

4) 3asBUTEIb - (PU3AUCCKOE HIIM IOPUMYECKOE JIMIO, 3aUHTEPECOBAHHOE B
MpeJoCTaBliCHUM  BBIMUCKM M3 Peecrtpa  3aperucTpupOBaHHbIX  YCTaBOB
TEPPUTOPUAIHLHOIO OOIIECTBEHHOI'O caMmoylipaBiieHus B ropojie CMoJIeHCKe, a TakKke
€ro MpeCTaBUTEND;

5) MOKYyMeHTbI, HEOOXO0/IUMbIE IS TIPE/IOCTaBIEHUS MYHUIUIIAILHOM YCIIYTH, -
IOKyMEHTBI M (WJIM) HWHpOpMalLHsi, HEOOXOIHMMblE JUI  NPENOCTABIICHHS
MYHHLMOANbHOW YCIYIM B COOTBETCTBHM C 3aKOHOJATEIbHBbIMH WM HHBIMH
HOpPMATHBHBIMH MPABOBBIMU aKTaMU, AJIMHHUCTPATUBHDLIM PETIAMEHTOM,

6) YnpanrieHue - YrpanjieHde 110 B3aUMOAECHCTBUIO C aJIMUHUCTPATHBHBIMH
opraHamMu W o011leCTBEHHBIMU OpraHu3aLrsIMu AAMUHUCTpaLUY ropojaa CMoJIeHCKa;

7) M®L] - MHOroyHKUHOHANLHBIA LEHTP NPENOCTaBIEHHs IOCYAapCTBCHHbBIX
1 MYHHLIUNIAJIBHbIX YCIIYT;
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8) OTHEN perucTpauuu HOKYMEHTOB - OT/AeN PETMCTPAaldd JOKYMEHTOB
Yrnpasnenus nenamu AnmuHKuCTpanuu ropoga CmoseHcka.

2. YcnoBHble 0003HAYEHHS

1) npu3Haky 3asBUTENIEH:

- 3 - 3asBUTEND (PU3UUECKOE WK IOPUANYECKOE JIULO MO0 YIIOTHOMOYESHHBIH
TMPEACTABUTEINb QPUINUECKOTO HIH FOPHAMIECKOro JIMIa);

- 31 - 3agBuTenp (¢pH3MUECKOE WIM OPUAMYECKOE JHIO MO0
YIONTHOMOYEHHbIH [PEACTaBUTENb (DU3UYECKOTO WM IOPHAMYECKOro JIMIIA,
IIOJy4YMBIIME JOKYMEHT O pe3yjbTaTe NPENOCTAaBICHUS MYHHUIUNAIBHON YCIyTH,
CoziepyKallMi ONe4aTKy U (UIIK) OLIHOKH ),

2) TpebOBaHUS K JOKYMEHTY:

- O - mpeAcTaBnseTCs OPUTHHAN JOKYMEHTA,

- K - xonus nokyMeHTa Ha GyMaKHOM HOCHTEIIE;

3) cioco6BI mogaum 3amnpoca:

- OP[ - mOKyMEHTEI IIpeJCTaBIAIOTCS HEIOCPEACTBEHHO B OTAEN PErUCTPALUHU
IIOKyMEHTOB;

- M®IL] - nokymeHTHI nogatoTcs yepe3 MOII,

2. AIEHTU®UKATOPBI KATETOPHI (ITPU3HAKOB) 3ASIBUTEJIE

Tabmuna 1
No Ilepeyens pe3ynpraTroB HavmenoBanue oTaensHBIX Hnentuduxarop
IIPEJOCTABIIEHUSA MYHUIUIIATEHON KaTeropu# (pu3HaKkoB) KaTeropHui
yCIIyTH 3asgBUTENEH (IpH3HAKOB)
3asBUTENICH
1. |llpenocraBneHre  BBIMHCKH U3 | QU3MYECKOE MM IOPHAMYECKOE 3
Peectpa 3apETHCTPHPOBAHHEIX [JIMLO JHOO  YIOJIHOMOYEHHBIH
yCTaBOB TEPPUTOPHAIBHOTO | IPEACTABUTENDL PU3NIECKOTO HIIH
00IIECTBEHHOTO CaMOYIPaBICHHS B |OPHIMYECKOTO JINNA
ropoze CMoneHcke
2. |Hcnpasnenwue JOIYIIEHHBIX | QH3UYECKOE MM IOPHIHYECKOE 31
oneyatok M (wiM) oummOOK B|NUIO JHOO  YIIOJHOMOYEHHEIH
IOKYMEHTaXx, BBIZaHHBIX B | IpEICTaBUTENb (PU3UYECKOTO HIIH
pe3yibpTare IIPEN0CTaBIICHNS | OPUAUYECKOTO JMLa,
MYHHLUOATEHOR YCITyTH NIOJTyYHBLIHE JOKYMEHT 0
pesynbrare IIpeAOCTaBICHUSL
MYHULIUIIAIBHOR YCIIyTH,

CoepXallMil omnedatkd U (MJIH)
OLIUOKHU
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3. HCYEPIBIBAIOIM IIEPEYEHD JOKYMEHTOB, HEOBXOHMBbIX
IS IPEAOCTABJIEHHASA MYHULIMITAJILHOM YCIYTH

Tabnwma 2
Ne| Unentuduka- HcuepnriBaronmii Croco651 TpeboBanus IIpumeuanue
TOp KaTeropuil | nepeveHb JOKYMEHTOB, noJa4u K
(IpH3HAKOB) HEOOXOJUMBIX VIS JOKYMEHTOB | TIpe/CTaBlIe-
3asBHTENIEH IpeA0CTaBICHHS HUIO
MYHUIMIIATHHOH YCIIyTH JOKYMEHTOB
1 2 3 4 5 6
HcuepnbiBaromuii nepevdeHb AOKYMEHTOB, KOTOPbI€ 3asIBUTEJIb J0/DKEH NMPEICTABHTH
CaMOCTOATEIbHO
1. 3 3ampoc mo gopme Ne 1,| OPJI, MOI] 0O -
[pUBEICHHON B paszeie
5 HACTOSALIETO
IIPUJIOKEHHUS
2. 3 JIOKYMEHT, OPJl, MOIL][ O -
yIOCTOBEPSIOIIU A
JUYHOCTH 3asBUTEJIA
(macmopr)
3. 3 JIOKYMEHTBI, OP/l, MOL] O -
MIOTBEP XK JAFOIIIE
TIOJTHOMOYHS  3asBUTENS
B COOTBETCTBHH  C
JIEHCTBYIOLIUM
3aKOHOIATETECTBOM
Poccuiickoit Denepainu
4, 3 coracue Ha obpabotky| OPJl, M®I] O Tpebyercs
NEPCOHAIBHBIX JAHHBIX IIPEIOCTaBICHUE
B COOTBETCTBUH cornacus Ha
c ®enepaibHBIM o6paboTky
3akoHOM o1 27.07.2006 IEPCOHABHBIX
Ne 152-®3 JaHHBIX BCEX JIHII,
«O [ePCOHATBHBIX yKa3aHHBIX B
JaHHBIX» 10  (opMe IpeACTaBIICHHBIX
Ne 2, npusenensnoii B JIOKyMEHTax

paszene 5 HacToAIEro

IIPHIIOKEHUS
(npexacraBisieTcs  IpH
IIoJave 3amnpoca JIMYHO B
AMUHUCTpaLUIO

6o B MOLI)




1 2 3 4 5 6
5. 31 3asiBJICHHE B| OPJl, M®DI] 0 -
IPOU3BOJLHOH  (opMme
00 UCIIPaBJICHUH

JOMYIIEHHBIX OINEeYaToOK
¥ OIIHOOK B BBIIAHHOM B
pe3yJbTare
IIpeIOCTaBICHUS
MYHHLHATAIGHOH YCIYTH
JIOKYMEHTE C yKazaHHEM
JONYIIEHHBIX OIEYaTOK
1 omHOO0K

6. 31 JOKyMeHT, BelgaHHbIA B| OPJl, MDL] O -
pe3yJbTare
[IpEeIOCTaBICHUS
MYHHULIUIIAIbHOM
YCIIyTH,  COAEp)Kalluui
OIeYaTKH ¥ OIIHOKH

J0KyMeHTBI, KOTOPbI€ 3asiBUTE/Ib BIpaBe NMPeICTaBUTh 110 co0CTBeHHOI HHHIIHATHBE, TAK
KAK OHH MOMJIEKAT MPEICTABIEHHIO B PAMKAX MeKBEAOMCTBEHHOr0 HHGOPMALHOHHOI0
B3aHMoOJeHCcTBHA

- JIOKYMEHTBHI, - - -
HEO0OXOAUMBIE JUIS
IIpeAOCTaBIICHUS
MYHULUNTAIBHON
YCIOYTH,  TMOJUIEXKAIHe
IPEJCTABIEHUIO B
paMkax
MEKBEIOMCTBEHHOTO
MHPOPMaLIOHHOIO
B3auUMOICHCTBHS,
OTCYTCTBYIOT

4. ACYEPTIBIBAIOIINI NEPEYEHb OCHOBAHHUM JIJISI OTKA3A
B IPUEME 3AIIPOCA 1 JOKYMEHTOB, HEOBXOANMBIX
JUISI IPEJOCTABJIEHUS MYHUIIUTTAJIBHON YCIIYTH,
OCHOBAHUM JJIS1 IPHOCTAHOBJIEHUSA ITPEXOCTABJIEHUS
MYHHULIIIAJIBHOM YCJIYTH NI OTKA3A B IPEJOCTABJIEHUH
MYHUIIMIIAJIBHOM YCJIYI'HA




Tabmuya 3

ITepeuens ocHoBaHmii

Wpentuduxarop
KaTeropui
(mpu3HaKoB)
3asiBUTENEH

HcyepnbiBaromuii nepeveHs 0CHOBaHMIA IS 0TKA3a B IIPHEMe 3ampoca H J0KYMEHTOB,
HEODXOXHMbIX /151 IPEIOCTAB/ICHHS MYHUIHNIAILHOM ycIyrn!

1. |O6pamenne c 3ampocom JHLa, He yKasaHHOTO B mompasiene 1.2 3,31
paznena 1 AIMHHECTPAaTHBHOTO perjiaMeHTa

2. |Hanmune npoTHBOpEUnBbIX CBEEHHI B 3ampoce U JOKYMEHTax 3,31

3. |llomaya 3ampoca B OpraH MECTHOrO CaMOYIIpaBJICHUA, B 3,31
IOJTHOMOYHS KOTOpPOTO He BXOJAUT  TIPENOCTaBJICHHE
MYHHUIMNIATEHOM YCIYTH

4. |llpencranenme NOKyMEHTOB, YTPAaTMBIIMX CHJIy HAa MOMEHT 3,31
II0Ja4H 3anpoca

5. |llpencraBnenre  JOKYMEHTOB, COAEPKAINMX I[IOAYMCTKH U 3,31
HCIPABJICHHS TEKCTa, HE 3aBEPEHHBIE B MOPSIKE, YCTAHOBICHHOM
3aKoHOAaTeIbCcTBOM Poccutickoit Geneparyu

6. |OTka3s 3afBHTENd [PENBABUTH JOKYMEHT, yIXOCTOBEPSAIOIIHIA 3,31

JTMYHOCTD

HcyepnbiBaromuii nepedens 0CHOBAaHMIA 1151 IPHOCTAHOBJICHHS IPEAOCTABICHHST

MYHHIHMNAJIbLHOH YCJIYTH

OcHoBaHus Ui IIPUOCTaHOBJICHHS IIPEOCTaBICHHS
MYHHIUNIAIEHOR YCIYTH OTCYTCTBYIOT

HcyepnbiBaromuii nepedeHs 0CHOBAHMIA /15 0TKA3a B NPEI0CTABJIEHHH MyHHIMOAILHOM

ycayrn?
1. |Henpencrasnenne HIM HENMONHOE MpeACTaBIEHHE JTOKYMEHTOB, 3
HEOOXOMUMBIX ISl TIPeNOCTAaBNECHHS MYHHLMIAIBHON YCIIYTH,
YKa3aHHBIX B Tabymie 2 pasfena 3 HACTOSIIErO IPUIIOKEHHS
2. |BerynuBinee B 3aKOHHYIO CHILY ONpe/ieNIEHHE WTH pelleHHe Cy/a 3
3. |OrcyrcTBHE  3ampamMBaeMoid  MHQOpMAUMH B Peectpe 3

3aperuCTPUPOBAHHBIX YCTABOB TEPPHUTOPHATIBLHOIO OOLIECTBEHHOIO
caMoyInpasiieHHs B ropoae CMoeHcke

1. Orka3s B mnpueme HOKYMEHTOB, HEOOGXONMMBIX IS TPENOCTABICHHS YCIYIH, He
NPETATCTBYET MOBTOPHOMY OOPAIIEHHIO 3aBUTEIA 32 IPELOCTABIEHHEM MyHHIATIATLHOM YCIyTH.

2. Ilocne ycTpaneHHs OCHOBAHMIA JUIS OTKa3a B MPENOCTABICHHH MYHULHIATHHON yCIyTH
3asBUTEJIb BIPABE IIOBTOPHO OOPATHTLCS ¢ 3AIIPOCOM.
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5. ®OPMbI 3AITPOCA O MPEJOCTABJIEHUU MYHULUUIIAJRHOKX
YCIYTI'U U JOKYMEHTOB, HE()BX()Z{MMbIX JJTA
NMPEAOCTABJIEHUA MYHUILIMTTIAJIBHOWU YCJIYI'H
Dopma Ne ]

B Anmunuctpanuio ropoaa CmoneHcka

(d. M. O. 3assutens)

(anpec)

(KOHTaKTHBIH TenedoH)

3ANNPOC
0 MpeoCTaBJeHHH MYHHUMNAILHOHK yeayru «flpeaocTraBiieHue BbINKCKH U3
PeecTpa 3aperucTrpupoBaHHbIX YCTaBOB TEPPUTOPHAIBLHOIO 00L1ECTBEHHOIO
camoynpasJieHus B ropoje CmoJsieHcKe»

Ilpouty npenoctaBuTh BbIMUCKY M3  PeecTpa 3aperMcTpMpOBaHHBIX  YCTABOB
TEPPUTOPUATILHOTO ~ OOLLECTBEHHOIO  caMoympamieHus B ropoge  Cmoiencke

(yxa3biBaeTcst ucTpebyemas uHpopmauus)

Hpunomeﬂue: IMMMCBMCHHOE Corjlacue Ha 06pa6OTKy NNEPCOHANIbHBIX AJAaHHbIX
Ha JL.

(nara) (noanuce, ®. U. O.)

(cnocob nony4eHus pesynbTaTa NpenoCTaBICHHs MyHHUMNANLHOM YCYTH - YKa3bIBAETCs 3asBUTE M )




®opma Ne 2

B Apmunuctpanuio ropoaa CMoJIeHCKa
rpaxJaaHuHa (K1)

(hamMusIHs, UM, OTYECTBO (IIPH HATTHYHH)

COTJACHUE
Ha 00paboTKy NepcoHANbLHBIX AaHHBIX
A, )
(bamunus, ©Msi, OTYECTBO (IPY HATTHYHH)
cepus HOMED
(BAI JOKYMEHTA, yAOCTOBEPSIOIIETO JTMYHOCTh)
BBIJIaH )

(korna u Kem)
3aperiCTPUPOBAHHBIH (as1) 0 afpecy:

;
B coorBeTcTBUH ¢ DexepanpHbIM 3aKOHOM  OT 27.07.2006 Ne 152-®3
«O TepcoHaNBHBIX JAHHBIX» A0 cornacHe AJMUMHUCTpanud ropopa CMOIEHCKa,
pacrosioxeHHoit no aapecy: 214000, Poccuiickas ®enepauus, CMoneHckas 001acTsb,
ropos, Cmonenck, ymua OkxrsGpbckolt Pepomronmm, moM 1/2, Ha npoBepky u
06paloTKy CBOMX IEPCOHANbHBIX JAaHHBIX M IIOJTBEpPXKAalo, 4TO, JaBas TaKoe
cormacue, s JeHCTBYIO TI0 CBOEH BOJIE H B CBOUX HHTEpEcaXx.

Hacrosimee cornacue NpeaocTaBiseTcs C LEIbI0 MOTYYEHHS BBIIUCKH U3
PeecTpa  3aperMCTPUPOBAHHBIX YCTABOB  TEPPHTOPHANBHOTO  OOLIECTBEHHOIO
camoyrmnpasiieHus B ropoae CMOJIEHCKe.

[lepeyeHpb MEePCOHANBHBIX JAHHBIX, HA 00PabOTKY KOTOPBIX [aeTcs coriacue:
GaMunKsa, WMs, OTYECTBO; JaTa M MECTO POXIEHHS, pPEKBU3UTBI JIOKYMEHTA,
YIOCTOBEPAIOLIETO JINYHOCTh; ajpec (aKTUYECKOTO MecTa TPOXKHBAaHUA H
PETHCTPAllAd [0 MECTY JKUTeNbcTBa M (WIM) MecTy NpeOBIBaHWs; MOYTOBBIH H
3JIEKTPOHHBIN afpeca; HoMepa TeaeOHOB.

Hacros1mee comacue NpeaoCTaBIseTCcs Ha OCYIECTBICHHE JTO0BIX NEAHCTBIHA B
OTHOIIEHNH MOHMX NEPCOHAIBHBIX JaHHBIX, KOTOPbIE HEOOXONUMEI HITH JKeaeMbl 1T
JOCTIKEHMS YyKa3aHHOM Bplme wLenw, BKmodas (6e3 orpanudenus) cOop,
CHCTEMATH3aldI0, HAKOIUIEHHe, XpaHeHHe, yTodHeHHe (OOHOBIEHHE, M3MEHEHHE),
UCIIONB30BaHMe, 00e3IMunBaHue, OJOKHMpOBaHHE, YHUUYTOXEHHE, TPAaHCTPAHUIHYIO
nepefady, a TaKKe OCYIECTBIEeHHe JMOOBIX HHBIX JEHCTBUA C MOHMH
TEpCOHANBHBIMU JAHHBIMU B COOTBETCTBHUH ¢ (helepabHBIM 3aKOHOATeIbCTBOM.

B crnydae HeNpaBOMEPHOTO HCIIONB30BAHMS IIPEJOCTABIECHHBIX MHOH
IIEPCOHANBHBIX JaHHBIX COIIACHE OT3bIBAETCH MOUM ITMCEMEHHBIM 3asBICHHUEM.

HacTosiee cornmacue AEHCTBYET C « » 20 I. 0O JHA
OT3bIBa B IIMCHBMEHHOM popme.
«_» 20 r.
(noanuce) (bammunus, uHHLKATIBL)

*3amoHAETCS 3aABUTEIEM M BCEMH JIMLIAMH, YKa3aHHBIMH B MPEICTaB/ICHHBIX JOKYMCHTAaX,
B cIIy4ae N0Jady 3ampoca U JOKYMEHTOB JIMYHO B AMUHHCTpanuo J1u6o B MOIL



Gopma Ne 3
AAMMUHUCTPALMUSA TOPOJA CMOJIEHCKA

YBEAOMJIUEHMUE
00 oTKa3e B NPeNOCTABJEHHH BbINHCKH U3 Peectpa 3aperucrpupoBanHbIx
YCTaBOB TEPPUTOPHAILHOIO 00LLECTBEHHOTO CAMOYIIPABJIEHHS B TOPO/ie
‘ Cmouencke

« » 20 . Ne

Brinano

(HaMMeHOBaHHE IOPUAMYECKOrO HLLA; aMUITHA, UMS, OTYECTBO (NpU HaM4nK)
u3nyecKOro SMUA, HHAMBUAYATLHOMO NPEANPHHUMATEIS )

Ilo pesysnbraTam paccMOTpeHMs 3ampoca M JOKYMEHTOB, HEOOXOAMUMBIX s
NIpeNIoCTaBNCHUST MyHUUMNaNbLHOH yeiyru «llpenocrasnenue Boinucku U3 Peectpa
3apETHCTPUPOBAHHBIX YCTABOB TEPPUTOPHAJILHOIO OOIIECTBEHHOTO CAMOYIPABIEHHS
B ropojie CMOJIEHCKe», IPUHATO pellieHre 00 0TKa3e B 11pe/l0CTABIEHHH BLIMHCKH 3
Peectpa  3aperucTpHpoOBaHHBIX  yCTaBOB  TeppHTOPHAILHOTO — OBLIECTBEHHOIO
camoynpagnjieHus B ropoje CMmoJieHcke

Orkas B npejiocTaBiicHuK BbUTMCKH W3 Peectpa 3apErHCTPUPOBAHHBIX YCTABOB
TEPPUTOPHANILHOIO  OOLIECTBEHHOIO camoylipapieHuss B ropoge CMoJeHCKe He
MPETATCTBYET MOBTOPHOMY 0OpALLEHHIO 3aABUTENs (MPEACTABUTENs 3asBUTENs) 3a
NPENOCTaBICHUEM MYHULMMANBHOM yciyru «llpenocrasienue Beimucku U3 Peectpa
3aperuCTPUPOBAHHBIX YCTABOB TEPPHTOPUATBLHOTO OOIECTBEHHOTO CAaMOYPaBICHHS
B ropone CMosieHCKe.

Orka3s B IpeloCTaBICHHH BBITMCKH M3 PeecTpa 3aperucTpupoBaHHbix YCTaBOB
TEPPUTOPUAIIEHOIO OOILECTBCHHOIO caMoylipasietins B ropoge CMOJEHCKE MOXET
ObITb 00aNoBaH B HOPSIKE, yCTAHOBIEHHOM JISHCTBYIOLLMM 3aKOHONATENbCTBOM.

Havanenuk Ynpasnenus no
B3aMMOJICHCTBUIO C
aJIMUHUCTPATUBHBIMH OpraHamMu U
OOLIECTBEHHBIMU OpI'aHU3alMSIMHU
AnmuHucTpanuu ropoaa CmoseHcka

(noanucek) (pamunus, HHHUMans)




